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Academic Committee (AC) meeting 

The following matters were discussed at the Academic Committee meeting held on 

10 November 2009:
PERSONALIA/COMMUNICATION BY THE CHAIRPERSON/MEMBERS:

· The Chairperson congratulated Dr Dhaya Naidoo for obtaining a PhD from the Stellenbosch University.
· The Registrar’s environment and Dr Swanepoel had prepared a communiqué regarding relocation arrangements in 2010.  The communiqué would be issued to students and parents before the end of the year;
· A circular regarding the arrangements of leave days for the academic staff had  been distributed to the academic department;
· Concern was raised that during the beginning of every year faculties faced tremendous pressure due to requests for services not submitted on time.  The service subject policy stipulated that staff members who required services from other departments for the following year should submit the requests in writing by August of that year;
· Prof Mohit Kumar Kolay had recently joined the Managerial Accounting and Finance department within the Faculty of Economics and Finance.  
1.
Matters arising from the previous meeting:
1.1
Academic Leadership Programme (ALP)
· The last Academic Leadership Programme (ALP) meeting for 2009, held on 21 October 2009, had been successful.  The Chairperson stated that faculties should give the ALP a high priority.
1.2
Formative and summative assessment (Policy on assessment of learning)
· The formative and summative assessment was now in the system and from next year, faculties would use the same template for all submissions to the Senate.
· Names of faculty representatives on the task team responsible for the Policy on assessment of learning” had been received, and the team was now fully functional.  The task team would arrange meetings in January 2010.  
1.3
Writing of theses and dissertations: A language issue
· Following an investigation of the practicality of the implementation of the guidelines provided in the document presented by Adv Mgwenya during one the Academic Committee previous meetings, it had been established that it would not be advisable to amend the section of the policy regarding the language to be used for writing of theses and dissertations.

· A statement from the Faculty Higher Degrees Committee that English language should remain the medium of instruction for theses and dissertations but post graduate students could opt for a preferred language, but the use of that language should not cause any inconvenience.

1.4
Policy on prescribed teaching and learning materials
· The current directive would regulate the prescribing of teaching and learning materials, pending the approval of the policy. 
· Faculty Executive Committees (EXCOs) should send inputs towards the policy to Dr van Ryneveld by 29 January 2010.  The final version of the policy would serve at the first Senate meeting in 2010.
1.5
SLPs

-  Guidelines for costing of SLPs


-  Template for Senate
· SLPs would be dealt with according to the current policy.
· Dr van Ryneveld would prepare an interim proposal on the SLP sub-committee of the AC.  The proposal would be presented to the AC in the following year, once finalized.

1.6
Policy on audit of admissions mechanisms and materials

An addendum to the Policy and audit of admissions mechanisms and materials would 
be ready early in the following year.  A document regarding the item, which had been 
previously approved by the AC, would apply in the interim and Dr van Heerden would 
send a reminder to the Deans on how to implement the document.
1.7
Revised policy on departmental funds
· The policy would be distributed to faculties for inputs and comments, which 
should be submitted to Prof van der Merwe and Prof van Eldik by 29 January 
2010.
2.
STANDING MATTERS

2.1
Relocation

The arrangements for relocation as per the directive from the Office of the DVC: TLT were in place.  The Registrar’s environment should work hand-in-hand with the Student Affairs and Residence Operations (SARO) regarding all issues relating to students.

2.2
Quality Matters


No new matters were reported.
2.3.
Educational Technology Strategy

2.3.1
Technology tips

· Video conferencing facilities had been installed in all TUT learning sites.  The 
latest installation was done at the Ga-Rankuwa Campus in October 2009, where 
a representative from Microsoft had been invited to demonstrate the use of the 
equipment.
· A warning about electronic Christmas cards.  Members were discouraged about 
opening any form of electronic card as they might contain a virus.
· A warning about a fraudulent scam where “please call me” text messages were 
sent randomly from unknown numbers.  As soon as an unsuspecting caller made 
a call, certain amounts, usually R50 and R100, were deducted from the phone 
account.  Members were cautioned against calling numbers they were not 
familiar with.

2.4
Co-Operative Education Activities

· The report of the last CECC meeting would serve at the next AC meeting.
2.5       Risk working Group: Academic Environment


The risk register for the eMalahleni and Polokwane Camupuses’ had been compiled 
and submitted.  The Academic Risk Working Group meeting would be held on 20 
November 2009 for the purpose of reviewing progress that had been made during the 
course of the year.  The academic staff should contact the Human Resources 
Development for a cost-free risk training session.
2.6
Success rate sub-committee


The launch of the Success rate sub-committee was held on 14 October 2009 and 
representatives from different faculties had attended.  The report on the launch of the 
Success rate sub-committee would be placed on the agenda of the first AC meeting 
in 2010.
2.7
Task team on academic matters

            The names of the new SRC representatives on the Academic Committee would be 
obtained from SARO.

Members were requested to submit inputs and comments towards the Policy on 
academic exclusions to Prof van der Merwe by 29 January 2010.

2.8
Guidelines to manage workloads


The deans who still had comments on the Guidelines to manage workloads should 
submit to Dr Swanepoel.  
3.
NEW MATTERS

3.1
Assessors and moderators

Documents presented to the meeting regarding the item had been withdrawn.
3.2
Progress report: Student tracking system

The office of the DVC: TLT would prepare a directive that all staff should enter marks 
on the ITS system.  The academic staff should enquire about the cost-free ITS 
training programme from the Academic Administration.
3.3
Class test marks

The Chairperson and Dr Mukhola would engage in the matter outside the meeting.
4.
SUPPLEMENTARY MATTERS

4.1
Composition and functions of faculty boards

Comments from all faculties had been received and incorporated into the document, 
which would be presented to the Senate for approval.
4.2
Part-time contracts service level agreement


A task team comprising of Dr Mumbengegwi (convener), Prof van Wyk and Ms Agyei 
be elected to look at contracts with part-time lecturers, their roles and responsibilities.


Dr Mumbengegwi would compile a draft document regarding the contracts of part-
time academic staff and present it to the HR for input.  The document should also 
accommodate temporary academic employees.  Committee members were urged to 
submit inputs regarding the matter to Dr Mumbengegwi.  The first draft of the 
document would serve at the Academic Committee meeting early in 2010.

4.3
ERC expansion

Internet centres were being established in student residences and four of them would 
be fully operational at the Arcadia Campus by March 2010.  Some of the ERC 
projects which had stalled since the ERC Project Manager position had been 
vacant in 2008, would be revisited.

5.
Pending Matters
5.1
Integration of HIV/AIDS into the TUT curriculum

The guidelines regarding the Integration of HIV/AIDS into the TUT curriculum was still in consultation phase and would be finalized during the first term of the following year. 
5.2
Policy on admission assessments and procedures


The item was removed from the agenda and verbal feedback would be 
provided when required.
5.3
Task team to look at staff placed with conditions

The document on the Conditional placement of staff not meeting the minimum 
qualification requirements was noted.  It was the responsibility of HR to submit 
an additional document regarding non-compliance issues to the EMC.
5.4
Format of the annual report


The format of the annual report would be finalized by the beginning of the 
following year and would be presented to the Academic Committee.  
5.5
Terms of reference for LIS committee


The final version of the policy would be presented to the AC meeting, once 
finalized.

5.6
Class attendance of students

A draft policy regarding class attendance of students was in place and had 
been sent to the deans for comments.  The deadline for the submission of 
inputs and comments was 13 November 2009.
5.7
Assessment records / Mark sheets or all records

The process of compiling the policy dealing with assessment records was 
underway and the policy would be presented to the Academic Committee early 
in the next year.
Next Academic Committee meeting: Tuesday, 26 January 2010
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