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 SEQ CHAPTER \h \r 1TSHWANE UNIVERSITY OF TECHNOLOGY

APPLICATION FOR PERMISSION TO PERFORM PRIVATE WORK
IN ACCORDANCE WITH PROVISIONS OF THE RULES
PROCEDURE FOR APPLICATION FOR PERMISSION TO PERFORM PRIVATE WORK
The member of staff completes an application form and submits it to the head of the department or section concerned.

The head of the department or section submits the application, together with his or her recommendation, to the dean or director for consideration.

	THE DEAN OR DIRECTOR NOTIFIES THE MEMBER OF STAFF AND THE HEAD OF THE DEPARTMENT OR SECTION CONCERNED OF HIS OR HER DECISION AND FORWARDS THE DOCUMENTS BEARING HIS OR HER DECISION TO THE HUMAN RESOURCE DIVISION, WHERE THE DOCUMENT ARE FILED ON THE MEMBER OF STAFF'S PERSONAL FILE.  IN THE CASE OF A HEAD OF A DEPARTMENT OR SECTION THE DEAN OR DIRECTOR SUBMITS THE APPLICATION, TOGETHER WITH HIS OR HER RECOMMENDATION, TO THE DEPUTY VICE-CHANCELLOR CONCERNED FOR CONSIDERATION.


	PERMISSION TO UNDERTAKE PRIVATE WORK IS GRANTED FOR A CALENDAR YEAR OR PART THEREOF AT A TIME AND BEFORE THE APPROVAL LAPSES AN EXTENSION IS TO BE APPLIED FOR THREE MONTHS IN ADVANCE IN EACH CASE.


1.
PERSONAL PARTICULARS

TITLE:
 PERSONNEL NUMBER: 



INITIALS:
 SURNAME:


RANK: 


DEPARTMENT:   


CAMPUS:   


2.
PARTICULARS REGARDING ENVISAGED PRIVATE WORK ACTIVITIES

2.1
BODY/BODIES FOR WHOM SUCH WORK IS TO BE PERFORMED: 

2.2
NATURE OF PRIVATE WORK (PLEASE SUPPLY FULL PARTICULARS):

2.3
PERIOD DURING WHICH PRIVATE WORK WILL BE PERFORMED:

2.4
SCOPE (DURATION) E.G. HOURS PER DAY/PER WEEK/PER MONTH/PER YEAR:

	SHOULD THE NATURE OF THE PRIVATE WORK REQUIRE A MEMBER OF STAFF TO DEVOTE A FULL WORKING DAY TO IT, A DAY OF VACATION LEAVE IS TO BE TAKEN.


2.5
HAS APPROVAL ALREADY BEEN GRANTED TO PERFORM OTHER PRIVATE WORK?

	YES
	NO


2.6
WILL USE BE MADE OF UNIVERSITY APPARATUS, INSTRUMENTS, FACILITIES, PREMISES, MATERIAL (INCLUDING LECTURE MATERIAL) AND OTHER AIDS?

	YES
	NO


IF THE ANSWER IS IN THE AFFIRMATIVE A CONTRACT WITH THE UNIVERSITY IS TO BE ENTERED INTO IN CONSULTATION WITH THE REGISTRAR (FINANCE).

	IMPORTANT PROVISIONS OF THE RULES RELATING TO PRIVATE WORK

PRIVATE WORK INVOLVES ACTIVITIES PERFORMED BY A MEMBER OF STAFF OUTSIDE HIS OR HER UNIVERSITY DUTIES AND IN ADDITION TO A WORKING WEEK, WITH OR WITHOUT REMUNERATION.

A MEMBER OF STAFF MAY UNDERTAKE PRIVATE WORK ONLY WITH WRITTEN PERMISSION.

THE PERFORMANCE OF PRIVATE WORK SHALL NOT DIMINISH THE MEMBER OF STAFF'S ABILITY TO PERFORM HIS OR HER UNIVERSITY DUTIES EFFECTIVELY AND EFFICIENTLY.

A MEMBER OF STAFF MAY NOT ADVERTISE THE SERVICE HE OR SHE PROVIDES AS PRIVATE WORK.

A MEMBER OF STAFF SHALL NOT PERFORM PRIVATE WORK IN THE NAME OF TSHWANE UNIVERSITY OF TECHNOLOGY OR OF A DEPARTMENT OR A SECTION OR CREATE THE IMPRESSION THAT SUCH WORK IS BEING PERFORMED IN THE NAME OF THE UNIVERSITY AND THE UNIVERSITY SHALL BE OFFICIALLY INDEMNIFIED AGAINST POSSIBLE NEGLIGENCE BY THE BY THE MEMBER OF STAFF IN PERFORMING THE PRIVATE WORK.

PERMISSION TO UNDERTAKE PRIVATE WORK MAY AT ANY TIME BE SUMMARILY WITHDRAWN IN ACCORDANCE WITH THE PRIVATE WORK RULES IF IT APPEARS THAT SUCH PRIVATE WORK IS HAMPERING A MEMBER OF STAFF IN THE PERFORMANCE OF HIS OR HER UNIVERSITY DUTIES OR PREJUDICING THE UNIVERSITY.


3.
DECLARATION AND INDEMNITY

3.1
I declare that the above information is true and accurate and confirm that I am familiar with the provisions of the rules relating to private work and I undertake, should this application be successful, to conform to the provisions of the rules.

3.2
I accept legal liability for all acts relating to my private work and undertake not to perform it in the name of Tshwane University of Technology or to create the impression that it is being performed in the name of the University.

NOTE:
PERSONS WHO PERFORM PRIVATE WORK ARE ADVISED TO OBTAIN THE NECESSARY INSURANCE TO PROVIDE INDEMNITY AGAINST LEGAL LIABILITY.

_______________________





_________________________

SIGNATURE   







DATE 

CONSIDERATION OF APPLICATION
RECOMMENDATION BY HEAD OF DEPARTMENT OF SECTION/DEAN OR DIRECTOR:      

DECISION OF DEAN* OR DIRECTOR*/DEPUTY VICE-CHANCELLOR:

*IN THE CASE OF A HEAD OF A DEPARTMENT OR SECTION

