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__________________________________________________________________________________
Academic Committee (AC) meeting 

The following matters were discussed at the Academic Committee meeting held on 

29 September 2009:
PERSONALIA/COMMUNICATION BY THE CHAIRPERSON/MEMBERS:

· Copies of the Merger Conference programme were distributed to the members during the meeting;
· The committee was reminded about the merger conference, sponsored by the Department of Education.  The conference would be held at the CSIR on 7-9 October 2009, and was coordinated by the office of Dr Ndlovu.  The Chairperson encouraged deans and committee members to attend the conference in order to obtain clarity on aspects of concern;
1.
Matters arising from the previous meeting:
1.1
Recognition of Prior Learning, Equivalence and Status (RES)


There were no new matters under this item, the item was removed from the agenda 
of the Academic Committee meetings.
1.2
Task team to look at staff placed with HR condition

· Dr Swanepoel should liaise with Ms van Heerden regarding the report submitted to HR.
· The principle which stated that the academic staff should be on campus for a period of 25 hours would be discussed at the TLT Exco meeting scheduled for later in the day.

1.3
Policy on broadband internet access (and 3G data bundles)

The final draft was tabled at the meeting and been approved.  The policy would be 
submitted to the EMC.  
1.4
Academic Leadership Programme (ALP)

The remaining dates for the ALP for 2009 were: 7 October, 21 October and 4 
November.
1.5
TUT definition and new programmes

The item was deferred to the next Academic Committee meeting.

1.6
Prerequisites (subjects) for WIL


Dr Wessels would draft a guideline regarding the item to be presented to the 
faculties.  The progress report on the matter was expected at the next Academic 
Committee meeting and the final report should be discussed at the meeting 
scheduled for November 2009.
1.7
Formative and summative assessment


The Senate had requested a document which provided general definitions of 
formative and summative assessments.  The document giving a general definition of 
formative and summative assessments should be provided at a future Academic 
Committee meeting.  The Chairperson’s remarks that it was the responsibility of the 
conveners of policies to make sure that the documents went through all proper 
channels for approval.
1.8
SLP and workshop certificates

· A meeting had been held between Dr Swanepoel and the Registrar’s office regarding the matter where only the certificate of competence was discussed.  Certificates of attendance had not been discussed. It had been agreed that the certificates of competence would now indicate the equivalence of NQF level as well as credits.  All certificates would be signed by the Registrar’s environment. 
· Mr Mushaathoni and the Registrar’s environment should draft a document about the decisions made at the abovementioned meeting, and circulate of the academic staff members.
1.9
Safety of students while doing WIL or while going on field trips

· Although the item could be linked to the Policy on dealing with incidents of trauma, the matter was complex and covered a range of safety issues.
· The item would remain on the agenda for update.
1.10
SATN curriculum committee update


The VC addressed the matter on SATN activities at the start of the meeting.
1.11
Writing of thesis and dissertations: a language issue

Dr Mukhola and Dr Sirayi would investigate the practicality of the implementation of 
the guidelines provided in the document.
1.12
Policy on dealing with incidents of trauma

· The draft Policy on dealing with incidents of trauma and supporting documentation was tabled at the meeting.

· Dr van Heerden would liaise with SARO regarding the policy.
· Prof Marais would discuss the integration of the item Safety of students while doing WIL or while going on field trips into the policy.

2.
STANDING MATTERS

2.1
Relocation


Dr Swanepoel would liaise with the Academic Administration in terms of letters to be 
sent to all students and their parents regarding the relocation principles.
2.2
Quality Matters

2.2.1
Quality matters (including new programme approval transitional arrangements 
2009/2010 and the phasing out of programmes)

The item be deferred to the next Academic Committee meeting.
2.3.
Educational Technology Strategy

2.3.1
Technology tips


Owing to time constraints, the item was deferred to the next Academic Committee 
meeting.
2.4
Co-Operative Education Activities

· The CECC report dated 26 August 2009 was tabled at the meeting.
· The employer function would be held on 28 October 2009 and invitations had 
been sent out.

· The process to customize the ITS sub-system development for data capturing 
was underway.  

2.5       Risk working Group: Academic Environment


The TLT, RIP and LIS merged risk registers should be presented to the next 
meeting.  The distant campuses should present their risks registers when completed, 
as registers had an impact on faculties.  
2.6
Success rate sub-committee

· The success rate sub-committee report was tabled at the meeting.

· The representatives on the success rate sub-committee had been appointed 

and would hold their first meeting on 14 October 2009.

· A database of success rate projects was currently being drawn up and post 

graduate students were working on success rates issues.

2.7
Task team on academic matters

            The task team had recently held a fruitful meeting with the students.  A report in that 
regard would be submitted at the next AC meeting.
2.8
Guidelines to manage workloads


Meetings had been held with the deans individually regarding the guidelines to 
manage workloads.  The guidelines would be finalized at a meeting scheduled for 27 
October 2009.
3.
NEW MATTERS

3.1
Assessment records / Mark sheets


Mr Mushaathoni and the Registrar’s environment should draft a policy to keep hard 
copies of student records.  The policy should be presented to future Academic 
Committee meeting for approval.

3.2
Full-time and part-time students: Class attendance


The Faculty of Engineering and the Built Environment and the Registrar’s 
environment should draft guidelines defining the categories in terms of class 
attendance for full-time and part-time students.  The document should be presented 
to future Academic Committee meeting for approval.
3.3
SLPs

-  Guidelines for costing of SLPs


Mr Nekati, the Director: Business Development would be requested to draft 
guidelines for costing of SLPs.

-  Template for Senate

· Dr van Ryneveld, Mr Naidoo and the faculties should make input into the final format of the template for Senate;
· It was the responsibility of the deans and relevant DVCs to make decisions on staffing matters.  These matters should not be submitted to the Quality Assurance division for approval.
3.4
Template for Assessors and Moderators

Mr Mushaathoni and the Registrar’s environment should send a circular to all relevant 
role players indicating the format of the template for assessors and moderators, for 
submission to Senate.  
3.5
Policy on audit of admissions mechanisms and materials

· The draft policy on audit of admissions mechanisms and materials was tabled 
at the meeting.

· The policy would be discussed further at the next Academic Committee 
meeting.
3.6
Terms of reference for LIS committee


The Terms of reference for LIS committees was tabled at the meeting.  Mr Botha 
should resubmit the document to faculties, and integrate inputs into the policy.  The 
final version of the policy would be presented to a future Academic Committee 
meeting for approval.
3.7
Presentation: Compliance programme


Dr Ndlovu’s presentation on the compliance programme.
3.8
Demonstration of a student tracking system

· Demonstration of a student tracking system

· The Strategic Management and Support (SMS) was currently involved in the 
process of upgrading the MIS system and had entered into contract with the 
company that provided the tracking model on the Higher Education Data 
Analyser (HEDA) platform.  SMS was currently transforming all MIS reports on 
the HEDA platform.  The system was user-friendly and provided information 
regarding pass rates and other academic related issues.
4.
SUPPLEMENTARY MATTERS

4.1
Format of the annual report


Prof Marais and Prof van Staden would finalise the format of the annual report as 
soon as all comments had been received.
4.2
The Policy on prescribed teaching and learning materials

· 
The Policy on prescribed teaching and learning materials, which had been 
approved by the Academic Committee in its meeting held on 13 January 
2009, be resubmitted at the next meeting.

· 
The policy should be presented to the Senate and Council before the end of 
the year, for implementation in 2010.
5.
Pending Matters
5.1
Integration of HIV/AIDS into the TUT curriculum

Guidelines regarding the item had been drafted and would be presented to the next Academic Committee, once finalized.

5.2
Policy on admission assessments and procedures


Regular feedback would be provided at the next meeting.

Next Academic Committee meeting: Tuesday, 13 October 2009
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