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	REPORTING OF INJURIES ON DUTY (IOD) AT TUT
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The objective of this “Safe Note” is to explain the purpose of the Compensation Fund (COIDA) and to provide the procedure to be followed when an employee of TUT sustains an injury in the course of his/her employment.
1. What is COIDA?

It is the Compensation for 
Occupational Injuries and Diseases 
Act (Previously known as the 
Workmen’s Compensation Act).

The Act provides for compensation 
for disablement caused by injuries 
sustained or diseases contracted by 
employees in the course of their 
work, or death resulting from such 
injuries or diseases.   
2. Who can claim compensation under COIDA?

Anyone who is employed under a 
contract of service and who receives 
wages can claim. The service 
contract can be 
in writing, orally, 
expressed or implied and applies 
to temporary and permanent 
workers

3. What is an accident (Injury)?

It is an occurrence of which the 
date, time and place can be 
determined that arises out of and in 
the course of an employee’s 
employment and that results in a 
personal injury or death. 
4. Which accidents must be reported?

All accidents or alleged accidents 
that entail medical expenses and/or 
absence from work for more than 
three days must be reported within 
seven (7) days.

NB! The delay to report an accident 
or alleged accident is an offence.

5. Procedure when you sustain an injury on duty (IOD): 
Step 1:

Report your injury or disease immediately to your Supervisor and/or SHE Representative.

Step 2:
Contact the SHE Office at the numbers provided below, so that the “Employer’s Report of an Accident” (W.CI. 2) can be completed. This should be done before end of business on the same day. If it is not possible, then ASAP within the seven (7) days allowed.
Step 3:

The perforated Part B of the “Employer’s Report” (W.CI. 2), will be detached and given to you so that you may provide it to the doctor or hospital concerned.

NB! If the injury is so serious that the employee has to be taken to the hospital immediately, then the “Employer’s Report” (W.CI. 2), will be completed and provided to the hospital ASAP.
Step 4:

You should provide the SHE Office with a “First Medical Report” (W.CI. 4) immediately after you have seen the doctor.

During your follow-up visit to the doctor you will receive a “Progress/Final Medical Report” (W.CI. 5). All these reports as well as medical accounts must also be forwarded to the SHE Office ASAP.
Step 5:
The completed “Employer’s Report” (W.CI. 2), as well as the “First Medical Report” (W.CI. 4) and a copy of your identity document will be forwarded to the Compensation Commissioner (CC).
Step 6:
When you resume work after the injury then a “Resumption Report” (W.CI. 6) will be completed by the SHE Office and forwarded to the CC.
NB! It is the staff member’s responsibility to provide all the necessary medical reports and medical accounts to the SHE Office so that it may be forwarded to the CC in time.
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TO REPORT AN IOD (Injury on Duty) PHONE:

Rachel:
x0678

Kierie:
x4539

Joseph:
x9071

Ruurd:
x0531
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