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TSHWANE UNIVERSITY OF TECHNOLOGY POLICY
AMENDED POLICY ON ADMISSION TO TUT
This policy and its rules, guidelines and procedures replace all previous policies and/or circulars pertaining to admissions practices at TUT.

1. POLICY ON ADMISSION
It is the policy of Tshwane University of Technology (TUT) to conduct fair and equitable admission practices and to regulate the admission of students at TUT, subject to the stipulations of section 74 (1) of the Higher Education Act, 1997 (Act No. 101 of 1977).
Remark:  The Council of TUT, in consultation with the Senate, shall determine admission to study at TUT
2. DEFINITIONS
2.1
Admission: Means permission granted by a faculty to an applicant to commence studies and allowing such applicant to register for a particular programme in a given academic term (period of study). 
2.2
Admission practices:   Refers to the actions, processes and procedures relevant to a specific academic programme as declared in the Policy for admission procedures of the specific academic programme refers to the specific procedures and processes followed in administrating admissions at TUT.

2.3
Council: Means the Council of TUT, duly constituted in terms of the provisions of the Act of Parliament.

2.4
Official language: means a language selected from amongst Isindebele, Sesotho sa leboa, Sesotho, Siswati, Xitsonga, Setswana, Tshivenda, Isixhosa, Isizulu, Afrikaans and English.
2.5 Senate: means the Senate of the Tshwane University of Technology, duly constituted in terms of the provisions of the Act of Parliament (referred to in point 1 above).
2.6 Prospective student: means a person who wishes to become a student at TUT for the first time.
2.7 Senior certificate: means a school leaving certificate conferred by the official South African Certification Authority.
2.8 University certificate: means any degree, diploma or any other certificate issued on the successful completion of a university programme
2.9 Assessment for admission: Refers to the use of an assessment instrument or procedure to evaluate an applicant with regards to specific identified requirements for a specific academic programme.
2.10 Admission criteria: Refers to a set of formulated criteria for admission to the specific academic programme applied for and as approved by Senate and Council.
3. GENERAL RULES

3.1 Undergraduate admission requirements

3.1.1 All applications for admission to TUT shall be considered in respect of one learning site only – as indicated by the applicant.  Exceptions will be made for the pipeline students and those departments not yet fully relocated for the period 2007 – 2009. For the duration of the relocation process the annual listing will be published by the Office of the DVC: TLT.
3.1.2 The admission of students to TUT shall be conducted in terms of the rules and regulations of TUT, as approved by the Council, on the recommendation of the Senate. For all the statutory admission requirements, see Chapter One of the TUT General Prospectus (Part One).

3.1.3
The Council stipulates as follows:
3.1.3.1 No person may be registered as a student in a programme of TUT, unless he or she has complied with the following minimum requirements:
He or she should have obtained a certificate contemplated in rule 1.1.1 a.i. (Part One of TUT General Prospectus): Provided that the subjects passed for the National Senior Certificate (NQF level 4 General or Vocational)  or a certificate contemplated in the said rule are subjects passed on the required levels provided further that a prospective student be admitted if he or she has obtained the National Senior Certificate (NQF level 4 General or Vocational)  with a minimum of five subjects, including English (First or Additional language with minimum score 5), Mathematics or Mathematical literacy (as per specific academic programme requirement) and the further subjects required by a specific academic programme with a average qualification level of 5 for a Bachelors degree; 4 for a National Diploma and 3 for admission to a Foundational level programme. 
He or she has fulfilled the requirements for admission to TUT, as determined by the Council, as contemplated in rule 1.1.1 (Part One of TUT's General Prospectus): Provided that the Council be convinced that the standard reached by the person concerned, with regard to communication skills, the ability to study successfully, and work experience, is such that he or she will, in the opinion of the Council, be able to complete the proposed course successfully; provided further that he or she should meet such additional requirements as the Council may determine for admission to a specific programme.

3.1.3.2 Any person may, subject to rule 1.1.1 (Part One of TUT General Prospectus), be provisionally admitted to TUT for education and training, if such person does not comply with all the requirements, as set out in rule 1.1.1 (Part One of TUT General Prospectus); if –

such a person lacks only one requirement: Provided that the subjects passed in the National Senior Certificate examination or an equivalent examination comply with all the provisions of rule 1.1.1 (Part One of TUT's General Prospectus); provided further that the subjects passed include subjects required for the proposed course and the Council is satisfied that the standard reached by the person concerned, with regard to communication skills, the ability to study successfully, and/or work experience is such that he or she should, in the opinion of the Council, be able to complete the proposed programme successfully. 

3.1.3.3 A person who has been granted provisional admission to TUT may be admitted to the second semester or year of study, but only if he or she 
a. has complied with all outstanding requirements for the National Senior Certificate examination or an equivalent examination, or

b. has passed any equivalent subject or subjects, as approved by the Council.

3.1.3.4 A person who meets the requirements stipulated in Part One of TUT General Prospectus (Chapter One) shall be regarded as having met the minimum admission requirements of TUT.

3.1.3.5 Compliance with language requirements
a.
Any person may, subject to rule 3.1.3.1 hereto, be provisionally admitted to TUT for education and training, if such a person does not comply with the language requirements, as determined in rule 3.1.3.1 hereto: Provided that he or she should pass at least five   approved subjects for the National Senior Certificate provided further that such a person not be admitted to the second semester or year of study, unless he or she –

i. has passed at least one of the official languages as his or her First Language in the Senior Certificate examination or an equivalent examination, or

ii. passed an examination in an official language, as approved by the Council.

b.
Any person who meets the requirements stipulated in subparagraphs .i. or ii. above shall be regarded as having met the admission requirements of TUT.

3.1.3.6 The Council may, in consultation with the Senate –

a. notwithstanding the provisions of rule 3.1.3.1 hereto, lay down additional requirements for admission to specific programmes; or

b. determine the number of students that may register for a specific programme in relation to the guidelines stipulated by the Department of Education; or

c. lay down the minimum requirements for readmission to study at TUT; or

d. refuse admission to a student who does not comply with the minimum requirements for readmission to study at TUT.

3.1.3.7 The Council may refuse any prospective student admission to TUT, if the Council considers it to be in the interest of TUT to do so.

4.
RULES FOR PROSPECTIVE STUDENTS
4.1 The Registrar shall, on request, issue an application form for admission to TUT.

4.1.1 No prospective student shall be permitted to follow any programme without prior evaluation of application and fulfilment of all admission procedures required for a specific academic programme. The closing dates for applications, which should be submitted with the prescribed administration fee, shall be as follows:

a. The closing date for year programmes and programmes commencing in the first semester: 15 August of the preceding year of the proposed year of study.

b. The closing date for specified specialisation programmes: 15 June of the preceding year of the proposed year of study.
c. The closing date for programmes commencing in the second semester: 15 May of the proposed year of study.

4.2
The following documents should accompany the application form:

4.2.1 
A certified copy of the applicant’s National Senior Certificate or an equivalent qualification, as well as any other document required for admission to the programme he or she intends to follow. 
4.2.2
With regard to such copies, the following shall apply:

· TUT shall accept as correct only that spelling and sequence of the student’s surname and first names that appear on the document required for admission to TUT for studies towards a certificate, diploma or degree.

· A married woman shall submit a certified copy of her marriage certificate (or divorce order, where applicable), should any of her certificates have been issued in her maiden name.

· Other names and/or spellings shall be accepted only on receipt of a certificate duly amended and endorsed by the Department of Education or the institution that has issued it, or on receiving proof that the student’s surname and/or first names have been changed officially. 
Such proof shall be supplied or issued by the Department of Home Affairs or, where applicable, a similar body, and should indicate the student’s date of birth, his or her former name, and his or her present name. Sworn statements, birth certificates, passports and/or identity documents shall not be accepted for such purpose.

· Prospective students who have obtained their qualifications outside the Republic of South Africa should contact the South African Qualifications Authority (SAQA) beforehand to have their qualifications evaluated.
· A statement of symbols shall not be acceptable.

4.2.3 If an applicant was previously registered at another institution of higher education where he or she had discontinued his or her studies before obtaining the diploma or degree he or she had registered for, he or she shall submit, as soon as possible, an original academic record and a certificate of conduct issued by the Registrar of that institution.

4.2.4 If an applicant was previously registered at more than one institution of higher education, he or she should obtain the documents referred to in rule 4.2.3 hereto from each of those institutions, where applicable. Please note that TUT shall keep the original documents and that they will not be returned to the applicant.

5.
PROCEDURE FOR APPLICATION BY PROSPECTIVE STUDENT

A prospective student applies on TUT-application form for admission to a programme, which is obtainable on request, from the Registrar.
 ____________________________________________________________
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