PURCHASE LIMITS
	Value Limits 


	Requirements

	Acquisitions up to R1 000 in Total
	Purchase through University Corporate Credit Card or University Petty Cash.

	Acquisitions above R1 000  but not exceeding R10 000 in Total
	Raise an RR and obtain 3 telephonic quotations

	Acquisitions above R10 000 but not exceeding R50 000 in Total
	Raise an RR and obtain 3 telephonic quotations confirmed in writing

	Acquisitions above R50 000  but not exceeding R200 000 in Total
	Raise an RR and obtain 3 written quotations

	Acquisitions above R200 000 but not exceeding R500 000 in Total
	Issue high value quotation to approved suppliers

	Acquisitions above R500 000 but not exceeding R2 000 000 in Total
	Issue closed tenders to approved suppliers. Invites to nominated suppliers

	Acquisitions above R2 000 000 
	Issue public tenders in at least two daily papers

	PROJECTS

	projects above R50 000 but not exceeding R500 000 in Total Cost
	Issue high value quotation to approved suppliers

	Projects above R500 000 but not exceeding R2 000 000 in Total Cost
	Issue closed tenders to approved suppliers

Invites to nominated suppliers

	Projects above R2 million
	Issue public tenders in at least two  daily papers

	CONSULTATION SERVICES

	Consultancy Services up to R200 000
	Raise an RR and obtain 3 quotations 

	Consultancy Services Above R200 000 but not exceeding R1 million in Total Cost
	Issue closed tenders to nominated consultants

	Consultancy Above - R1 million
	Issue public tender in at least two daily papers

	CAPITAL PURCHASES

	Capital items Above R200 000
	To be approved by relevant EMC member

	All items above R2 000 per items 
	Must be capitalized and depreciated if useful life is more than one (1) year

	DELEGATIONS FOR PURCHASING OFFICERS

	All items, projects and consultancies
	Purchase Orders Up to R50 000
	Buyer can sign official order

	
	Purchase Orders above R50 000  but not exceeding R200 000
	Senior Buyer must sign official order

	
	Purchase Orders Above R200 000
	Manager: Procurement must sign official order


