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USEFUL INFORMATION

*

Open Internet Explorer, type this address in the URL and press Enter
http://ipapp.tut.ac.za:7778/forms/frmservlet?config=prodi013
(You can also create a shortcut on your computer desktop)

Log on to the ITS with your User ID and Password
(Please keep this information confidential as you remain responsible for all transactions linked
to your name)

Enter assessment marks and compute to a full period mark

All assessment marks MUST be entered within 3 weeks of the assessment. Calculation of full
period marks must be done on the ITS once all assessment marks are captured, except for
experiential learning (ET) and research (RS) subject types. No full period marks will be entered
by Student Services.

Process to be followed for non-examination subjects

All assessment marks must be entered and calculation of full period marks must be done on the
ITS. An ITS class list should be printed and the marks appearing under the full period mark
column must be verified. When you agree with the printed marks, the class list must be signed-
off by the examiner and HOD. Exit level subjects must also be signed-off by the external
moderator. This list must be submitted to Student Services for finalisation of the final marks. If
a class list is not submitted, the students will not receive their final marks.

DESCRIPTION OF ICONS USED

Descriptive name ITS Icon Description (Shortcut on keyboard)
1. Thunder bolt - Quick Menu (<F1>)

2. Yellow disc - Save (<F10>)

3. Green door - Exit (<Esc>)

4, Double arrow to the left - Previous Block (<Page Up>)

5. Double arrow to the right - Next Block (<Page Down>)

6. Bin with question mark - Enter Query (<F11>)

7. Bin with arrow and question mark - Execute Query (<F12>)

8 Shortcuts - Favourites (See next page)

9. Red cross - Remove record (Ctrl & Delete)
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http://ipapp.tut.ac.za:7778/forms/frmservlet?config=prodi013

* CREATE FAVOURITES (SHORTCUTS) ON YOUR TOOLBAR

Each user of the ITS Integrator can set up an individual list of favourite menu options in the order of
preference. These options are accessible via the Favourites menu on the Menu Bar. In addition, the
first 4 favourites can be accessed more quickly, using numeral icons 1 to 4 from the Toolbar.

12340

To Add an option to Favourites:
1. Open the option you want to add, and then from the Menu Bar choose Favourites -> Add from

the drop down menu. Note: the Add option will only be available if the user is trying to create
an entry from the option that is not already on the user’s "Favourites" list.

2. Alternatively, at any point, choosing the “Edit" option from Favourites drop-down will enable
the user to Add new or Edit existing entries.

To Remove an option from Favourites:
1. When the user is in the option, he / she should choose Favourites -> Remove.

2. Alternatively, at any point, entries from Favourites can also be removed via Favourites -> Edit.

Simply Delete the record and Save.

To Edit Favourites:
1. Click on Favourites.

2. Click on Edit.
3. The following screen will appear allowing full maintenance of the personal Favourites list.
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LIST OF CODES

Block Off Campus Exam
Code | Academic Block Name Description Type | Offering Type Description Code Month
0 YEAR (JAN-DEC) Al PRETORIA - FULL TIME 1 10
1 FIRST SEMESTER (JAN-JUN) Al PRETORIA - FULL TIME 1 5
2 SECOND SEMESTER (JUL-DEC) Al PRETORIA - FULL TIME 1 10
4 YEAR (JUL-JUN) Al PRETORIA - FULL TIME 1 5
16 NOVEMBER RE-EXAM Al PRETORIA - FULL TIME 1 11
17 JUNE RE-EXAM Al PRETORIA - FULL TIME 1 6
18 NOVEMBER SPECIAL EXAM Al PRETORIA - FULL TIME 1 11
19 JULY SPECIAL EXAM Al PRETORIA - FULL TIME 1 6
AA | AGGROTAT/SPECIAL EXAM (AUG-NOV Al PRETORIA - FULL TIME 1 8
AF AGGROTAT/SPECIAL EXAM (FEB-JUN Al PRETORIA - FULL TIME 1 2
A) EXPERIENTIAL AUG-JAN Al PRETORIA - FULL TIME 1 1
AS EXPERIENTIAL APR-SEP Al PRETORIA - FULL TIME 1 9
EA EXIT EXAM (AUG - NOV) Al PRETORIA - FULL TIME 1 8
EF EXIT EXAM (FEB - JUN) Al PRETORIA - FULL TIME 1 2
FJ EXPERIENTIAL FEB-JUL Al PRETORIA - FULL TIME 1 7
JN EXPERIENTIAL JUN-NOV Al PRETORIA - FULL TIME 1 11
MA EXPERIENTIAL MAR-AUG Al PRETORIA - FULL TIME 1 8
MO | EXPERIENTIAL MAY-OCT Al PRETORIA - FULL TIME 1 10
NA EXPERIENTIAL NOV-APR Al PRETORIA - FULL TIME 1 4
OM | EXPERIENTIAL OCT-MAR Al PRETORIA - FULL TIME 1
SF EXPERIENTIAL SEP-FEB Al PRETORIA - FULL TIME 1
0 YEAR (JAN-DEC) A2 PRETORIA - PART TIME 1 10
FIRST SEMESTER (JAN-JUN) A2 PRETORIA - PART TIME 1 5
2 SECOND SEMESTER (JUL-DEC) A2 PRETORIA - PART TIME 1 10
16 NOVEMBER RE-EXAM A2 PRETORIA - PART TIME 1 11
17 JUNE RE-EXAM A2 PRETORIA - PART TIME 1 6
18 NOVEMBER SPECIAL EXAM A2 PRETORIA - PART TIME 1 11
19 JULY SPECIAL EXAM A2 PRETORIA - PART TIME 1 6
AA | AGGROTAT/SPECIAL EXAM (AUG-NOV A2 PRETORIA - PART TIME 1 8
AF AGGROTAT/SPECIAL EXAM (FEB-JUN A2 PRETORIA - PART TIME 1 2
EA EXIT EXAM (AUG - NOV) A2 PRETORIA - PART TIME 1 8
EF EXIT EXAM (FEB - JUN) A2 PRETORIA - PART TIME 1 2
0 YEAR (JAN-DEC) A3 PRETORIA - BLOCK 1 10
FIRST SEMESTER (JAN-JUN) A3 PRETORIA - BLOCK 1 5
2 SECOND SEMESTER (JUL-DEC) A3 PRETORIA - BLOCK 1 10
4 YEAR (JUL-JUN) A3 PRETORIA - BLOCK 1 5
16 NOVEMBER RE-EXAM A3 PRETORIA - BLOCK 1 11
17 JUNE RE-EXAM A3 PRETORIA - BLOCK 1 6
18 NOVEMBER SPECIAL EXAM A3 PRETORIA - BLOCK 1 11
19 JULY SPECIAL EXAM A3 PRETORIA - BLOCK 1 6
32 1ST TRI-SEMESTER A3 PRETORIA - BLOCK 1
33 2ND TRI-SEMESTER A3 PRETORIA - BLOCK 1
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Block Off Campus Exam
Code Academic Block Name Description Type | Offering Type Description Code Month
34 3RD TRI-SEMESTER A3 PRETORIA - BLOCK 1 10
35 1ST TRI-SEM SPECIAL A3 PRETORIA - BLOCK 1 5
36 2ND TRI-SEM SPECIAL A3 PRETORIA - BLOCK 1 9
7C 1ST TRI-SEMESTER (PEOPLE) A3 PRETORIA - BLOCK 1 4
7C 1ST TRI-SEMESTER (PEOPLE) A3 PRETORIA - BLOCK 1 5
7D 2ND TRI-SEMESTER (PEOPLE) A3 PRETORIA - BLOCK 1 8
7E 3RD TRI-SEMESTER (PEOPLE) A3 PRETORIA - BLOCK 1 10
8D PEOPLE (RE-EXAM) A3 PRETORIA - BLOCK 1 9
8E PEOPLE (SPECIAL EXAM) A3 PRETORIA - BLOCK 1 9
AA AGGROTAT/SPECIAL EXAM (AUG-NOV A3 PRETORIA - BLOCK 1 8
AF AGGROTAT/SPECIAL EXAM (FEB-JUN A3 PRETORIA - BLOCK 1 2
C7 BLOCK 3 CONTACT CENTRE NORMAL A3 PRETORIA - BLOCK 1 5
EA EXIT EXAM (AUG - NOV) A3 PRETORIA - BLOCK 1 8
EF EXIT EXAM (FEB - JUN) A3 PRETORIA - BLOCK 1 2
0 YEAR (JAN-DEC) A4 PRETORIA - POSTGRADUATE 1 10
1 FIRST SEMESTER (JAN-JUN) A4 PRETORIA - POSTGRADUATE 1 5
2 SECOND SEMESTER (JUL-DEC) A4 PRETORIA - POSTGRADUATE 1 10
4 YEAR (JUL-JUN) A4 PRETORIA - POSTGRADUATE 1 5
4 YEAR (JUL-JUN) A4 PRETORIA - POSTGRADUATE 1 5
16 NOVEMBER RE-EXAM A4 PRETORIA - POSTGRADUATE 1 11
17 JUNE RE-EXAM A4 PRETORIA - POSTGRADUATE 1 6
19 JULY SPECIAL EXAM A4 PRETORIA - POSTGRADUATE 1
EF EXIT EXAM (FEB - JUN) A4 PRETORIA - POSTGRADUATE 1
PRETORIA - DISTANCE
0 YEAR (JAN-DEC) A5 EDUCATION 1 10
GOLF ACADEMY - FULL
0 YEAR (JAN-DEC) A7 TIME 1 10
PRETORIA BLOCK - FULL
0 YEAR (JAN-DEC) AB TIME 1 10
PRETORIA BLOCK - FULL
16 NOVEMBER RE-EXAM AB TIME 1 11
PRETORIA BLOCK - FULL
18 NOVEMBER SPECIAL EXAM AB TIME 1 11
PRETORIA BLOCK - FULL
7C 1ST TRI-SEMESTER (PEOPLE) AB TIME 1 4
PRETORIA BLOCK - FULL
7C 1ST TRI-SEMESTER (PEOPLE) AB TIME 1 5
PRETORIA BLOCK - FULL
7D 2ND TRI-SEMESTER (PEOPLE) AB TIME 1 8
PRETORIA BLOCK - FULL
7E 3RD TRI-SEMESTER (PEOPLE) AB TIME 1 10
PRETORIA BLOCK - FULL
8D PEOPLE (RE-EXAM) AB TIME 1 9
PRETORIA BLOCK - FULL
8E PEOPLE (SPECIAL EXAM) AB TIME 1 9
PRETORIA BLOCK - FULL
EF EXIT EXAM (FEB - JUN) AB TIME 1 2
PRETORIA BLOCK - PART
0 YEAR (JAN-DEC) AC TIME 1 10
PRETORIA BLOCK - PART
16 NOVEMBER RE-EXAM AC TIME 1 11
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Block Off Campus Exam
Code | Academic Block Name Description Type | Offering Type Description Code Month
PRETORIA BLOCK - PART
18 NOVEMBER SPECIAL EXAM AC TIME 1 11
PRETORIA BLOCK - PART
7C 1ST TRI-SEMESTER (PEOPLE) AC TIME 1 4
PRETORIA BLOCK - PART
7C 1ST TRI-SEMESTER (PEOPLE) AC | TIME 1 5
PRETORIA BLOCK - PART
7D 2ND TRI-SEMESTER (PEOPLE) AC | TIME 1 8
PRETORIA BLOCK - PART
7E 3RD TRI-SEMESTER (PEOPLE) AC TIME 1 10
PRETORIA BLOCK - PART
8D | PEOPLE (RE-EXAM) AC | TIME 1 9
PRETORIA BLOCK - PART
8E PEOPLE (SPECIAL EXAM) AC | TIME 1 9
PRETORIA BLOCK - PART
EA EXIT EXAM (AUG - NOV) AC | TIME 1 8
PRETORIA BLOCK - PART
EF EXIT EXAM (FEB - JUN) AC | TIME 1 2
PRETORIA EVENING - FULL
0 YEAR (JAN-DEC) AD TIME 1 10
PRETORIA EVENING - FULL
1 FIRST SEMESTER (JAN-JUN) AD TIME 1 5
PRETORIA EVENING - FULL
2 SECOND SEMESTER (JUL-DEC) AD | TIME 1 10
PRETORIA EVENING - FULL
16 NOVEMBER RE-EXAM AD | TIME 1 11
PRETORIA EVENING - FULL
17 JUNE RE-EXAM AD TIME 1 6
PRETORIA EVENING - FULL
18 NOVEMBER SPECIAL EXAM AD TIME 1 11
PRETORIA EVENING - FULL
EF EXIT EXAM (FEB - JUN) AD | TIME 1 2
0 YEAR (JAN-DEC) AS PRETORIA - BLOCK/SAT 1 10
16 NOVEMBER RE-EXAM AS PRETORIA - BLOCK/SAT 1 11
18 NOVEMBER SPECIAL EXAM AS PRETORIA - BLOCK/SAT 1 11
SECOND SEMESTER (JUL-DEC) SC SLP - PRETORIA 1 10
0 YEAR (JAN-DEC) V1 SCIENCE - POLOKWANE 1 10
16 NOVEMBER RE-EXAM V1 SCIENCE - POLOKWANE 1 11
18 NOVEMBER SPECIAL EXAM V1 SCIENCE - POLOKWANE 1 11
0 YEAR (JAN-DEC) V2 SCIENCE - MBOMBELA 1 10
16 NOVEMBER RE-EXAM V2 SCIENCE - MBOMBELA 1 11
0 YEAR (JAN-DEC) V3 SCIENCE - KLERKSDORP 1 10
16 NOVEMBER RE-EXAM V3 SCIENCE - KLERKSDORP 1 11
0 YEAR (JAN-DEC) Bl ART - FULL TIME 2 10
1 FIRST SEMESTER (JAN-JUN) Bl ART - FULL TIME 2 5
2 SECOND SEMESTER (JUL-DEC) Bl ART - FULL TIME 2 10
16 NOVEMBER RE-EXAM Bl ART - FULL TIME 2 11
17 JUNE RE-EXAM Bl ART - FULL TIME 2 6
18 NOVEMBER SPECIAL EXAM Bl ART - FULL TIME 2 11
19 JULY SPECIAL EXAM Bl ART - FULL TIME 2 6
5C FIRST SEMESTER (JAN-JUN) Bl ART - FULL TIME 2 5
5D SECOND SEMESTER (JUL-DEC) Bl ART - FULL TIME 2 10
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Block Off Campus Exam
Code | Academic Block Name Description Type | Offering Type Description Code Month

AA AGGROTAT/SPECIAL EXAM (AUG-NOV Bl ART - FULL TIME 2 8

AF AGGROTAT/SPECIAL EXAM (FEB-JUN Bl ART - FULL TIME 2 2

EF EXIT EXAM (FEB - JUN) Bl ART - FULL TIME 2 2

YEAR (JAN-DEC) B4 ARTS - POSTGRADUATE 2 10

YEAR (JAN-DEC) B6 GA-RANKUWA - FULL TIME 40 10

FIRST SEMESTER (JAN-JUN) B6 GA-RANKUWA - FULL TIME 40 5

2 SECOND SEMESTER (JUL-DEC) B6 GA-RANKUWA - FULL TIME 40 10

16 NOVEMBER RE-EXAM B6 GA-RANKUWA - FULL TIME 40 11

17 JUNE RE-EXAM B6 GA-RANKUWA - FULL TIME 40 6

18 NOVEMBER SPECIAL EXAM B6 GA-RANKUWA - FULL TIME 40 11

19 JULY SPECIAL EXAM B6 GA-RANKUWA - FULL TIME 40 6

AA AGGROTAT/SPECIAL EXAM (AUG-NOV B6 GA-RANKUWA - FULL TIME 40 8

AF AGGROTAT/SPECIAL EXAM (FEB-JUN B6 GA-RANKUWA - FULL TIME 40 2

EA EXIT EXAM (AUG - NOV) B6 GA-RANKUWA - FULL TIME 40 8

EF EXIT EXAM (FEB - JUN) B6 GA-RANKUWA - FULL TIME 40 2
SOSHANGUVE (SOUTH) -

0 YEAR (JAN-DEC) B7 FULL TIME 50 10
SOSHANGUVE (SOUTH) -

1 FIRST SEMESTER (JAN-JUN) B7 FULL TIME 50 5
SOSHANGUVE (SOUTH) -

2 SECOND SEMESTER (JUL-DEC) B7 FULL TIME 50 10
SOSHANGUVE (SOUTH) -

16 NOVEMBER RE-EXAM B7 FULL TIME 50 11
SOSHANGUVE (SOUTH) -

17 JUNE RE-EXAM B7 FULL TIME 50 6
SOSHANGUVE (SOUTH) -

18 NOVEMBER SPECIAL EXAM B7 FULL TIME 50 11
SOSHANGUVE (SOUTH) -

19 JULY SPECIAL EXAM B7 FULL TIME 50 6
SOSHANGUVE (SOUTH) -

AA | AGGROTAT/SPECIAL EXAM (AUG-NOV B7 FULL TIME 50 8
SOSHANGUVE (SOUTH) -

AF AGGROTAT/SPECIAL EXAM (FEB-JUN B7 FULL TIME 50 2
SOSHANGUVE (SOUTH) -

AJ EXPERIENTIAL AUG-JAN B7 FULL TIME 50 1
SOSHANGUVE (SOUTH) -

AS EXPERIENTIAL APR-SEP B7 FULL TIME 50 9
SOSHANGUVE (SOUTH) -

EA EXIT EXAM (AUG - NOV) B7 FULL TIME 50 8
SOSHANGUVE (SOUTH) -

EF EXIT EXAM (FEB - JUN) B7 FULL TIME 50 2
SOSHANGUVE (SOUTH) -

JN EXPERIENTIAL JUN-NOV B7 FULL TIME 50 11
SOSHANGUVE (SOUTH) -

MA EXPERIENTIAL MAR-AUG B7 FULL TIME 50 8
SOSHANGUVE (SOUTH) -

MO EXPERIENTIAL MAY-OCT B7 FULL TIME 50 10
SOSHANGUVE (SOUTH) -

OM EXPERIENTIAL OCT-MAR B7 FULL TIME 50 3
SOSHANGUVE (SOUTH) -

SF EXPERIENTIAL SEP-FEB B7 FULL TIME 50 2
SOSHANGUVE (SOUTH) -

0 YEAR (JAN-DEC) B9 POSTGRAD 50 10
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Block Off Campus Exam
Code | Academic Block Name Description Type | Offering Type Description Code Month

SOSHANGUVE (SOUTH) -

1 FIRST SEMESTER (JAN-JUN) B9 POSTGRAD 50 5
SOSHANGUVE (SOUTH) -

2 SECOND SEMESTER (JUL-DEC) B9 POSTGRAD 50 10
SOSHANGUVE (SOUTH) -

4 YEAR (JUL-JUN) B9 POSTGRAD 50 5
SOSHANGUVE (SOUTH) -

16 NOVEMBER RE-EXAM B9 POSTGRAD 50 11
SOSHANGUVE (SOUTH) -

19 JULY SPECIAL EXAM B9 POSTGRAD 50 6
SOSHANGUVE (SOUTH) -

AA AGGROTAT/SPECIAL EXAM (AUG-NOV B9 POSTGRAD 50 8
SOSHANGUVE (SOUTH) -

0 YEAR (JAN-DEC) BA SATURDAYS 50 10
SOSHANGUVE (SOUTH) -

1 FIRST SEMESTER (JAN-JUN) BA SATURDAYS 50 5
SOSHANGUVE (SOUTH) -

2 SECOND SEMESTER (JUL-DEC) BA SATURDAYS 50 10
SOSHANGUVE (SOUTH) -

4 YEAR (JUL-JUN) BA SATURDAYS 50 5
SOSHANGUVE (SOUTH) -

16 NOVEMBER RE-EXAM BA SATURDAYS 50 11
SOSHANGUVE (SOUTH) -

17 JUNE RE-EXAM BA SATURDAYS 50 6
SOSHANGUVE (SOUTH) -

18 NOVEMBER SPECIAL EXAM BA SATURDAYS 50 11
SOSHANGUVE (SOUTH) -

19 JULY SPECIAL EXAM BA SATURDAYS 50 6
SOSHANGUVE (SOUTH) -

AA AGGROTAT/SPECIAL EXAM (AUG-NOV BA SATURDAYS 50 8
SOSHANGUVE (SOUTH) -

EA EXIT EXAM (AUG - NOV) BA SATURDAYS 50 8
SOSHANGUVE (SOUTH) -

EF EXIT EXAM (FEB - JUN) BA SATURDAYS 50 2
SOSH (SOUTH) - FULL T -

0 YEAR (JAN-DEC) BB EVENING 50 10
SOSH (SOUTH) - FULL T -

1 FIRST SEMESTER (JAN-JUN) BB EVENING 50 5
SOSH (SOUTH) - FULL T -

2 SECOND SEMESTER (JUL-DEC) BB EVENING 50 10
SOSH (SOUTH) - FULL T -

16 NOVEMBER RE-EXAM BB EVENING 50 11
SOSH (SOUTH) - FULL T -

17 JUNE RE-EXAM BB EVENING 50 6
SOSH (SOUTH) - FULL T -

18 NOVEMBER SPECIAL EXAM BB EVENING 50 11
SOSH (SOUTH) - FULL T -

19 JULY SPECIAL EXAM BB EVENING 50 6
SOSH (SOUTH) - FULL T -

AA AGGROTAT/SPECIAL EXAM (AUG-NOV BB EVENING 50 8
SOSH (SOUTH) - FULL T -

AF AGGROTAT/SPECIAL EXAM (FEB-JUN BB EVENING 50 2
SOSH (SOUTH) - FULL T -

EF EXIT EXAM (FEB - JUN) BB EVENING 50 2

0 YEAR (JAN-DEC) Cl ARCADIA - FULL TIME 3 10

FIRST SEMESTER (JAN-JUN) Cl ARCADIA - FULL TIME 3 5

2 SECOND SEMESTER (JUL-DEC) Cl ARCADIA - FULL TIME 3 10

16 NOVEMBER RE-EXAM Cl ARCADIA - FULL TIME 3 11
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Block Off Campus Exam
Code | Academic Block Name Description Type | Offering Type Description Code Month
17 JUNE RE-EXAM Cl ARCADIA - FULL TIME 3 6
18 NOVEMBER SPECIAL EXAM Cl ARCADIA - FULL TIME 3 11

19 JULY SPECIAL EXAM Cl ARCADIA - FULL TIME 3
AA | AGGROTAT/SPECIAL EXAM (AUG-NOV Cl ARCADIA - FULL TIME 3
EA EXIT EXAM (AUG - NOV) Cl ARCADIA - FULL TIME 3
EF EXIT EXAM (FEB - JUN) Cl ARCADIA - FULL TIME 3
0 YEAR (JAN-DEC) C3 ARCADIA - BLOCK 3 10
1 FIRST SEMESTER (JAN-JUN) C3 ARCADIA - BLOCK 3 5
2 SECOND SEMESTER (JUL-DEC) C3 ARCADIA - BLOCK 3 10
16 NOVEMBER RE-EXAM C3 ARCADIA - BLOCK 3 11
17 JUNE RE-EXAM a3 ARCADIA - BLOCK 3 6
18 NOVEMBER SPECIAL EXAM C3 ARCADIA - BLOCK 3 11
19 JULY SPECIAL EXAM C3 ARCADIA - BLOCK 3 6
EA EXIT EXAM (AUG - NOV) C3 ARCADIA - BLOCK 3 8
EF EXIT EXAM (FEB - JUN) C3 ARCADIA - BLOCK 3 2
0 YEAR (JAN-DEC) C4 ARCADIA - POSTGRADUATE 3 10
0 YEAR (JAN-DEC) D1 EMALAHLENI - FULL TIME 4 10
1 FIRST SEMESTER (JAN-JUN) D1 EMALAHLENI - FULL TIME 4 5
2 SECOND SEMESTER (JUL-DEC) D1 EMALAHLENI - FULL TIME 4 10
16 NOVEMBER RE-EXAM D1 EMALAHLENI - FULL TIME 4 11
17 JUNE RE-EXAM D1 EMALAHLENI - FULL TIME 4 6
18 NOVEMBER SPECIAL EXAM D1 EMALAHLENI - FULL TIME 4 11
19 JULY SPECIAL EXAM D1 EMALAHLENI - FULL TIME 4 6
AA | AGGROTAT/SPECIAL EXAM (AUG-NOV D1 EMALAHLENI - FULL TIME 4 8
AJ EXPERIENTIAL AUG-JAN D1 EMALAHLENI - FULL TIME 4 1
AS EXPERIENTIAL APR-SEP D1 EMALAHLENI - FULL TIME 4 9
EA EXIT EXAM (AUG - NOV) D1 EMALAHLENI - FULL TIME 4 8
EF EXIT EXAM (FEB - JUN) D1 EMALAHLENI - FULL TIME 4 2
FJ EXPERIENTIAL FEB-JUL D1 EMALAHLENI - FULL TIME 4 7
JN EXPERIENTIAL JUN-NOV D1 EMALAHLENI - FULL TIME 4 11
MA | EXPERIENTIAL MAR-AUG D1 EMALAHLENI - FULL TIME 4 8
MO EXPERIENTIAL MAY-OCT D1 EMALAHLENI - FULL TIME 4 10
OM | EXPERIENTIAL OCT-MAR D1 EMALAHLENI - FULL TIME 4 3
SF EXPERIENTIAL SEP-FEB D1 EMALAHLENI - FULL TIME 4 2
0 YEAR (JAN-DEC) D2 EMALAHLENI - PART TIME 4 10
FIRST SEMESTER (JAN-JUN) D2 EMALAHLENI - PART TIME 4 5
2 SECOND SEMESTER (JUL-DEC) D2 EMALAHLENI - PART TIME 4 10
4 YEAR (JUL-JUN) D2 EMALAHLENI - PART TIME 4 5
16 NOVEMBER RE-EXAM D2 EMALAHLENI - PART TIME 4 11
17 JUNE RE-EXAM D2 EMALAHLENI - PART TIME 4 6
18 NOVEMBER SPECIAL EXAM D2 EMALAHLENI - PART TIME 4 11
19 JULY SPECIAL EXAM D2 EMALAHLENI - PART TIME 4
EA EXIT EXAM (AUG - NOV) D2 EMALAHLENI - PART TIME 4
EF EXIT EXAM (FEB - JUN) D2 EMALAHLENI - PART TIME 4
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Block Off Campus Exam
Code | Academic Block Name Description Type | Offering Type Description Code Month
0 YEAR (JAN-DEC) D3 EMALAHLENI - BLOCK 10
16 NOVEMBER RE-EXAM D3 EMALAHLENI - BLOCK 4 11
18 NOVEMBER SPECIAL EXAM D3 EMALAHLENI - BLOCK 4 11
7C 1ST TRI-SEMESTER (PEOPLE) D3 EMALAHLENI - BLOCK 4 4
7C 1ST TRI-SEMESTER (PEOPLE) D3 EMALAHLENI - BLOCK 4 5
7D 2ND TRI-SEMESTER (PEOPLE) D3 EMALAHLENI - BLOCK 4
7E 3RD TRI-SEMESTER (PEOPLE) D3 EMALAHLENI - BLOCK 4 10
8D PEOPLE (RE-EXAM) D3 EMALAHLENI - BLOCK 4
EF EXIT EXAM (FEB - JUN) D3 EMALAHLENI - BLOCK 4
1 FIRST SEMESTER (JAN-JUN) EO MBOMBELA - BLOCK 5
2 SECOND SEMESTER (JUL-DEC) EO MBOMBELA - BLOCK 5 10
16 NOVEMBER RE-EXAM EO MBOMBELA - BLOCK 5 11
17 JUNE RE-EXAM EO MBOMBELA - BLOCK 5 6
19 JULY SPECIAL EXAM EO MBOMBELA - BLOCK 5 6
EA EXIT EXAM (AUG - NOV) EO MBOMBELA - BLOCK 5 8
EF EXIT EXAM (FEB - JUN) EO MBOMBELA - BLOCK 5 2
0 YEAR (JAN-DEC) El MBOMBELA - FULL TIME 5 10
1 FIRST SEMESTER (JAN-JUN) El MBOMBELA - FULL TIME 5 5
2 SECOND SEMESTER (JUL-DEC) El MBOMBELA - FULL TIME 5 10
16 NOVEMBER RE-EXAM El MBOMBELA - FULL TIME 5 11
17 JUNE RE-EXAM E1l MBOMBELA - FULL TIME 5 6
19 JULY SPECIAL EXAM El MBOMBELA - FULL TIME 5 6
AA AGGROTAT/SPECIAL EXAM (AUG-NOV El MBOMBELA - FULL TIME 5 8
AF AGGROTAT/SPECIAL EXAM (FEB-JUN El MBOMBELA - FULL TIME 5 2
AJ EXPERIENTIAL AUG-JAN El MBOMBELA - FULL TIME 5 1
AS EXPERIENTIAL APR-SEP El MBOMBELA - FULL TIME 5 9
EA EXIT EXAM (AUG - NOV) El MBOMBELA - FULL TIME 5 8
EF EXIT EXAM (FEB - JUN) El MBOMBELA - FULL TIME 5 2
FJ EXPERIENTIAL FEB-JUL El MBOMBELA - FULL TIME 5 7
OM EXPERIENTIAL OCT-MAR El MBOMBELA - FULL TIME 5 3
SF EXPERIENTIAL SEP-FEB El MBOMBELA - FULL TIME 5 2
0 YEAR (JAN-DEC) E2 MBOMBELA - PART TIME 5 10
1 FIRST SEMESTER (JAN-JUN) E2 MBOMBELA - PART TIME 5 5
2 SECOND SEMESTER (JUL-DEC) E2 MBOMBELA - PART TIME 5 10
16 NOVEMBER RE-EXAM E2 MBOMBELA - PART TIME 5 11
17 JUNE RE-EXAM E2 MBOMBELA - PART TIME 5
EF EXIT EXAM (FEB - JUN) E2 MBOMBELA - PART TIME 5
ARCADIA -FULL TIME
EF EXIT EXAM (FEB - JUN) EA (EXTENDED) 3 2
PRETORIA - EXT CURR -
1A BLOCK 1 - DEPT 104 EB BLOCK 1 5
PRETORIA - EXT CURR -
2A BLOCK 2 - DEPT 104 EB BLOCK 1 10
PRETORIA - EXT CURR -
3E BLOCK 3 - DEPT 104 (RE-EXAM) EB BLOCK 1 6
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Block Off Campus Exam
Code | Academic Block Name Description Type | Offering Type Description Code Month
PRETORIA - EXT CURR -
EA EXIT EXAM (AUG - NOV) EB BLOCK 1 8
PRETORIA - EXT CURR -
EF EXIT EXAM (FEB - JUN) EB BLOCK 1 2
MBOMBELA - FULL TIME
1 FIRST SEMESTER (JAN-JUN) EC EVENING 5 5
MBOMBELA - FULL TIME
2 SECOND SEMESTER (JUL-DEC) EC EVENING 5 10
MBOMBELA - FULL TIME
16 NOVEMBER RE-EXAM EC EVENING 5 11
MBOMBELA - FULL TIME
17 JUNE RE-EXAM EC EVENING 5 6
MBOMBELA - FULL TIME
19 JULY SPECIAL EXAM EC EVENING 5 6
EMALAHLENTI -FULL
EF EXIT EXAM (FEB - JUN) EE TIME(EXTENDED 4 2
POLOKWANE -FULL
0 YEAR (JAN-DEQ) EK TIME(EXTENDED) 7 10
POLOKWANE -FULL
16 NOVEMBER RE-EXAM EK TIME(EXTENDED) 7 11
POLOKWANE -FULL
EF EXIT EXAM (FEB - JUN) EK TIME(EXTENDED) 7 2
MBOMBELA -FULL TIME
EF EXIT EXAM (FEB - JUN) EN (EXTENDED) 5 2
PRETORIA -FULL TIME
1 FIRST SEMESTER (JAN-JUN) EP (EXTENDED) 1 5
PRETORIA -FULL TIME
AF AGGROTAT/SPECIAL EXAM (FEB-JUN EP (EXTENDED) 1 2
PRETORIA -FULL TIME
EF EXIT EXAM (FEB - JUN) EP (EXTENDED) 1 2
PRETORIA -FULL TIME
SF EXPERIENTIAL SEP-FEB EP (EXTENDED) 1 2
1A BLOCK 1 - DEPT 104 FO PRETORIA - BLOCK (FAC 70) 1 5
2A BLOCK 2 - DEPT 104 FO PRETORIA - BLOCK (FAC 70) 1 10
EA EXIT EXAM (AUG - NOV) FO PRETORIA - BLOCK (FAC 70) 1 8
0 YEAR (JAN-DEC) G1 POLOKWANE - FULL TIME 7 10
FIRST SEMESTER (JAN-JUN) Gl POLOKWANE - FULL TIME 7 5
2 SECOND SEMESTER (JUL-DEC) Gl POLOKWANE - FULL TIME 7 10
16 NOVEMBER RE-EXAM Gl POLOKWANE - FULL TIME 7 11
17 JUNE RE-EXAM Gl POLOKWANE - FULL TIME 7 6
18 NOVEMBER SPECIAL EXAM Gl POLOKWANE - FULL TIME 7 11
19 JULY SPECIAL EXAM Gl POLOKWANE - FULL TIME 7 6
AA | AGGROTAT/SPECIAL EXAM (AUG-NOV Gl POLOKWANE - FULL TIME 7 8
EA EXIT EXAM (AUG - NOV) Gl POLOKWANE - FULL TIME 7 8
EF EXIT EXAM (FEB - JUN) Gl POLOKWANE - FULL TIME 7 2
FJ EXPERIENTIAL FEB-JUL Gl POLOKWANE - FULL TIME 7 7
JN EXPERIENTIAL JUN-NOV Gl POLOKWANE - FULL TIME 7 11
MA EXPERIENTIAL MAR-AUG Gl POLOKWANE - FULL TIME 7 8
OM EXPERIENTIAL OCT-MAR Gl POLOKWANE - FULL TIME 7 3
SOSHANGUVE (SOUTH) -
0 YEAR (JAN-DEC) G7 BLOCK 50 10
SOSHANGUVE (SOUTH) -
1 FIRST SEMESTER (JAN-JUN) G7 BLOCK 50 5
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Block Off Campus Exam
Code | Academic Block Name Description Type | Offering Type Description Code Month
SOSHANGUVE (SOUTH) -
2 SECOND SEMESTER (JUL-DEC) G7 BLOCK 50 10
SOSHANGUVE (SOUTH) -
16 NOVEMBER RE-EXAM G7 BLOCK 50 11
SOSHANGUVE (SOUTH) -
17 JUNE RE-EXAM G7 BLOCK 50 6
SOSHANGUVE (SOUTH) -
18 NOVEMBER SPECIAL EXAM G7 BLOCK 50 11
SOSHANGUVE (SOUTH) -
19 JULY SPECIAL EXAM G7 BLOCK 50 6
SOSHANGUVE (SOUTH) -
AA AGGROTAT/SPECIAL EXAM (AUG-NOV G7 BLOCK 50 8
SOSHANGUVE (SOUTH) -
AA | AGGROTAT/SPECIAL EXAM (AUG-NOV G7 BLOCK 50 10
SOSHANGUVE (SOUTH) -
EA EXIT EXAM (AUG - NOV) G7 BLOCK 50 8
SOSHANGUVE (SOUTH) -
EF EXIT EXAM (FEB - JUN) G7 BLOCK 50 2
GA-RANKUWA -
0 YEAR (JAN-DEC) G9 POSTGRADUATE 40 10
GA-RANKUWA -
0 YEAR (JAN-DEC) GG SATURDAYS 40 10
GA-RANKUWA -
1 FIRST SEMESTER (JAN-JUN) GG SATURDAYS 40 5
GA-RANKUWA -
2 SECOND SEMESTER (JUL-DEC) GG SATURDAYS 40 10
GA-RANKUWA -
16 NOVEMBER RE-EXAM GG SATURDAYS 40 11
GA-RANKUWA -
17 JUNE RE-EXAM GG SATURDAYS 40 6
GA-RANKUWA -
18 NOVEMBER SPECIAL EXAM GG SATURDAYS 40 11
GA-RANKUWA -
19 JULY SPECIAL EXAM GG SATURDAYS 40 6
GA-RANKUWA -
AA AGGROTAT/SPECIAL EXAM (AUG-NOV GG SATURDAYS 40
27 DISTANCE EDUCATION (JAN-JUN) L2 DISTANCE ED - EDUCATION 31
28 DISTANCE EDUCATION (JUL-DEC) L2 DISTANCE ED - EDUCATION 31 10
0C DISTANCE ED (JUNE) RE-EXAM L2 DISTANCE ED - EDUCATION 31 5
1C DISTANCE ED (NOV) RE-EXAM L2 DISTANCE ED - EDUCATION 31 10
AA | AGGROTAT/SPECIAL EXAM (AUG-NOV L2 DISTANCE ED - EDUCATION 31 10
AF AGGROTAT/SPECIAL EXAM (FEB-JUN L2 DISTANCE ED - EDUCATION 31 5
PUBLIC SAFETY (CAPE
0 YEAR (JAN-DEC) L5 TOWN) 31 10
PUBLIC SAFETY (CAPE
1 FIRST SEMESTER (JAN-JUN) L5 TOWN) 31 5
PUBLIC SAFETY (CAPE
2 SECOND SEMESTER (JUL-DEC) L5 TOWN) 31 10
PUBLIC SAFETY (CAPE
27 DISTANCE EDUCATION (JAN-JUN) L5 TOWN) 31 5
PUBLIC SAFETY (CAPE
28 DISTANCE EDUCATION (JUL-DEC) L5 TOWN) 31 10
PUBLIC SAFETY (CAPE
0C DISTANCE ED (JUNE) RE-EXAM L5 TOWN) 31 5
PUBLIC SAFETY (CAPE
1C DISTANCE ED (NOV) RE-EXAM L5 TOWN) 31 10
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Block Off Campus Exam
Code | Academic Block Name Description Type | Offering Type Description Code Month
PUBLIC SAFETY (CAPE
AA AGGROTAT/SPECIAL EXAM (AUG-NOV L5 TOWN) 31 10
PUBLIC SAFETY (CAPE

AF AGGROTAT/SPECIAL EXAM (FEB-JUN L5 TOWN) 31 5

0 YEAR (JAN-DEC) L7 PUBLIC SAFETY (DURBAN) 31 10

1 FIRST SEMESTER (JAN-JUN) L7 PUBLIC SAFETY (DURBAN) 31 5

2 SECOND SEMESTER (JUL-DEC) L7 PUBLIC SAFETY (DURBAN) 31 10

27 DISTANCE EDUCATION (JAN-JUN) L7 PUBLIC SAFETY (DURBAN) 31 5

28 DISTANCE EDUCATION (JUL-DEC) L7 PUBLIC SAFETY (DURBAN) 31 10

0C DISTANCE ED (JUNE) RE-EXAM L7 PUBLIC SAFETY (DURBAN) 31 5

1C DISTANCE ED (NOV) RE-EXAM L7 PUBLIC SAFETY (DURBAN) 31 10

AA | AGGROTAT/SPECIAL EXAM (AUG-NOV L7 PUBLIC SAFETY (DURBAN) 31 10

AF AGGROTAT/SPECIAL EXAM (FEB-JUN L7 PUBLIC SAFETY (DURBAN) 31 5

0 YEAR (JAN-DEC) L8 DISTANCE ED - BLOCK 31 10

FIRST SEMESTER (JAN-JUN) L8 DISTANCE ED - BLOCK 31 5

2 SECOND SEMESTER (JUL-DEC) L8 DISTANCE ED - BLOCK 31 10

0C DISTANCE ED (JUNE) RE-EXAM L8 DISTANCE ED - BLOCK 31 5

1C DISTANCE ED (NOV) RE-EXAM L8 DISTANCE ED - BLOCK 31 10

AF AGGROTAT/SPECIAL EXAM (FEB-JUN L8 DISTANCE ED - BLOCK 31 5
SOSHANGUVE - (NORTH)

0 YEAR (JAN-DEC) P2 FULL TIME 89 10
SOSHANGUVE - (NORTH)

1 FIRST SEMESTER (JAN-JUN) P2 FULL TIME 89 5
SOSHANGUVE - (NORTH)

2 SECOND SEMESTER (JUL-DEC) P2 FULL TIME 89 10
SOSHANGUVE - (NORTH)

16 NOVEMBER RE-EXAM P2 FULL TIME 89 11
SOSHANGUVE - (NORTH)

17 JUNE RE-EXAM P2 FULL TIME 89 6
SOSHANGUVE - (NORTH)

18 NOVEMBER SPECIAL EXAM P2 FULL TIME 89 11
SOSHANGUVE - (NORTH)

19 JULY SPECIAL EXAM P2 FULL TIME 89 6
SOSHANGUVE - (NORTH)

AA AGGROTAT/SPECIAL EXAM (AUG-NOV P2 FULL TIME 89 8
SOSHANGUVE - (NORTH)

AF AGGROTAT/SPECIAL EXAM (FEB-JUN P2 FULL TIME 89 2
SOSHANGUVE - (NORTH)

EA EXIT EXAM (AUG - NOV) P2 FULL TIME 89 8
SOSHANGUVE - (NORTH)

EF EXIT EXAM (FEB - JUN) P2 FULL TIME 89 2
SOSHANGUVE (NORTH) -

0 YEAR (JAN-DEC) P4 BLOCK/SAT 89 10
SOSHANGUVE (NORTH) -

1 FIRST SEMESTER (JAN-JUN) P4 BLOCK/SAT 89 5
SOSHANGUVE (NORTH) -

2 SECOND SEMESTER (JUL-DEC) P4 BLOCK/SAT 89 10
SOSHANGUVE (NORTH) -

5 YEAR (JAN-DEC) P4 BLOCK/SAT 89 10
SOSHANGUVE (NORTH) -

16 NOVEMBER RE-EXAM P4 BLOCK/SAT 89 11
SOSHANGUVE (NORTH) -

17 JUNE RE-EXAM P4 BLOCK/SAT 89 6
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Block Off Campus Exam
Code | Academic Block Name Description Type | Offering Type Description Code Month
SOSHANGUVE (NORTH) -
18 NOVEMBER SPECIAL EXAM P4 BLOCK/SAT 89 11
SOSHANGUVE (NORTH) -
AA AGGROTAT/SPECIAL EXAM (AUG-NOV P4 BLOCK/SAT 89 8
SOSHANGUVE (NORTH) -
AF AGGROTAT/SPECIAL EXAM (FEB-JUN P4 BLOCK/SAT 89 2
SOSHANGUVE (NORTH) -
AF AGGROTAT/SPECIAL EXAM (FEB-JUN P4 BLOCK/SAT 89 5
SOSHANGUVE (NORTH) -
EA EXIT EXAM (AUG - NOV) P4 BLOCK/SAT 89 8
SOSHANGUVE (NORTH) -
EF EXIT EXAM (FEB - JUN) P4 BLOCK/SAT 89 2
SOSHANGUVE (NORTH) -
0 YEAR (JAN-DEC) P5 POSTGRAD 89 10
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LIST OF MARK TYPES

Code

Description

LIr
CE
TH
AS
cT
Ex
H
FR
VR
EV
FJ
MA
TR
RS
oF
A
AT
A
Wy
FO
GF
FT
CA
PH
CH
WE

MILESTOMRES

LISERMIX

COMNTIMUOLE EVALLIATION
TEST MARI

ASSIGHNMEMT

CLASS TEST
EXFERIENTIAL LEARMIMNG
HOME WOR I

PRACTICAL

WRITTEM TEST
EvALLUIATION

FROJECT

MATLAE

TERM MAR

RESEARCH PROPOSAL
ORAL PRESEMNTATION
FRACTICAL EVALUATION
ATTERDAMCE
ASSIGMNMEMNT SECOMD LECTLL.
WRITTEM TEST SECOMND LECT. ..
FPORTFOLIO

GROUF PRESEMNTATION
FRACTICAL ASSIGMNMEMNT
CASS

PHYSICE

CHEMISTREY

VETO

LIST OF FINAL RESULT CODES

F
FA
FJ
FO
FS
FX
FzZ
G
G1
G2
P

PD
RL
RN

FAIL

NO ADMISSION TO EXAM
QUALIFY RE-EXAM

NOT AVAILABLE

SPECIAL EXAM GRANTED
ABSENT

FAIL SUBMINIMUM (RE-EXAM)
FAIL SUBMINIMUM ASSESSMENT
FAIL COM NOT SUBMIT ASSESSMENT
FAIL COMPULSORY ASSESSMENT
PASS

PASS WITH DISTINCTION
LATE SUPPLEMENTARY
REPORT NOT SUBMITTED
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ﬁ Tshwane University
.I. of Technology
Wiy STCOWET DEOEE

ENTER MARK TYPE ASSESSMENT MARKS ON ITS
(SSTUD1-2)

(Am004)

|£| TSHWANE UNIVERSITY OF TECHNOLOGY - PROD g

Edit Quern

I JLJ[?EI%

TSHWANE UNIVERSITY OF TECHNOLOGY - PROD

Sld4ar g S8 2 0123400

EM DE KLERK

Personal Notes —

=

7]
Work List -

Batch -,
Individual Results {NSTUDC-3}(-901) Process successfully completed. (&)

o9
INTEGRATOR

o'la

Recard: 171
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1.

IMPORTANT INFORMATION

The following needs to be in place before any assessment marks can be captured on the ITS:
i.  Students must be registered
ii.  All linked subjects (subject with same/more or less the same content) should be treated
equally, i.e. same number of assessments and weight per assessment. Agreement must be
reached by all lecturing staff on all campuses offering the same subject.
iii.  The assessment calculation criteria (weights) must have been set-up by the Departmental
Administrator.
iv.  Any changes to the assessment calculation criteria must be forwarded to the Departmental
Administrator, where after all campuses involved should be notified.

Capture assessment marks on the ITS within 3 weeks after every class assessment/assignment -
including Continuous Evaluation (CE), Practical Evaluation (PE) examination types.

Print a class list for the students to verify the correctness of the marks captured on the system.
This will also help identifying students attending class without being registered.

Do the necessary changes without delay.
If a student did not write an assessment or did not submit an assignment, capture a “0” (zero).

A “0” will penalise the student in that the mark will be processed as a 0, whilst an empty field
will cause the particular assessment to be ignored in the calculation of Mark Type marks for that
individual student. Furthermore, a field left empty has an influence on the final mark
calculations.

If you leave the space open, the student’s full period mark (or final mark in the case of Continuous
Evaluation subjects) will only be calculated from the number of assessment marks entered (e.g.
only 3 of the 4 marks will be considered and the full period mark will be the average of only the 3
assessments entered).
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Press <F1> (or click on §# icon)

PROD =& E

£ TSHWANE UNIVERSITY OF TECHNOLOG

&

EM DE KLERK
Personal Notes

=]

Type in SSTUD1-2

The following screen will appear:

] TSHWANE UNIVERSITY O NOLOGY - PROD [T e
Query C t Idd iy & o e Gene chnical Pro 5 [1]
Gl € 01550 4 4 Bl
Mark Type Assessment Marks l—
Mark Type Selection Criteria
Academic Year:': Subject Code | | | |
Offering Type| | | | Block Code| | | ‘
Group Type|:| Grnup|:| MarkTypte Mark Numherl:l
Sort Students By: ~ ® Sumame © Student Mumber 7 National |D Number Generate Student Records™® Yes © No
Enter Assessment Marks
Student Exempt Exam Gual Cancel Camp  Eval Meth Exam Subj
Mumber Id Mumber Yes/No Mark FResult PYF Surmame Mames Year Code Date Code MT ASSh Type Nr
|Evaluation methad: Mark Type (A1)
@
Student Names| Print Class List ] o

Record: 11 . Listof Valu...

Enter Academic Year, Press <Tab> or <Enter>
Enter Subject Code, Press <Tab> or <Enter>
Enter Offering Type, Press <Tab> or <Enter>
Enter Block Code, Press <Tab> or <Enter>
Enter Group Type, Press <Tab> or <Enter>
Enter (Class) Group, Press <Tab> or <Enter>
Enter Mark Type, Press <Tab> or <Enter>
Enter Mark Number, Press <Tab> or <Enter>

© 0O NOU A WDNRE

Select option to sort students by Surname, Student Number or National ID Number
21



[

The moment you get stuck in one of these fields, it means that the assessment calculation
criteria need to be set-up. Contact your Departmental Administrator.

Press <Page down> (or click on p icon)to get the list of registered students

The following screen will appear the very first time you work on an assessment:

& TSHWANE UNIVERSITY OF TECHNOLOGY - PROD mE|

aral - Technical

lE

| Process output file: :studA10D43A30001.txt

| Previous Request Number:}

| Please Choose a Previous Reguest from the Previous Reguest Field|

Request Numberl:l Request Description | |

Format | | _Print_| e Exit

_

Click on ‘Exit’

The following screen will appear:
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B TSHWANE UNIVERSITY OF TECHNOLOGY - PROD

Action Edit Query Block Fie uator General Technical Processes
GSIBl 60 e s 4 bl 2 @123 4
-2} Enter b
Mark Type Assessment Marks
Mark Type Selection Criteria
Academic Year 2012 Subject Code [ENG120T | [EMGLISH (A LEVEL) |
Offering Type[A1 | [PRETORIA- FULL TIME \ Block Code 1 | [YEAR (JAN-DEC) \
Group Type Class Group Mark Type Mark Numhe
Sort Students By: " Surmame  ® Student Number  © Mational [D Murnber
Enter A 1t Marks -
Student Exempted Exam Cancel Camp Exam Subject
Murmber 1d Mumber YesiNo Mark Result p/F Surmame  Mames Year Cualification Date Code CIMTCITM  Type Number
20B180572  [GTOB290672082 [N | [ WASENATMDWAEA 2012 [NDLOOT 1 n i 1 [E]
Y i f o
208033158 BBDFQDSZEDEEme”hE Wiark for this Student (N3) MOHALE |MKEPENG[2012 MDCPOS 1 I il 1 |
(208173537 19003 1601 8505 MODIEA |AMGELE 42012 |NDHRSE 1 N il 1 ‘
208184440 |8805310245083 M MOSUE |KGOTHAT|2012 NDMKBS 1 I il 1 | &2
(208265079 6704030537057 M CHAUKE |NKATEKO 2012 |NDLOO1 1 N il 1 ‘ 7
208302850 |9908260746084 (M KOTASE |TSHOLOFE2012 NDLOO1 1 I il 1 |
(208321706 G905045600051 M NKHUMATPHILLIMOM2012 NDLOO1 1 N il 1 ‘
208331884 7305151402181 M KUHOSA |MUNZAD! 2012 [MDHRSE 1 I il 1 | =
(208352643 G507 126950089 M MOLOI  |TLOTLISO 2012 |NDLOO1 1 N il 1 ‘
208010283 |A905120883084 (M MAELA  |MGWANAFR012 NDMKBS 1 I il 1 |
(208027 267 GE0E0509240589 M MASENY|PHATHUTE 2012 INDHRSE 1 N il 1 ‘
208066181 9005285633085 (M MAILA  |KGOBANE[2012 NDLOO1 1 I il 1 |
(203065450 5911140061086 M FERRARI |[CLARISSA[2012 |NDLOO1 1 N il 1 ‘
209124440 |8912235752080 (M BALE KEWIN SEI[2012 |NDHRSE 1 I il 1 |
(2039160948 9105030621084 M MOMTJANMOLATEL(2012 |NDLOO1 1 N il 1 ‘Lj)
Print Clags List J
R R P R R »

1. Enter assessment mark (use down arrow to move down to the next student)
2. Before you save, make sure your cursor is on one of the students (not a blank line)
3. Press <F10> to save (or click on the § icon)
4, “xxx records applied and saved” will display in the bottom left hand corner of the screen*
¥ To correct an individual student’s marks:
i. Complete the first block (Academic year, Subject code, Offering type, Block code, etc.)
ii. Press <Page down> (or click on _p_ icon)
iii. Press <F11> (or click on iﬂ. icon)
iv. Typein the student number
v. Press <F12> (or click on E icon)
vi. Only the specific student’s information will be displayed on the screen
vii. Do the necessary change
viii. Press <F10> to save (or click on the § icon)
ix. To see all students on the screen, press <F12> again ( or E again)
5. Print a class list to verify marks entered using SSTURL-1 OR
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9.

Click on the “Print Class List” button

To use the button, your username needs to be linked to a default

ServiceDesk for assistance.

When you click on “Print Class List” button, the screen below will display.

CriIIES

SHWANE UNIVERSITY OF TECHNOLOGY - PROD
n Edit Qi oc

[ B G5 b | @ 4

Print Class List

13

» B g 681 P |

34w

Enter the Remaining Selection Criteria for the Class List
and Exit to Print the List

Faculty [BLL |
Department[ALL |
Lecturer[BLL |
Language[B-Boin =)

Assessment Marks ® |nclude T Exclude

Test Average ® Include T Exclude

Standard Deviation *

Print Student Detail

de © Exclude

Include Students who have Already Passed this Subject® Yes
Order Students ™ Alphabetically ® Mumerically
Group Type (G start Group 0|

Qualification

Start Assessment Number [T |
End Assessment Number [10_|

Of Ten

“ o

End Group [ZZ ]

ITS printer. Consult

Enter the Mark Type and tick the relevant boxes to ‘Include’ the Assessment marks, Average

and Standard Deviation. On exit, the program will process the class list in the background and

print to the printer linked to your username.
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Tshwane University
of Technology

W TR DR

LECTURER iENABLER
(ENTER ASSESSMENT MARKS AND PRINT CLASS LIST VIA STAFF PORTAL)

(Am007)

@ http://www.tut.ac.za/

¥
X
is3

@ Tshwane University of Tech...

(¢ |6

File Edit View Favorites Tools Help
Tshwane University

Eﬂ' n In
I € ~
@ Live your life. Create your destiny. 5 (.‘
of Technology
Q

T

<> Tshwane University of Technology Q\ j‘ .

Home  AboutUs  Councl  Management  Vacancies  News Programmes  Contact Us

m_’ Important Notice: Quick Links

o APS Calculator
| o Prospective students should please note that TUT will not accept any walk-ins in Check your admission
o

2015.
jother... | Late Appication Enqury
For students who still want to study at TUT this year, the University's online System

late application enquiry system will be available from 12 January 2015. The Orline Application

L]

L]

a

system allows prospective students to make one enquiry about the availability o Student Account Guide

of space in a course they are interested in. If the enquirer meets the minimum w15

requirements, they will be invited via SMS to apply for the course they are 8 Academic Calendar 2015
o Graduations

interested in.
Research and
Innovation

L]

For more information please visit www.tut.ac.za or phone the Contact Centre on

L]

Cooperative Education

086 110 2421.
o Business School
o All TUT applicants, please note that due to postal strike letters can’t be mailed. o Postgraduate Studies
o Exams

To check your admission status and letter please click on quick links on right of
screen.

B

Question Papers
myTUTor

B

o Just a reminder: re-examinations will take place from 12 to 23 January 2015.
o Improve your Matric Maths and Science symbols in 2015. For more information = Lbrary
please click here o Accommodation
8 Frequently Asked
CONFERENCES Questions
0 1st National Conference on Paralegalism
o 1st National Conference on Paralegalism _2nd Call for papers
© 15th Annual Conference Call For Papers v
o African Journal of Science, Technelogy, Innovation and Development
< 2>
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IMPORTANT INFORMATION

By making use of the iEnabler you will be able to print up-to-date class lists and capture assessment
marks which will be saved onto the ITS server.

It is important to note that all calculation must be done on the ITS and cannot be done on iEnabler.

1. You need a TUT e-mail address to register on StaffPortal. Your Departmental Administrator can
send an e-mail to Helpdesk (Servicedesk@tut.ac.za / Servicedesk2 @tut.ac.za) and provide:

e Name and Surname as it should appear on MS Outlook
e Personnel number

e Department

e Telephone and fax number

e Campus

2. To link subject code(s) to your personnel number, send an e-mail to Leandra Godefroy
(GodefroyL@tut.ac.za) and Tebogo Thantsa (ThantsaTU@tut.ac.za). Provide your staff number,

subject code(s), offering type and class group(s).

3. Only 1 lecturer can be linked to a subject code as the Primary Lecturer. If you share a subject and
you are not the primary lecturer, you will not be able to use iEnabler to capture assessment
marks.

4. Assessment calculation criteria must be set-up on the ITS (Responsibility of Dept Admin).

5. Assessment marks can be captured via iEnabler onto the ITS server.

6. Calculation (computing) of full period marks/final marks must be done on the ITS.

7. You can also print a class list or export the class list to MS Excel.
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Open Internet connection

www.tut.ac.za

Click on TUT Staff

* _—
e@ & http:/fwww.tut.ac.za/

File Edit View Favorites Tools Help

f C )
@ Live your life. Create your destiny. - -
Tshwane University |

of Technology \

e < »Tshwane University of Technology

Home  AboutUs  Council  Management  Vacancies News Programmes Contact Us Q,

Eoroment | Important Notice: Quickunks
o APS Calculator

o Prospective students should please note that TUT will not accept any walk-insin & check your admission
2015. status

= Late Application Enquiry
For students who still want to study at TUT this year, the University’s online System
late application enquiry system will be available from 12 January 2015. The & Online Application
¥ allows prospective students to make one enquiry about the availability = Student Account Guide
of space in a course they are interested in. If the enquirer meets the minimum 01
requirements, they will be invited via SMS to apply for the course they are 5 Academic Calendar 2015
interested in. @ Graduations

Research and
Innovation

Cooperative Education
Business School
Postgraduate Studies

For more information please visit www.tut.ac.za or phone the Contact Centre on
086 110 2421,

o All TUT applicants, please note that due to postal strike letters can't be mailed.

Click on Staff Portal/e-Tutor

@ http:/fwww.tut.acza/tutstaff/

File Edit View Favorites Tools Help
i

) > @ Live your life. Create your destiny.
o #_ | Tshwane University
b ) ) of Technology
\ ) =) Staff

Home  AboutUs  Council  Management

uities and Departmen ‘Home > Staff...
e Oy accesible for staff members

oo 1
TUT Staff...

Smalls

.
.

e MyPortal Forums
o QEP SharePoint

If you have not registered on the new MyPortal system before, then click as indicated
below:
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http://www.tut.ac.za/

{= MyPortal Authentication - Windows Internet Explorer, provided by Tshwane University of Technology

5@# - |g, https:/fjupiter tut, ac.zaskaffportalisystem/loginphp?noalb=1 “‘ % "_? £| ‘LIVB search HP "

== — »
w o (98]~ (& Irkegrator Production 0L - W... 1 @ myPortal Authentication ¢ l M v Bl &= - |shpage - £ Tooks -
_— O -

MyPortal Login

Home | My Settings | Campus contacts | ServiceDesk | Campus Directory

Please type in your username and password

=7 Log in using
Sy Active Directory

or
“Usermame:
“Password: |

o

* denotes a required field

Please note that you may phone Helpdesk at (012) 382-5678 if you forgot your password, or click here for an automated response e-mail.

If you have not registered on the new Mybg gathen click here.

e How to Register Tutorig

© 2004 ICT Services

Don't know what to do? Go through right now!

Complete the required information and click on Submit

MyPortal User Manage| ndows Internet Explorer pri of Technalogy

G@’ ~ | https:ffjupiter.tut.ac zajstaffportalisystemjregister.php v % *r £| [ ||EE|
== — »
W [gg[-]gmwam Production 01 - Y. . [@wawme to MyPortal x] I M~ E) - = v :JPage - ) Tools +

I EmyPortal User Manager

Welcome to MyPortal User Registration

Home | My Settings | Campus contacts | ServiceDesk | Campus Directory

User verification

Please provide us with identification

Please click on the [?] icons for instructions

i B
i B

We need either an ID Number or a Passport Number

Identification Number: l:l 171
e T —

“ Retype Password:

= denote®

(© 2004 ICT Services
You will receive an e-mail confirming your registration on MyPortal.
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Click on ITS Web Leave Application

(¢ &)

{-s https://jupiter.tut.ac.za/staffportal/index.php

£ - & C | ‘@ Welcome to MyPortal i * {§}
File Edit View Favorites Tools Help
+Calendars human rights and policing.

. - ~
-Training Opportunities
-+NTRF - Alexander Forbes . . . read more...
-+Diénisburg Restaurant Seminar focuses on careers in Language Practice &
-+ Tariff List 2015 published on 2014-11-27 | viewed 290 times | 2 comments | archive/search
-+Part Time Tariffs 2014
-+Circulars 2014 by Mokete Radebe

Applications =

The Department of Applied Languages held a job preparedness seminar for students at the Soshanguve South
Campus on 11 November. With the theme “Career in Language Practice,” the aim of the seminar was to

+ITS Web L eave Application empower students with further soft skills required to enter the job market.

+Staff Parking . . . . read more...
_MyPortal Forums- HoD elected vice-president of international body &=

-+MyPortal Forums published on 2014-11-26 | viewed 472 times | 11 comments | archive/search
-Salaries-

-+ Flectronic Pavslin has b dndentn Madnha

Click on Apply for leave: myself

(]8]

File Edit View Favorites Tools Help

’é https://jupiter tut.ac.za/staffportal/apps/its/leave.php

L~ac 3 Welcome to MyPortal

TUT Online Leave

Home | My Settings | Campus contacts | ServiceDesk | Campus Directory

Home

For your Information Welcome to the Electronic Leave System
This is Esthers MyPortal. Select one of the options below.
IFyou're not Esther, you may log in
T . apply for leave: myself (Esigher)
Search MyPortal
-» apply for leave: dependent

Can't find what you're

. looking for? » Return to the Main Page

= denotes a required field

0.0090 seconds
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Click on Lecturer iEnabler/Lecturer Web

ITS Web Interface B04278 - Windows Internet Explorer provided by Ts|

ane University of Technology

Bx

(& hepus

‘gemini.kuk,ac,2a: 77 78/pls/prodio 1 fwd9pka, mi_main_menu V| ([ X ‘ | P

fir- 8

e v srPage + () Tools -

w & Iggl' [ & Integrator Production 01 - W... l (€175 Web Interface 84278 30 ] I

i"s ;\l Tshwane University Of Technology - Prod Wednesday, 21st April 2010
-4 ITS iEnabler

ﬁ Finance iEnabler
ﬁ Asset iEnabler
ﬁ Executive iEnabler

Logout

omered
o

Click on Class List

+H Reguest for Information

Welcome ESTHER MAGDA DE KLERK to the ITS iEnabler system for Personnel.

Mavigate through the menu pane on the left and click the required opticn in order to proceed

[The following table provides a brief description of the main processes available to you. Click on the link

ou require in the left hand menu panel to view the available sub-processes or process steps within
each ofthe displayed processes.

Lecturer IEnabler

Personnel Web

versity of Technology

o

‘@, http:gemini.tut.ac. za: 7778/ pls/prodio 1 jw39pkg. mi_main_menu

] [#2][ %] | |2~

i:f & IBS[' [ @Integratur Production 01 - W, .. l @ITS ‘Web Interface 804278 X ] 1

- 8

[;é; - Iﬁpage - f)} Tools «

Tshwane University Of Technology - Prod
ITS iEnabler

Wednesday, 21st April 2010

Personnel Web

@ Lecturer iEnabler

Enter Exam Marks
Enter Final Marks

Azzignment Infermation|
Enter Exam Question M
Activity Class List

@ Personnel Web

% Finance Enabler

fﬁ Aszzet Enabler

Welcome ESTHER MAGDA DE KLERK to the ITS iEnabler system for Personnel.

Navigate through the menu pane on the left and click the required option in arder to proceed.

[The fellowing table provides a brief description of the main processes available to you. Click on the link

ou require in the left hand menu panel to view the available sub-processes or process steps within
each of the displayed processes.

Lecturer iEnabler
Personnel Web

Finance iEnabler

Subjects linked to your name will appear

= ITS Web Interface 804278 - Windows Internet Explorer provided by Tshwane

rsity of Technology-.

v
@‘C/‘ - ‘g, hitbp:  fhutbest bk, 50,23: 777 1 fplstestin 1 fwa9pka.mi_main_menu w|| #2| X | |yelow pages Gauteng -
e — o . »
w o ISSLl@mtegratwPmductmn—wEnum}@stébmwaceamz?a x] I Biov Bl fm v [k Page - 0 Took -
.\1 Tshwane University Of Technology - Test Tuesday, 31st August 2010
B BB Class List
P | Number: 804275

Personnel Web

& Lecturer iEnabler

Enter Paper Warks
Enter Exam Warks
Enter Final Marks
Assignment Information
Enter Exam Question Marks
A Iass List

5 Persannel web

5 Finance Enabler

Click on the specific subject and mark type you want to enter. A list of options will appear.

Name: MRS ESTHER MAGDA DE KLERK
Department: ASS REGISTRAR (HUMANITIES)

Mote: Click on the Subject Code in order to make a selection from the list of options available.

Subject Code

Offering Type Group Type Group Value Mark Type Block code
DSO15AT B7 C A CcT 1
DSO15AT B7 C A PR 1
DSO15AT B7 C A WR 1
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TS Web Interface 804278 - Windows Internet Explorer provided by Tshwane Uni

6\«: = [l bt feuttest.tut. ac.za: 777 Liplstestin1 /n32pkg.mi_main_menu

v | ¥3| K| yellow pages Gauteng o~

W ISSLlg]ntegrathruductmn—Webuul1@ITSWEhIntErFa:eEMZ?E x] I

8- B e - |k Page + {0 Tooks -

[1M) ] )

Tshwane University Of Technology - Test

Tuesday, 31st August 2010

eseierfic -
ses i dre B Bban  Class List
P | Number: 804273

Personnel Web Name: MRS ESTHER MAGDA DE KLERK

Department: ASS REGISTRAR (HUMANITIES)

& Lecturer iEnabler

er::t:f:t Mote: Click on the Subject Code in order to make a selection from the list of options available.

Err R LS Subject Code Offering Type Group Type Group Value Mark Type
Enter Exam Marks DSO15AT B7 C A CcT

Enter Final Warks DSO15AT B7 C A FR
Assignment nformation DSO15AT 87 E A WR

Enter Exam Question Marks
Activity Class List
-+ Perzonnel Web

DEVELOPMENT SOFTWARE IA
View Attendance List

-+ Finance iEnabler
= Asset Enabler
"+ Executive iEnabler

|
Enter Assessment Marks Mumerical

Enter Assessment Marks Alphabetical
= Request for Information

ezl Enter Full Period Marks Numerical
Enter Full Period Marks Alphabetical

g

® View Calculation Criteria

.

essferiiary

Click on Enter Assessment Marks (Numerical/Alphabetical)

{= ITS Web Interface

Block code
1

1
1

278 - Windows Internet Explorer, provided by Tshwane University of Technulugv—v e

v | httpsifuttest.ut.ac. 2017771 plsftestid L fw99pkg mi_main_menu

| || %] |vellow pages Gauteng

[88 L ] (& Integrator Production - WebUkl 1 {E 175 Web Interface 804278 X l 1

[ ] e v [-hPage - Toals -

Tshwane University Of Technology - Test

Tuesday, 31st August 2010

Enter Assessment Marks - Numerical

Personnel Number: 804273
Name: MRS ESTHER MAGDA DE KLERIK
Department: ASS. REGISTRAR (HUMAMNITIES)

Personnel Web

50 Lecturer Enabler
Timetable
Clags List

Enter Paper Warks
Enter Exam Warks
Enter Final Marks
Azsignment Infermation

Year 2010

Subject DSO15AT - DEVELOPMENT SOFTWARE 1A
Offering Type |B7 - SOSHANGUVE (SOUTH) - DAY CLASS
Group Type |C - Class Group

Group Value |A-

Mark Type WR

Block Code  |1- FIRST SEMESTER (JAN-JUN}

Enter Exam Question Marks:
Activity Class List

% Persennel Web

+H Finance iEnabler

+k Asset iEnabler

@ Exegcutive Enabler

& Reguest for Information
Logout

Mark Number:

Select the Mark Number and Click on Enter Marks

31
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TS Web Interface 804278 - Windows Internet Explorer, provided by Tshwane University of Technology:.

P
@,\__/ - |g http:ftuttest. but ac, z2a: 777 1 [pls/testing fw39pka. mi_main_menu LAk e ‘VE”OW pages Gauteng | I

oo [E’E’[']@Integratur Pmdu(tinn-Wthti\]@ITS b Interface 804278 x] ] B - B @ ees v Ghrods T
i“ ;) Tshwane University Of Technology - Test Tuesday, 31st August 2010

e = .

i A B Enter Assessment Marks - Numerical =

Personnel Number: 804278
Personnel Web Name: MRS ESTHER MAGDA DE KLERK
Department: ASS. REGISTRAR (HUMANITIES)

@ Lecturer Enabler

‘.Ilr:f:af:t Note: Cancelled subjects will not be updated

Enter Paper Marks Yeaf 2010

Enter Exam Marks SubjE.!Cl DSO15AT - DEVELOPMENT SOFTWARE 1A

Enter Final Marke Offering Type |B7 - SOSHANGUVE (SOUTH) - DAY CLASS
Campus 50 - Soshanguve (South) Campus

Assignment Information

Group Type |C - Class Group

Group Code A -

Mark Type WR Competency Indicator: No
Block 1- FIRST SEMESTER (JAN-JUN)
Mark Number |1 Competency Indicator: No

Enter Exam Question Marks

Activity Class List
’ﬁ Personnel Web

¥ Finance Enabler
’ﬁ AszetiEnabler
'ﬁ Executive Enabler

o Student  Mark  Result Pass/Fail Exam Year Qual  Cancel Date Exam Type

e [p0s281443pg [[F-FAL V[ F 2010 NDITO4 I
MMASAPE MAGDELINE MODIBA
20533807155 ||P-PASS v P 2010 NDIT04 I
BALISA PRECIOUS GWELE
P06295864]65 || P-PASS v P 2010 NDIT04 I
DIPHATJE JOHANNES PHAAHLA
0703455295 ||P-PASS v P 2010 NDITO4 N
MUHLURI JOSHUA SHIVAMBU
207045322|m HF'FAIL v‘ F 2010 NDIT04 N
KGALADI MARRIAM MAREDI
2070RRANA] o2 |lo.pace wl P 2010 NNITN4 1] bl

[ Contact Us | About Us | Disclaimer | Terms & Conditions | Privacy & Security Statement ]

Chaose an Option % Local intranet E 100 -

At the end of the list, Click on Save

TS Web Interface B04278 - dows Internet Explorer provided by Tshwane University of Tet:hnulugl-—v o

@ \:/ - |g, httpefftuttest.but . ac. za: 777 1 fplsjtestio L /w99pkg. mi_main_menu (|4 | X ‘YE"DW pages Gauteng ‘ R~
W IBB]'[@Integrator Product\on-WebUt\l]@ITS weh Interface 804275 x[ ] 3 - B o= v | Page v () Tools v
;‘-J Tshwane University Of Technology - Test Tuesday, 31st August 2010
AH @AII zluaauqaql ||59|951H95Un >l £uiv U ug ¥l ~
LINDOKUHLE THUTHUKA VILAKAZI
210342205| ||Se|ecl Result v| 2010 NDIT04 M
Personnel Web MELILE HAPPINESS MNGADI
[ — 210342559| ||Se|ect Result v| 2010 NDITO4 M
Timstable IMABONE KALENKY MASEMOLA
Class List 210343?B4| ||Se|eﬂ Result v| 2010 NDIT04 I
Enter Paper Marks KABELD SIPHD MODUBU
Enter Exam Marke 210344?13| | | Selact Result v| 2010 NDITO4 N
E”‘T’;:i;';;’wmmn IAMUKELANI UMBRA MAKONDO
Enter Exam Question Marks 210345086' | | SelectResult v| 0 DI i
Activity Class List PHENIUS RAPULA KGAKGE
+H Perzonnel We 210345353| ||Se|ec1 Result v| 2010 NDIT04 N
e ElicElTnkica LINDELANI EDWIN LEGABE
% Asset Enabler 210345592| ||Se|ecl Result v| 2010 NDITO4 M
Executive iEnable
% R’:qz'i‘: m‘r'::m:m" THABO HAKAMPE SELOVVA
Logout 21034?34B| ||Se|ecl Result v| 2010 NDIT04 M
OMNKE MVANANA
210350?21| ||Se|ectResuIt v| 2010 NDITO4 M
PHILILE NOMCEBO SIBOZA
21035053?| ||Se|ectResuh v| 2010 NDIT04 I
[[JAPELONG DESMOND MOLEMA
210351000|45 ||F-FAIL v| F 2010 NDITO4 N
LERATC JOHANNES BANKANE
[ Save ] I Revert Changes E]
™
[Contact Us | About Us | Disclaimer | Terms & Conditions | Privacy & Security Statement |
) Local intranet: HA00% v
9

The assessment marks were saved onto the ITS server.

You can also print a class list.
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Go back to the list of subjects linked to your name

= ITS Web Interface 804278 - Windows Internet Explorer provided by Tshwane U rsity of Technology

6\‘;." |g, http/itapp but.ac.za: 7771 fpls testiol fw39pkg. mi_main_menu || #2|| % 1.‘Guugle Plis

File Edit Wiew Favorites  Tools  Help

e Favortes | o3 ] Sugmested Sites + @] web Sice Galery ~

g8 "@lntegratme ‘g]ntegratDrR‘.. ‘ElntegraturR... |§Humemsse... |§IntegraturR..‘ ‘elTSWeh.u x |7‘ M- [] g = Page - Safety~ Tools- @~

i's ,:j TUT Integrator - TEST Wegnesday, 10th October 2012
fediary e ga  Cl i
: . ass List
softwdre B B
P | Number: 504275
PersonnelWeb Name: MRS ESTHER MAGDA DE KLERK

B0 Lecturers Web Department: ASSESSMENT MANAGEMENT
Timetable
4 m Mote: Click on the Subject Code in order to make a selection from the list of options available.
Enter Paper Marks
R T Subject Code Offering Type Group Type Group Value Mark Type Block code

. BIR400T B8 c A AS 4

Enter Final Mark
e BIR400T B8 C A PJ 4
Assignment Information CMN200T Al E A AS 4
Enter Exam Question Marks CMN200T Al C A PR 4
Activity Class List CIMNZ00T Al c A WR 4
Graduation Dress and Attendance
Cohorts.

_ Aftendance Register

&3 personnelwen

= -

Click on the specific subject and mark type. A list of options will appear.

ITS Web Interface B04278 - Windows Internet Explorer provided by Tshwane Lniversity of Technology

6::#' \g hittp:ftapp.but.ac.2a:777 1 fpls bestin] fwagpky. mi_main_menu MEENR B L~

_—

File Edit Wiew Favorites Tools  Help

¢ Favorites ‘ 9is B Suggested Sites » @] Web Slice Gallery +

58~ @mewatorn. | Erotegator ... | @ Integrator R... | @ Home - Asse.., | @ Integrator R... |§ITSWah... x |_| - [ @=m - Page~ Safety - Took ~ (@~
i1 73 TUT Integrator - TEST Wednesday, 10th October 2012
sse tiary = A
. oTQ’[ I(‘,r y .. BB Class List
see SOftwWdre
P | Number: 304278
Personnel Web Name: MRS ESTHER MAGDA DE KLERK
BD Locturers web Department: ASSESSMENT MANAGEMENT,
Timetable
Class List Note: Click on the Subject Code in order to make a selection from the list of options available.
Enter Paper Marks
Enter Exam Marks g\l:q‘:]g;‘( Code ggfering Type Group Type 2ruup Value 'hAnlgrk Type flm:k code
Enter Final Mark:
S BIR400T B8 c A PJ 4
Assignment Information CMN200T Al s N " 4
Enter Exam Question Marks = c A PR 4
HELE D CONSTRUCTION MANAGERENT Il c A WR 4
Graduation Dress and Attendance | vjio attandance List
Cohorts
_ Aftendance Register
[ personnel wen Enter Assessment Marks Numerical
I_Q Access Contrel Enter Assessment Marks Alphabetical
[+ Finance Enatier e P s T
o} nter Ful eriod viarks Mumencal
|_23 ssset ‘_E"E_bler Enter Full Peried Marks Alphabetical
[ Executive Enabler
53 Request for Information View Calculation Criteria
Logout

Click on View Class List
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ITS Web Interface 804278 - Windows Internet Explorer provided by Tshwane University of Technology

g coode [[#]-

6\‘:}' [ @] hitpzitape tut.ac.2a 777 fplsestias jwagpkg.mi_main_menu RlREalE:S

File Edit Wiew Faworites Tools  Help

i Faverites | 9% & suggested Sites = @] Web Slice Gallery -

‘GD -
=]

3 . —
l's ¢y TUT Integrator - TEST Wednesday, 10th October 2012

@1rtegrator R... |§1ntaqrammm ‘@InteqratnrR..‘ ‘@Hnme-ﬁ\ssa‘.. |@1ntegrammm ‘EITSWeb‘.. x ‘7| 5 v B [ v Page - Safety - Tooks - @

see + "
see I.S%'f‘f‘ C re B B Class List
Personnel Humber: 804278
Personnel Web Name: MRS ESTHER MAGDA DE KLERK
BD Lecturers Web Department: ASSESSMENT MANAGEMENT
Timetable
Classilst Note: Click on the Subject Code in order to make a selection from the list of options available.
Enter Paper Marks
Enter Exam Marks é:.:ﬂg;tr Code ggering Type gruup Type gruup Value Lﬂsark Type fluck code
e Tnalliane BIR400T B3 c A PJ 4
Assignment Information CMN200T Al c A AS 4
Enter Exam Question Marks = & A PR 4
Activity Class List AGEMENT Il o A WR 4
e hudtm
Coherts -y
_ Attendance Register
\Q Personnel Web Enter Assessment Marks Numerical
[+ Access Contral Enter Assessment Marks Alphabetical

\_23 Finance iEnabler
\_Ej Agset Enabler
£ Executive Enabler

89 Request for Information View Calculation Criteria
Logout

Enter Full Period Marks Numerical
Enter Full Period Marks Alphabetical

You can sort the list according to the student numbers OR student name by clicking on the relevant
heading.

Enter Exam Question Marks — L —_—— | ==
) Block Code YEAR [JUL-JUN) Best nr. of Assessments
SR _Cms Lt . Department Building Sciences Check All Sub-minimums| No
el Faculty Eng. And The Built Environment Competence| No
Cohorts

_ Attendance Register

43 personnel web

\;3 Access Control

|8 Finance iEnabler Mote: This is a user defined note. if set up, it is applicable to institution codes UJ and TUT. To Setup - Refer to {GOPS-21]} -

@ Asset Enabler External Body = INE, External Code Type = SRT If not setup the default message is - Click on a heading to sort the list according

@ Executive Enabler to that column. Click on the Student Mumber in order to make a selection frem the list of options available for the selected student.

Ej Request for Information

Logout Mark Mark Half  Full
Student # # Type Type Period Period Exam Exam Final Date
ﬁmm Number Student Name 1 2 Mark Result Mark Mark Admission Mark Mark Result Qualification Cancelled
S
® s 52 65 NDBU04
l“ L 208018426 RAKUMAKWE, |85 |78 NDBUO4
ese oy H iar
see . v
ves SOTtWAre -
[ Contact Us | About Us | Disclaimer | Terms & Conditions | Privacy & Security Statement
Dane S Local intranet v mioowm v

At the end of the list you get the option to open the class list in MS Excel format or Print the report.

= LUO0IL | 1£T RERANA, O HUDWU4
B Lecturers e 209027844 MALELE, MC NDBUD4
Timeiabe 209032163 NUKERI, N NDBUOA
Class List _
Enter Paper Marks 209042975 MALETJANE, NDBUD4
Enter Exam Marks
Enter Final Marke 209100371 TSHIVHASE. N NDBU4
Aszszignment Infermation 209134935 BERGSTROM. NDBU04
Enter Exam Questicn Marks
Activity Class List 209156369 MOHAMED, M NDBUO4
Graduation Dress and Attendance 209215128 SIKHOSANA, NDBUD4
Cohortz Pz
Aftendance Register 209232790 KGATLE, KR NDBUO4
|f:3 Peracnnel Web 209315840 BLOM, FJH MNDBUO04
[ access control 209316820 VAN ZYL, ZL NDBUO4
2 Finance iEnabler 210008071 TZIRCALLE, NDBUOA
|f13 Azzet iEnabler
|§3 Executive iEnabler Average 72.33|66.89/0.00 0.00 |0.00 0.00 10.00 L
Logﬂﬂmm =7 Tl Standard Deviation 15.90|18.44/0.00 0.00 |0.00 0.00 |0.00 1
&
L
!°° terfiar
> 1
ees soHiwc re =
[ Contact Us | About Us | Disclaimer | Terms & Conditions | Privacy & Security Statement |

%J Lacal intranet 453 v ®io0w <
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Tshwane University
of Technology

W TR DR

PRINT CLASS LIST FROM ITS
(SSTURL-1)

(AM002)

Lo s Ui OF TECANGUBEY- oo T -

Edit Fie Proc Help

Gl Pl € 1R EHI44Dr P

n =

TSHWANE UNIVERSITY OF TECHNOLOGY - PROD

EM DE KLERK

Personal Notes -,

Work List -
]

=
Batch -,
Individual Results {NSTUDC-3}]-901) Process successfully completed. (<

e
INTEGRATOR

...Ia

Record: 111
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IMPORTANT INFORMATION

Print class lists on a regular basis.

A cancellation date will be printed next to a student’s name/number as soon as a student’s subject
registration was cancelled.

Make sure all students in your class are registered. This will minimize queries at a later stage.

If a student is attending your class but does not reflect on your class list, please refer the student to
Academic Administration/Student Services to correct the registration/ offering type without delay.
NUMERICAL class lists should be submitted on request to Academic Administration/Student
Services.

To update the responsible lecturer on the class list, send an e-mail to Tebogo Thantsa at the
Academic Qualification Structure office.

A separate class list must be generated per mark type (e.g. WR/AS/PJ) to reflect the INDIVIDUAL
assessment marks. A class list can also be generated from the MIS system (manual is available on
request).
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Press <F1> (or gp icon)

Type in SSTURL-1 and press <Enter>

The following screen will appear:

Report Parameters for /its/prodi03/stud/idoccc.pc

| Previous Request Numberl::

| Flease Choose a Previous Request from the Previous Reguest Fie\d|

Request Numherl:l Request Desznptmnl

Stylesheet |TAT2POF

List ofvalu...

Press <Enter> on the keyboard

NOTE: Every time you press <Enter>, a new line/lines will appear

Make sure to enter the correct block code, subject code and offering type (e.g. Al, B1, C1, B7,B6)

1.

Enter the academic year and press <Enter>

Enter block code (e.g. 1 for 1%t Semester / 2 for 2" Semester / 0 for year subjects) and press
<Enter>

Press <Enter> to continue

Leave the Faculty and Dept codes as per default

IMPORTANT: Enter First Subject Code and press <Enter> (make sure the cursor is on the correct
line before entering the subject code)

Press <Enter> to continue

Specify the offering type (eg. A1/B6/C1/B1)

Press <Enter> to continue up to the field “[IInclude or (E)xclude Mark Type Marks”
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9.
10.

] TSHWANE UNIVERSITY OF TECHNOLOGY - PROD [E=n o |

n Ed T =

®12340

5 STA 4 r b el ?
|

| Report Parameters for /its/prodi03/stud/idoccc.pc

| Previous Request Numherl:

[ Flease Choose a Previous Request from the Previous Request Field|

2014
] [SECOND SEMESTER (JUL-DEC) |

Enter Academic Year (N4)
Enter First Block Code to Include or ALL (43)
Enter Next Block Code to Include or <Enter> to Continue (42)
Enter Start Faculty Code (N4)
Enter End Faculty Code {h4) 9959
Enter Start Department Code (N4 |0
Enter End Department Code (i) |9999
)
)
)
)
)

0

Enter First Subject Code to Include or ALL (A7) [ENG120T |ENGLISH (& LEVEL) |

Enter Next Subject Cade to Include or <Enters to Continue (A7
Enter Qualification Code or ALL (A5

Enter First Offering type to Include or ALL (A2

Enter MNext Offering type to Include or <Enters to Continue (A4

ALL
Al |PRETORIA - FULL TIME |

Print Group List for One of the Following Group Types
1. (Cilass Group

2. (Exam Group

3. (Fyractical Group

4. (Tyutarial Group

Enter The Group Type (A1)

Enter Start Group (42)

Enter End Group (42) |Z£ I~

o

[=]

Reguest Number|:| Request Description |

Stylesheet [TXTZPDF

an Block 0 Irit a E
%IJIH)@I A 4P e

TURL-1} Print

| Report Parameters for fits'prodi03d/stud/idoccc.pc

| Previous Request Numberl:

| Please Choose a Previaus Raquest fram the Previaus Request Field|

Print Group List for One of the Following Group Types
1. (Cilass Group
2. (Ejxam Group
3. (Foractical Group
4. (Tyutarial Group

Enter The Group Type (41) |C

Enter Start Group (42) 10
Enter End Group (42) [ZZ

Enter Lecturer Code or ALL (A9)

Enter First Exam type to Include or ALL (A1)

Enter First Exarn type to Exclude or <Enter=> to Continue (A1)
Include Students with Preferred language (A)/(E) or (Bjoth (&1)

@

[lInclude or (Ejxclude Mark Type Marks (a1) [[

Request Number|:| Request Description |

Stylesheet [TXT2POF

Enter ‘E’ to exclude any other mark type that exists, press <Enter>
Press <Enter> to include the assessment marks
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11.

12.

Enter Mark Type (eg. WR /AS/ PR/ EV)
L) TSHWANE UNIVERSITY OF TECHNOLOGY - ProD I T -

R q

| Report Parameters for /its/prodi03/stud/idocce.pc

| Previous Reguest Numherl:l

| Please Choose a Previous Request from the Previous Request Field|

Print Group List for One of the Following Group Types
1. (C)lass Group I
2. (E)xam Group
3. (Poractical Group
4. (Twtarial Group
Enter The Group Type (A1)

C
Enter Start Group (AZ) |0
Enter End Group (A2) |ZZ

ALL
ALL

Enter Lecturer Code or ALL (A9)

Enter First Exam type to Include or ALL (A1)

Enter First Exam type to Exclude or <Enter= to Continue (A1)
Include Students with Preferred language (A)/(E) or (Bioth (A1)

[ax]

[Nnclude or (E)xclude Mark Type Marks (A1)

(include Or (E)xclude Assessment Marks (A1)
Enter Mark Type (AZ) [WR |WF€I'I'I'EN TEST |

]

)

Start Assessment Mumber (M2) [1 |
End Assessment Murnber (M2 10| | =

Request Numherl:l Request Description |

Stylesheet | TATZPOF

Record: 171

Press <Enter> to continue up to the field “Enter your Choice”

] TSHWANE UNIVERSITY OF TECH| ROD o0 |
] q |

| Report Parameters for /its/prodi03/stud/id occe.pec

| Previous Request Numherl:l

| Please Choose a Previous Request from the Previous Reguest Field|

Enter First Exam type to Include or ALL (A1) JALL &
Enter First Exam type to Exclude or <Enter> to Continue (41)
Include Students with Preferred language (A)/(E) or (B)oth (A1)

m

m

[lnclude or (E)xclude Mark Type Marks (&1)
(Mnclude Or (E)xclude Assessment Marks (A1)
Enter Mark Type [(42)

Start Assessment Mumber (R2)
)
)
)
)

1
1

YR [WRITTEM TEST |

o

{

End Assessment Mumber (M2
Select Students (Below / (A)bove-and -include Cut-off Final Mark (&1
Enter Cut-off Final Mark (4

(Ninclude or (Elxclude Average (A1

(include or (E)xclude Standard Deviation (A1)

Frint one of the following

1. Student Nurnber

2. Identity Number

3. Student Name

4. Student Mumber and Narne

. Identity Mumber and Name

Enter your Choice (1) [ I=

==ral=

Request Numherl:l Request Description |

Stylesheet |TXT2PDF

Recard: 171




13. Enter your choice (eg. 1/2/3/4/5). If you leave this field blank, only the student number will
print.

14. Press <Enter> until your cursor is in Request Description

15. Click on Run

16. Click on View

17. To print the class list, right click on mouse and select ‘Print’

IMPORTANT NOTE: You have to print a separate class list for each Mark Type from the ITS.
You can also print a class list from the MIS whereby all the mark types and assessment marks
appear on one page (manual available on request).

EXAMPLE: EXCLUDE MARK TYPE MARKS

Faculty : 50 - HUMANITIES
Dept : 6501 - APPLIED LANGUAGES
Subject : ENG120T - ENGLISH (A LEVEL)

Offering Juseesid_- PRETORIA - FULL TIME Block Code: 0 - YEAR (JAN-DEC)
Mark TyITTEN TEST

Class Group : A

Responsible Lecturer(s): 606316 MS S NAIDOO (Primary)
607 > MRS TR INK

Student ark Type Per Mark Exam Exam Final

Name and Number ark Res Half Full Admit Mark Mark Res Qualif Cancelled
96106637 MAKGAKA,M | | | | | | | | | | | | NDMKO95|31-JAN-11|
97104247 NTHANGENI,NB | | | | | | | | | | | | NDLOO1|31-JAN-11|
97142203 MOSHWANA, IS | 32| 53| 46| 47| F | 35| 46| Y | 34| 40|F | NDHR96| |

200205729 NTSOANE, HN | | | | | | | | N | | |FA | NDHRI96 |

202027865 NCHABELENG,NM [ 53| 71| 52| 63| P | 64| 64| Y | 60| 62|P | NDLOO1| |

You can also generate a class list whereby the AVERAGE of each MARK TYPE (WR, PR, AS) will be
displayed (see screen dump on next page)
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EXAMPLE: INCLUDE MARK TYPE MARKS

Faculty 50 - HUMANITIES
Dept 6501 - APPLIED LANGUAGES
Subject ENG120T - ENGLISH (A LEVEL)
Offering Type: Al - PRETORIA - FULL TIME Block Code: 0 - YEAR (JAN-DEC)
Class Group A
Responsible Lecturer(s): 606316 MS S NAIDOO (Primary)
607126 MRS G BRINK

Student
Name and Number

Mark Type Per Mark Exam Exam Final

Half Full Admit Mark Mark Res Qualif

Cancelled

97142203 MOSHWANA, IS | 43 F| 47 F| 35| 46| Y | 34 40| F NDHRI96 | |
200205729 NTSOANE, HN | | | | | N | | |FA NDHR96 | |
202027865 NCHABELENG, NM | 66 P 63 P 64| 64| Y | 60 | 62|P NDLOO1 | |

|| TSHWANE UNIVERSITY OF TECHNOLOGY - PROD TR S TR . (oo ) |
GO P10 BT a4 > piHFG 2012340
| Report Parameters for /its/prodi01/stud/idocce.pc | Previous Request Numher:
| Flease Choose a Previous Request from the Previous Reguest F\e\d‘
ErterEnd Group (a2)(Z2 =
Enter Lecturer Code or ALL (AZ) |ALL
Enter First Exam type to Include or ALL (&1 |ALL I
Erter First Exam type to Exclude or <Enter= to Continue (A1)
Include Students with Prefarred language (4)/(E) or (Bloth (418

[lnclude or (E)xclude Mark Type Marks (|
Enter First Mark Type to Include or ALL (A
Erter First Mark Type to Exclude or <Enters> to Continue (A2
Select Students (BE)elow / (A)hove-and -include Cut-off Final Mark (A1)
Enter Cut-off Final Mark (N4)
(Mnclude or (E)xclude Average (A1)
(Include or (Ejxclude Standard Deviation (A1)
Print one of the following
1. Student Number
2. Identity Number
3. Student Narne
4. Student Mumber and MName
5. ldentity Mumber and Name

)

Request Numberl:]

Request Descrimmn|

Stylesheet ]— FUrmat|F’DF |

Exit
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> ™\ Tshwane University
.l. " J of Technology
Wiy STCOWET DEOEE

COMPUTE ASSESSMENT MARKS TO A FULL PERIOD MARK
(INCLUDING NON-EXAMINATION SUBIJECTS, e.g CONTINUOUS EVALUATION)

(ssTupa)

(AM005)

| £/ TSHWANE UNIVERSITY OF TECH
Action Ed

@ | B € 0] By G

3.0.0.0 Integrator Entry Screen

TSHWANE UNIVERSITY OF TECHNOLOGY - PROD

EM DE KLERK

Personal Notes -,

=

7]
Work List -

Batch -,
Individual Results {NSTUDC-3}]-901) Process successfully completed. (<

e
INTEGRATOR

e
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IMPORTANT INFORMATION

. THIS IS A PROCESS THAT YOU NEED TO FOLLOW TO CALCULATE THE HALF PERIOD MARK

(PROGRESS) OR FULL PERIOD MARK. WE DO NOT FOLLOW THIS PROCESS AFTER EACH
CAPTURING OF MARKS.

Compute (calculate) full period marks just before predicate day (which usually takes place 3 days
before the commencement of examination).

Student must have a full period mark of 40 to be admitted to the examination. If a student obtains
a full period mark of 39, you have to adjust any assessment mark to calculate to 40 (the
Assessment Policy makes provision for a 39 admission mark to be changed to 40). A full period
mark of 39 is NOT AUTOMATICALLY changed to 40 by the ITS system.

. ALWAYS specify your subject code, campus code and/or offering type.

REMEMBER: THE MOMENT YOU CHANGE ANY ASSESSMENT MARK AFTER COMPUTING, YOU HAVE
TO RE-COMPUTE THE SUBJECT — FOLLOW ALL 4 STEPS.

. The same procedure is followed for Continuous Evaluation subjects.

After computing, print a class list, indicate that the full period mark is the expected final mark and
obtain the signatures of the assessor/examiner, moderator and HOD. Submit the class list at
Student Services. Student Services will then calculate (transfer) the final marks and result codes.
Adjustment of final marks in terms of 49/74 is also included.

Background info: The calculation criteria (weights) are set-up in 4 blocks. For this reason
we have to follow 4 steps to compute full period marks.

Follow the steps below in this specific order:

SSTUD4 Option 14 (SSTUD4-14) Compute Assessment Mark Results

SSTUD4 Option 11 (SSTUD4-11) Compute Mark Type Marks

SSTUD4 Option 13 (SSTUD4-13) Compute Mark Type Results

SSTUD4 Option 1 (SSTUD4-1) Compute Half/Full period Marks (Ensure you

compute Full Period mark at the end of the study period and use the correct
examination month: Block 1 — Month 5, Block 2 and 0 — Month 10)

NB: YOU MUST RUN ALL 4 MENUS IN THIS SPECIFIC ORDER TO COMPUTE YOUR
FULL PERIOD MARKS

Should you skip one step, your full period marks will not be calculated correctly

See next pages for detailed steps




STEP 1 COMPUTE ASSESSMENT MARK RESULTS
Press <F1> (or 7] icon)

Type in SSTUD4-14 and press <Enter>

The following screen will appear:

y
| ) TSHWANE UNIVERSITY OF TECHI ~PRO [EEREE

IR N R e 44> PlEaE 2 012340

| Report Parameters for fits/prodi03/stud/idrcce.pc | Previous Requast Numher“:F

[ Please Choose a Previous Reguest fram the Previous Request Field]

Request Numberl:l Request Description |

Stylesheet [TXT2PDF |Farmat [POF | Batch | Run ] Exit

e s

Press <ENTER> on the keyboard
1. Enter the academic year and press <Enter>
s

Every time you press <Enter>, another line(s) will appear

2. Enter the required information: Ensure that you specify the correct Block code, Campus code,
Subject code and ‘Is this a Trial or Update Run’: U.
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4| TSHWANE UNIVERSITY oWEl@lg‘
G Bl 8 1) HF AP PiEgd 212340

| Report Parameters for fits/prodiD3/stud/idrecce.pc | Previous Request Numherl:l

[ Please Choose a Previous Request from the Previous Request Field|

2014
0 [YEAR {JAN-DEC)

)

)

)

3 [ALL
1[0
1 (9993
)| LLL |Pret0r\a Campus |
)

) [ENG120T [ENGLIEH (& LEVEL) |
I

; ALL
)

)

)

)

)

)

)

)

)

)

I
i

Ernter End Departrnent Code (M4
Enter Campus Code or ALL {]

Enter Qualification Code or ALL (AR

Enter Subject Code or ALL [,

Include Recaords with a Final Result

Enter First Offering Type to Include or ALL [

Enter First Offering Type to Exclude or <Enter= to Cantinue |,

Enter Graup Type (C/ P /T (;

Erter Start Group (A2

Enter End Group (A2

Enter First Mark Type to Include or ALL (A2

Enter First Mark Type to Exclude or <ENTER= to Continue (A2

Enter Assessment Mumber or ALL (N4

Enter Student Murnber or ALL (NI

Sort Students (Mjureric or (A)lphanumeric (NAA) (A

I This A (T)rial Or An (Uipdate Run (&

£

5

=

1
1

Request Numberl:l Request Descnptlun|

Stylesheet|TXT2PDF |Furmat|F'DF | Batch ] Run Exit

L S A A A ) 3

DID YOU SPECIFY YOUR CAMPUS AND SUBJECT CODE?

3. Click on Run

4, Click on Exit
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STEP 2 COMPUTE MARK TYPE MARKS

Press <F1> (or @& icon)
Type in SSTUD4-11 and press <Enter>

The following screen will appear:

L TSHWANE UNIVERSITY OF TECHNOLGEY - pro0 TR (o[ e

Gl e 1N S A4 4dr Pl ?2 #1213 40

| Report Parameters for /its/prodi03/stud/idscce.pc | Previous Request Number“:':

| Please Choose a Previous Request from the Previous Reguest Field|

Reguest Numberl: Request Description |

Stylesheet [TAT2POF |Farmat [PDF | Batch ] Run Exit
i e »

Press <ENTER> on the keyboard
1. Enter the academic year and press <Enter>
¢

Every time you press <Enter>, another line(s) will appear

2. Enter the required information: Ensure that you specify the correct Block code, Campus code
and Subject code
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- v v GOy reco T R
BRIl e 1 G ol ddrpiHaE@ 2012340

| Report Parameters for /its/prodil3/stud/idscce.pc | Previaus Requast Numherl:
| Please Choose a Previous Request from the Previous Request Field|

Enter First Block Code to Include or ALL (43 [0 |YEAR [JAN-DEC)
I Enter Next Block Cade to Include or <Enter> to Continue

i
(43
(A2
Enter Faculty Code or ALL (A4) |ALL
Enter Start Department Code (43 [0
(
(
i

Enter Academic Year (N4) 2014 i

Enter End Department Code (M) (9999
Enter Campus Code or ALL (A3 |1
Enter Qualification Code or ALL {&5) |ALL
Enter Subject Code or ALL (A7) [ENGT20T ENGLISH (A LEVEL)
Include Recards with a Final Result (es/{Mo (413 [N
Enter First Offering type to Include or ALL {44 [ALL
Enter First Offering type to Exclude or <Enter> to Continue (A4)
Enter Group Type (Cllass 7 (Firactical # (Tiutorial (A1)

Enter Start Group (A2)

[
(A2 (0
Enter End Group (A2) [Z2
Enter First Mark Type to Include or ALL (A3} |ALL
(A2
)

Enter First Mark Type to Exclude or <Enter> to Continue (A2)
Enter Student Number or ALL {49 [ALL
Sort Students (Mjumeric or (A)lphanumeric (413 |

Reguest Numherl:l Request Description |

Styleshest |T>(T2F'DF |FUrmat|PDF | Batch ] Run ] Exit

S e T e T T e T T »

DID YOU SPECIFY YOUR CAMPUS AND SUBJECT CODE?

3. Click on Run

4, Click on Exit
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STEP 3 COMPUTE MARK TYPE RESULTS
Press <F1> (or @& icon)

Type in SSTUD4-13 and press <Enter>

The following screen will appear:

R — M
| 2 TSHWANE UNIVERSITY OF TECHNOLOGY - pRcB-—@éu

Gkl e 1 85l d4d4dr P G2 ?2 @123 40

| Report Parameters for /its/prodi03/stud/idtccc.pc | Previous Request Numberl::

| Flease Choose a Previous Request from the Previous Request Field|

Request Number|:| Request Description |

Stylesheet [DXT2PDF |Farmat [PDF | Batch | Run ] Exit =
S » I
Press <ENTER> on the keyboard
1. Enter the academic year
[ 4
Every time you press <Enter>, another line(s) will appear
2. Enter the required information: Ensure that you specify the correct Block code, Campus code

and Subject code
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&Pl e N G S a4y Pl ? @123 40

| Report Parameters for fits/prodi03/stud/idtcce.pc ‘ Previous Request Numherl:l

| Flease Choose a Previous Request from the Previous Request Field|

1
| | TSHWANE UNIVERSITY OF TECH| RO g.L

Enter Academic Year (N4) 2014

Enter First Block Code to Include or ALL (42 |0 [YEAR {JAN-DEC)

Enter MNext Block Code to Include or <Enter> to Continue (A2
Enter Faculty Code or ALL (M4

Enter Start Department Code (N4

Enter End Department Code (M4

Enter Campus Code or ALL (N2) |1 |F’returia Campus

Enter Qualification Code or ALL (A5

Enter Subject Code or ALL (47) [ENG120T [ENGLISH (& LEVEL)

Enter First Offering Type to Include or ALL (A2
Enter First Offeting Type to Exclude or <Enter= to Continue (A2

Enter Group Type (C/ P /Ty (AN T
Enter Start Group (42) |0
Enter End Group (42) |ZZ
Enter First Mark Type to Include or ALL (A3) JALL
Enter First Mark Type to Exclude or <ENTER> to Continue (A2
Enter Student Mumber or ALL (N9) JALL

)
)
)
)
)
)
)
)
)
Include Records with a Final Result (A1)
)
)
)
)
)
)
)
)
)

Sort Students (Mumeric or (&)lphanumeric (1) [
=
Request Numberl:l Request Description
Stylesheetl HT2PDF ‘FUrmatlF’DF ‘ Batch ] Run ] Exit

T A A

DID YOU SPECIFY YOUR CAMPUS AND SUBJECT CODE?

Click on Run

Click Exit
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STEP 4 COMPUTE HALF/FULL PERIOD MARK

Always compute the Full Period mark for examination purposes. Half period marks are calculated
for Progress report purposes.

Press<F1>(or gp icon)

Type in SSTUD4-1 and press <Enter>

The following screen will appear:

.
| 2 TSHWANE UNIVERSITY OF TECH ~PRO [E= R

Gkl e 1 &8 4 dr i 2 o123 4@

| Report Parameters for /its/prodi03/stud/id1cce.pc | Previous Request Numberl:lr

| Please Chaase a Previous Request fram the Previaus Request Field|

Request Numberl: Request Description |

Stylesheet |T>(TEF‘DF |FDrmat|F‘DF | Batch ] Run Exit

[0 3

Fl
=

Press <ENTER> on the keyboard

1. Enter the examination year and press <Enter>

2. Update Half or Full Period Mark, enter F and press <Enter>
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e
4 TSHWAME UNIVERSITY OF TECH| - PRO g.i.
.

GOkl D BH T a4 r pigEG 20123 400

| Report Parameters for /its/prodil3/stud/i41cce.pc | Previous Request Numberl:

| Please Choose a Previous Reguest from the Previous Request Field‘

Enter Exam Year (M4) 2014 |
Update (Hialf ar (Full Period Marks (213 |F| |

Request Numher: Request Descnptmnl

Stylesheet [TXT2PDF |Format [PDF | Batch | Run | Exit

S T 3

Every time you press<Enter>, another line(s) will appear

Enter the examination month: JUNE = MONTH 5, NOV = MONTH 10

Specify the Campus code

Specify the Subject code

Press <Enter>

Press <Enter>
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[ TsHwaNE UnversTTY OF ecAROIEEY - o0 T = = |
GO Pl g ) I %H 5 4darp i ER@ 2012340
| Report Parameters for /its/prodi03/stud/id1cce.pc | Previous Requast Numberl:l
| Please Choose a Previous Request from the Previous Request Field|
Enter Exam Year (N4) 2014
Update (Hyalf or (Flull Period Marks (A1) |F
Enter Examination Month (N2) 10 |Exam Manth 10 |
First Block Code 1o Include or ALL [A2) |ALL
Enter First Block Code to Exclude or <enter= to Continue (A2)
Enter Campus Code or ALL (N2)[1 |Pretoria Campus |
Enter Offering Type Code or ALL (A2) [ALL
Enter Depariment Code or ALL (M4) |ALL
Enter Subject Code or ALL [A7) [ENG120T |ENGLISH (A LEYEL) |
Include Recards with a Final Result (A1) M
Enter Student Number or ALL (N3 [ALL
=]
Request Numberl:l Request Description |
Stylesheet [TXT2POF |Farmat [POF | Batch | Run Exit
T ¥
I i

DID YOU SPECIFY YOUR CAMPUS AND SUBJECT CODE?

8. Click on Run

9. Click on Exit

10. Print a Class List (SSTURL-1) to verify calculation. Predicate/Full period mark should appear
under ‘Mark Full’ column on the ITS-generated class list.
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ﬂ Tshwane University
.l. of Technology
W empover peagie

DETAILS OF REGISTRATION/RESULTS/INDIVIDUAL ASSESSMENT MARKS
(QUERY STUDENT OR SUBJECT INFORMATION)

(SSTUDY-21)
(AMO11)
PRI UWEMWMLI_IQ
Action Edit Query Block cord e avourites  Graduator aurce : Help
TSHWANE UNIVERSITY OF TECHNOLOGY - PROD

S ———

EM DE KLERK

Personal Netes -

5]

L]

Work List -,

=

]

Batch -

Individual Results {NSTUDC-34(F901) Process successfully completed. (&
™ o
1ME
ene §

set = v

55



Press <F1> (or click on @ icon)

Type in SSTUDY-21

Press <Enter>

The following screen will appear:

e ...

Action  Edit Quer

Bingraphical Deta\ll

Search on Sumame' Search ]

Student Numberl:l
Titlel:l Inmalsl:] Pref. Lang [:]
Birth Datel: Marital StatusD Gemderl:l
Sumame' |
First Names|

Registration Prohibited for Administration ReasonsD

Balance : 5D Account | | | |

Financial HeasunsD

Dehit Credit

Wiew Address Info

Press <Esc> on the keyboard to cancel the query*

Click on the B

Subject registrations

icon x2 (or press <Pg Down> on the keyboard x2) as we want to query the

The following screen will appear:
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LJ TSHWANE UNIVERSITY OF TECHNOL!

Qualification and Subject Detalll

Qualifications -

Student Start Block Off
Number Qual ‘Year Code Type  SP | Prim| Quall Reg [ Resu Mark Canc Canc Final Credi CGP{ GPA FTEN
| =]
L e ¢ ¢ € ¢t [ [ 9
(e I ]

Suppressed Cycles -

suppressed [ (101 ) IO ]
i COOO) OO C )OO0 CI0o00cC o)

{ Subjects
Student Subject Subject Reg  Block Off \ )
Nurnber Code Mumber Year Code Type Prim: Quali Quali Exar Exan|Exan Exer| Exen Class Pract Tutor

-

— Your cursor will flash at the bottom block of your screen

Click on & icon or press <F11> on the keyboard
Type the required information (eg. Student number, Subject code and Reg Year)

The more fields you specify, the more specific the information will be (eg. If the student

— number only is specified, you will get all the subjects for all the years the student was
registered for. When you specify a subject code and registration year, you will get all the
students registered for the subject in the specified year.)

] TSHWANE UNIVERSITY OF TECH 5T ]

Action Edit Que

Qualification and Subject Detaill

Glualifications

Student Start Block Off

Murnber Clual Year Code Type ~SP  Prim Quall Reg [ Resu Mark| Canc| Canc Final Credi CGP# GPA FTEN
| E]
|

¢ e C . . ¢ ¢ [ L [ [ I®
[ D]

Suppressed Cycles —

suppressed [ 1[I0 0 0 e
= OO0 C 00 C 00 C o0

Subjects

Student Subject Subject Reg  Block Off
Mumber Code Mumber Year Code Type Prim: Quali Quali Exam Exan Exan Exen| Exen| Class Pract Tutor
214001802 |ENG120T 2014




Click on &} icon or press <F12> on the keyboard

[_J TSHWANE UNIVERSITY OF TECHI - PROD o o

CQualification and Subject Deta\ll

Qualifications

Student Start  Block Off

Murnber Qual Vear Code Type  SP | Prim Quall Reg [ Resu Mark Canc Canc Final Credi CGP{ GPA FTEN
\ ]
|
|

L [ [ | ]

Suppressed Cycles

suppressed [ [ [ [0 0 0
Qe C1ODO)0 C OO0 C1000 C 1000

Subjects -
Student Subject Subject Reg  Block Off
Hurnber Code Number Year Code Type Prim: Quali Quali ExanExan|Exan Exen| Exen Class Pract Tutor
@ ENGIZOT |1 2014 [0 [[¥ " [nOmE1 2014 0 [N N A (A =
|
|  —
Ae— Drag the scroll bar to the right to see more

information eg. full period mark,
exam mark, cancellation date, etc

To see the student’s individual marks, click on the B icon or press <Page Down> on the

keyboard

[ 4] TSHWANE UMIVERSITY OF TECHI =i

g;g@[ TORERENA T

Mark Type and Assessment Detalll

Mark Type Marks

Student Calendar Subject Subject  Group Mark Result Calc
Murmber Yfear Code Murnber  Type Type Mark Code Mark Exemption

|2014 | [EnG120T | |1 | [ =R | [P | |55 | M |
(214001802 | [2014 | [EnG120T | |1 | | | R | [39 | [F | 39 | M |
[ | | | | | | | | | | | |
[ | | | | | | | | | |

A ment Marks per Mark Type

Student Calendar Subject Subject  Group Mark Assessment Result
Murnber Year Code Murnber  Type Type MNurnber hark Code Exermption
[214001802 | [2014 | [Enz1z20T | 1 | [c [fas | | 40 |F | [N |
[214001802 | [2014 | [EnG1zaT | 1 | [c | fas |2 | 7o [P | [n \
[ | | | | | | | | | { |

& The Mark Type Marks (top block) is the calculated value of all assessment marks reflecting
under the Assessment Marks per Mark Type (bottom block). Move cursor down to see next

Mark Type marks.

If no value appears under the Mark Type Marks block, the subject was not computed (SSTUD4-14, -11,
-13 process).  This screen can be used for query purposes only. Any changes/corrections on
assessment marks need to be made on SSTUD1-2.
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Tshwane University
of Technology

W TR DR

ALLOCATE CLASS GROUPS
(SREGC-6)

(AM001)

|£:| TSHWANE UNIVERSITY OF TECHI
n Edi ock B

TSHWANE UNIVERSITY OF TECHNOLOGY - PROD

EM DE KLERK
Personal Notes -,

=

=
Work List -
(5]

[
Batch -,
Individual Results {NSTUDC-3}1-901) Process successfully completed. (<

e o
L2
INTEGRATOR

....a

Record: 11
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IMPORTANT INFORMATION

Before students can be allocated to class groups, the following information must be provided to the
department Academic Qualification Structure:

e Subject code

e Offering type

e How many Class Groups? (A, B,C, D, E, F, G, H, |, etc)

e How many students per class group?

e Provide name and staff number of the responsible lecturer to be linked to each class group
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Press <F1> (or click on & icon)
Type in SREGC-6
Press <Enter>

The following screen will appear:

Update Allocation to Groups l

ey M
5 " os—

elp

Subject Detail

Academic Year|:| Offering Type |:| Subject | | Elock |
Student Detall -,
Student Exam Class Practical  Tutorial Exam
Mumber Gender Year Group Group Group Subject Type  Qualification  Cancel Block
| | I || | | O | O 3
Namel |
| DO CoOC Ol | [ I
Name| |
| || | | | | R [
Name| |
| | | | | | | O [ T —

Name|

Complete the top block by entering the Academic Year, Offering Type, Subject Code and Block Code

(e.g. 0 = year subject, 1 = 15t Semester, 2 = 2"d Semester)

Press <Page Down> on the keyboard or click on the

icon

All students registered under the specific subject code will appear

|£| TSHWANE UNIVERSITY
Edit

CrI

Update Allocation to Groups l

I Subject Detail -
Academic Year[2014 | Offering Type Subject [ENG120T Block[d |
Student Detail -
Student Exam Class Practical  Tutorial Exam
MNurnber Gender Year Group Group Group Subject Type  Qualification  Cancel Block
faoes | [F) Poi | @ B [ EnGEm omigs | [ B
Narme [RP KADIAKA |
[panano723 | Pors | [Ewgror | MorREe | [ ] B |
Narme [KE MALIYAVUSA |
204137234 | Pots a1 || | [Engror | momkes | [ ] B |
Name [OT RAKOMA |
[2050a7574 | Rots 1l 1l | [Engizor | mocoor | [ 1 B |
Name [0 KEHOSITSE |
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Replace ‘Class Group’ with the new allocated class group and click on Q icon or press <F10> on
the keyboard to save the changes

Move to the next student with the{ arrow on the keyboard

» To select all students registered under a specific qualification code ...

Clickon %5 icon or Press <F11> on the keyboard

Click inside the Qualification block
Type the qualification code

S |
PTG, e S SR e
=

Edit Qu Bloc 1 F ral Technical Pn Help
B4 4 bldzdl 28012340

cation Ta

Update Allocation to Groups l
Subject Detail -
AcademicYear[2014 |  Offering Type[AT | Subject [ENG120T | Black[D |
Student Detail -
Student Exam Class Practical  Tutorial Exam
Murnber Gender Year Group Group Group Subject Type  Qualification  Cancel Block
I (I [ N S 0 R ST B Y
Name| |
C 101 | C I CC | [ I
[ |

Clickon %3 or Press <F12> on the keyboard

Enter new allocated class group for registered students and clickon /% icon or press <F10> on the

keyboard

» To select all students registered under a specific class group ...

Clickon %% icon or Press <F11> on the keyboard

Click inside the class group block
Type the class group
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|£| TSHWANE UNIVERSITY OF TECHNOI

L« ROD
B

(=] E ]|

Update Allocation to Groups 1
Subject Detail -
Academic Year[2014 |  Offering Type [A1 Subject [ENG120T Block [0
i Student Detail
Student Exam Class Practical  Tutarial Exam
Murmber Gender Year Group Group Group Subject Type  Qualification  Cancel Block
CCOOoOCoOE Ol | I I |
Name| ‘
‘I_IIIII_II_II_IIQI | D | 1
Name| ‘
r (I e B | v T T I U e N ¢ My

Click on &)

Gl X0

Update Allocation to Groups

or press <F12> on the keyboard

.
| 4| TSHWANE UNIVERSITY OF TECH| ROD [E=NEE=

Subject Detail
Academic Year 2014 | Offering Type [A1 Subject [ENG120T Block [0
Student Detail -
Student Exarm Class Practical  Tutorial Exarn
Mumber Gender Year Group Group Group Subject Type  Qualification  Cancel Block
EF (EvGTz0T (.
Marme |L MAKAU |
212008613 2014 B [EnG1zoT | [NDHREE | [T
Narne MM MOGAND \
213531632 Z014 B [EnGizoT | [NDREFD__| [T
Marme [B KHAZAMULA
214235500 2014 B [ENG120T Mowoor 1 [ 1 B
Narne [3 NGCOBO ‘

Enter new allocated class group and click on

changes

Clickon #* icon

icon or press <F10> on the keyboard to save the
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