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TO:
DR ME MOTSHEKGA-SEBOLAI, LINDIWE RADEBE & DR P MOKGOBU 

HUMAN RESOURCE DEVELOPMENT 


HUMAN RESOURCES & TRANSFORMATION

FROM:
_________________________________________

_________________________________________
DATE: 
1/16/2013
RE:
SKILLS LEVY APPLICATION (NO: HRD01/SLA)
SECTION A: (explain the nature of application and motivate how the applicant/s job will benefit from this workshop/skill, add the applicant name/s)
SECTION B: EVIDENCE/SUPPORTING DOCUMENTS (refer to skills levy criteria & guidelines)
	ANNEXURE 

e.g. Annexure A/B
	DESCRIPTION 
e.g. 3 Quotations from supplier(s) A, B, C and motivational letter should there only be one quotation + name list
	QUOTE REFERENCE NUMBER/DATE

	
	
	

	
	
	

	
	
	

	
	
	


SECTION C: BREAKDOWN OF TOTAL COST (refer to skills levy criteria & guidelines)
	DESCRIPTION
e.g. Workshop name, date  - R? p.p. x ? people = R?
	AMOUNT

	
	

	
	

	
	

	TOTAL COST
	


_________________________________________


_____________________________

NAME OF APPLICANT/RESPONSIBLE PERSON


CONTACT TELEPHONE NUMBER
___________________________________



_________________________

SIGNATURE







DATE

Recommended/Not Recommended

________________________________________ 


_________________________

SIGNATURE OF APPLICANTS HOD/MANAGER




DATE
DEPARTMENT/DIVISION: ___________________________

The process below is only for the office use of HR & T
	Step 1: Application to 

Skills Development Manager (SDF)
	Step 2: Application to 

Director: HRD
	Step 3: Application to 

Executive Director: 

HR & T

	Recommended/

not recommended
________________________
MS LINDIWE RADEBE

SKILLS DEVELOPMENT MANAGER (SDF)
Date:
	Recommended/

not recommended
____________________________
DR M E MOTSHEKGA-SEBOLAI

DIRECTOR: HUMAN RESOURCE DEVELOPMENT
Date:
	Approved/declined
___________________________
DR E P MOKGOBU

EXECUTIVE DIRECTOR: 

HUMAN RESOURCES & TRANSFORMATION
Date:

	Comment:
	
	


Step 4: To HRD Admin office – Henda Britz

Notify applicant to proceed with approved training on: _____________________________________

Notify applicant that training was decline _______________________________________________

Received evidence of training completed _______________________________________________
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