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  SEQ CHAPTER \h \r 1CENTRAL TIMETABLE                                                                        SR4


                                                       

          VENUE REQUEST 

AD-HOC BOOKING OF VENUE/S
	Day
	Periods
	No.  of students
	Lecturer
	Personnel number
	Phone

No.
	Subject name 
	ITS

Subject code
	Y/S/B
	C/P/T
	Venue allocated  by Facility Management

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


If the group is too small or too big for the class, you have to inform Facility Management.  A new venue has to be allocated.
BLOCK COURSES

	Day
	Periods
	No  of students
	Lecturer
	Personnel number
	Phone

No.
	Subject name 
	ITS Subject code
	Dates of block course/s
	Venue allocated  by Facility Management

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


TESTS
	Day
	Periods
	No  of students
	Lecturer
	Personnel number
	Phone

No.
	Subject name 
	ITS

Subject code
	Dates of test/s
	Venue allocated  by Facility Management

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


No telephone requests will be handled.  Request can be faxed to the relevant Facility Management Office.

· Pretoria Campus, Anel Meyer, Building 21-125, Tel:  (012) 382-5347 or mailed to Meyera@tut.ac.za
· Soshanguve Campus, Kenny Magolego, Building 12-G22, Tel:  (012) 382-9597 or MagolegoKO@tut.ac.za
· Garankuwa Campus, Princess Makeleni, Tel: (012) 382-0545 or MakeleniS@tut.ac.za
Signature – Timetable co-ordinator: ______________________________________________________________   Date:    _________________________________ 

No SR4 request for additional venues or changes to venues will be considered
Without the signature / approval of the relevant Faculty Timetable Coordinator.
