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CIRCULAR:  01/2009
	TO:
	THE EMC, DEANS, CHIEF DIRECTORS, DIRECTORS, CAMPUS DIRECTORS AND HEADS OF ALL DIVISIONS AND DEPARTMENTS



	ASSET INVENTORY/VERIFICATION PROCESS


The Audit Committee of Council has given a directive that an Asset Inventory Verification Process be undertaken within the whole of Tshwane University of Technology.
The purpose of the exercise is: 
· To ensure compliance with newly approved Policy on the Management of Physical//Moveable Assets (FINPOL 037 - please find attached a copy of the approved policy).
· To ensure that accountability is established for TUT fixed assets.

· To ensure that details of location of fixed assets as per Fixed Assets Register agrees with actual location of these assets.
You are hereby requested to complete the attached Asset Inventory Template separately for each room/venue under your control before 27 February 2009 and fax it to (012) 382 5647 (Attention: Martie van Eck) or email to vaneckme@tut.ac.za.  Please sign the completed template and pin it behind your office door.

Please treat this request with the necessary importance as the External Auditors will conduct random checks to determine the reliability of the survey in order to reflect an accurate value of fixed assets in the Annual Financial Statements for 2008.
Enquiries can be directed to Raymond Lebethe (x4956) or Martie van Eck (x5903).

DR D TROMP

Chief Financial Officer
Date:  12 January 2009
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