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Central timetables
Application for service subject



Instructions:

1.
The Academic department requesting service must complete this form in duplicate and handle it as follow:

a) Keep 1 copy for your records

b) Send a copy to the academic department who are rendering the service

c) The department who is requesting the service must provide a venue for the service delivery department

d) The service subject must be captured on the service requesting department/s timetable.
2.
Complete separate form per subject.
	Academic department requesting service:

	Timetable planner: 
	Email:

	Telephone extension: 
	Fax: 

	Academic department delivering service:

	Timetable planner: 
	Email:

	Telephone extension: 
	Fax:  

	Course: 
	Course code:

	Subject:
	Subject code:

	Theory/ practical:

	Day Classes


	
	Part Time Classes
	
	Evening classes
	


	Type of presentation:  

	Semester
	
	Year
	
	Full time
	
	Part time
	


	Number of groups and estimated size per group:

	Group 1 
	
	Group 2
	
	Group 3
	
	Group 4
	

	Day of subject presentation:

	Group 1 
	
	Group 2
	
	Group 3
	
	Group 4
	

	Time/period of PRESENTATION:

	Group 1 
	
	Group 2
	
	Group 3
	
	Group 4
	

	Total number of students:


	Campus on which the service must be rendered:

	Building Number and venue allocated to service Subject:


Special requests:

	


