INSTRUCTIONS ON HOW TO COMPILE A QUESTION PAPER

1. All questions should start on the page after the cover page.
2. The font size of all questions should not be smaller than 12.
3. All question papers should be compiled in English only according to the language policy of TUT. All question papers and accompanying annexures, except those question papers that have relevance to the content of a language, should be drawn up in English. 
4. If one question paper is drawn up for more than one subject, all subject names and subject codes must be indicated on the question paper. 
5. Please note that if an annexure is part of the question paper, it should therefore not be supplied separately. If there is an annexure or item to be distributed separately from the examination paper, please indicate this clearly.
6. All pages should be numbered. Please note that Assessment Management will take no responsibility if mistakes occur in the duplication process when a paper with more than one page is submitted unnumbered.

7. The examiner should submit enough optical reading charts with the question paper should it be a requirement.

