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Examiner’s Report
Please complete

SUBJECT NAME   



 SUBJECT CODE
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Theoretical

Practical

Theoretical/Practical

Continuous Assessment

Research

Project

Practical Evaluation





Examiner (name and surname):

2.4.3 a.  For subjects on level I and II, respectively, the examiner completes and signs the examiner’s report and submits it, together with the appropriate sample of scripts to the moderator, who, after having provided further comment, if considered necessary, keeps one copy of the report and submits the original report, together with the scripts, question paper and memorandum to Examination Services.

         b.  For subjects on levels III, IV and V, the examiner submits the appropriate documentation to Student Services who delivers it to the external moderator. 

Do you have any remarks regarding, shortcomings in the answers, interpretation of the questions and the syllabus?
............................................................................................................................................................................... 

............................................................................................................................................................................... 

............................................................................................................................................................................... 

............................................................................................................................................................................... ............................................................................................................................................................................... ............................................................................................................................................................................... ............................................................................................................................................................................... 

I hereby declare that I have met the requirements for internal examiners in accordance with the Assessment policy of TUT. 

Signature of Examiner..................................................................................   Date............................................... 
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Moderator’s Report 
Please complete
SUBJECT NAME   



 SUBJECT CODE 
Prof/Dr/Mr/Ms (name and surname): 
    The head of department must sign the report after moderation.  Scripts will not be accepted at the Student Services counter if the head of department didn’t sign or the moderator has a problem with the marks.
     If the moderator has a problem with the marks, the scripts must be taken to the examiner, then take it to the head of department for a decision.

     In the case where Student Services couriered the scripts to the external moderator, it must be dealt with as above.
Please tick one of the following: 
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· accept the marks of the examiner;










· correction of mistakes in the marks of individual candidates detected in the sample of scripts. In               
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            cases of corrections the examiner should investigate similar corrections of marks of students 
            outside the sample of scripts;
· general adjustments upward or downward of the marks of all candidates.  Any such proposal
            should be well motivated for consideration by the Faculty Examination Committee (FEC). The 

            moderator must clearly indicate how the adjustment is to be made (e.g. 10 % added/subtracted
            to/from each mark), and    
· do not accept the marks of the examiner because of the inconsistent marking and refer the scripts 

back to the Head of the Department, with a recommendation that an independent examiner
remarks all scripts.    
Do you have any remarks? ............................................................................................................................................................................... ............................................................................................................................................................................... ............................................................................................................................................................................... 

Your fully completed report and Annexure A (and claim form for external moderators) should be returned with the examination scripts in the envelope that has been provided, (properly sealed) and handed to the examiner within two days. 
Scripts delivered by the firm Postnet will be collected again at your address within two days.  Please contact the firm at Tel. (012) 327-0586 when the scripts are ready for collection. 
Signature of Moderator   ..............................................................................      Date...............................................
Signature of Head of Department   ................................................................ Date...............................................
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Duties (Extracted from the Assessment Policy par 3.2.2) 
EXAMINER 
2.4.1 a.  Marks all examination scripts, according to a set memorandum, allowing for fair and valid deviation from the prescribed

              memorandum;
         b.  Ensures that all questions are marked and that the marks are added up correctly and transferred correctly to
              the mark sheets;   
         c.  Remarks all borderline cases as follows: 

              all cases with a final mark of 47% and 48% (49% is automatically changed to 50%); 
              all cases with a final mark of 49% or more with a script mark of 38% and 39%; and 
              all cases with a final mark of 72% and 73% (74% is automatically changed to 75%).
         d.  Remarks scripts when instructed to do so by the head of department.  The moderator remarks scripts in cases of 
              appeals by students. If the moderator is not available, the examiner may undertake the remark.       
MODERATOR 
2.4.2  a. Moderates samples of scripts on the particular subject;
          b. Re-marks scripts on the subject in cases of student appeals; 

          c. Subjects assessed through theoretical examination, only the examination paper and the scripts have to be 

              moderated.

          d. The moderator scrutinizes a sample of scripts, to ensure that the standard of marking was fair, i.e. neither too lenient
              nor too strict, and in accordance with the set memorandum, but allowing for fair and valid deviations from the set

              memorandum - the examiner should give a clear indication of the manner in which the marks were allotted; 

          e. Ensures that: 
· the examination paper compiled by the examiner is fair in respect of standard, adequate in terms of the coverage of the syllabus and correct in terms of editing and clearness (unambiguousness);
· the memorandum fairly represents the suggested answers to the question paper; and
· that all calculations and mark allocations are correct (where applicable).
           f. The number of scripts to be moderated will be a sample of 10%, with a minimum of 20 and a maximum of 40

               scripts. If there are fewer than 20 scripts, all scripts should be moderated.

           g. The sample of scripts to be moderated should be selected as follows: The head of the relevant department to ensure

               a fully representative sample should guide the selection process.  

	     Marks obtained 
	Number selected 
	Marks obtained 
	Number selected 

	0 - 29% 
	10% of scripts 
	50 -59% 
	20% of scripts 

	30 -39% 
	20% of scripts 
	60 -69% 
	10% of scripts 

	40 -49% 
	30% of scripts 
	70 -100% 
	10% of scripts 


               For samples of scripts for subjects on levels I and II, respectively, the examiner draws the appropriate samples and 

               hands them directly to the internal moderator.

               For samples of scripts for subjects on level III, IV and V, respectively, are drawn by Student Services who will 

               have the samples delivered to the external moderator. Alternatively, academic departments can consolidate the 

               process and deliver a single set of scripts for all campuses, due to time constraints.

          h. Prior to the submission of the scripts/marks to Examination Services the moderator should, as a matter of urgency,

              communicate recommendations to change marks, to the examiner.

i. Any recommendations are referred to the FEC for consideration.

          j.   In the case of an appeal the moderator will re-mark the relevant scripts.

          k. For rules on examination scripts:  Please see par 2.5 (par. 5.5 of assessment policy). 
EBE017
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ANNEXURE A

For Completion
SUBJECT NAME   


 SUBJECT CODE
Prof/Dr/Mr/Ms (name and surname): 
It is very important to complete the blocks below.
Please ensure that the examination mark is changed on the script and mark sheet and signed.

	                STUDENT NUMBER
	SURNAME & INITIALS
	 EXAM MARK CHANGED Y/N
	REASON FOR MISTAKE IN MARK

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


