Exco meeting:  4 October 2007
ADDENDUM A

	TSHWANE UNIVERSITY OF TECHNOLOGY

FACULTY OF SCIENCE

MINUTES
MEETING OF THE EXECUTIVE COMMITTEE OF THE FACULTY BOARD

THURSDAY, 6 September 2007

08:30 - 13:00
Board Room, Building 1-109, First Floor, Arcadia-Campus                                                                                                                                                         

	1.
	OPENING AND WELCOMING:  The Chairperson, Prof PJJG Marais welcomed everyone present at the meeting.
	

	2.
	ATTENDANCE:  A signed attendance list is available.

Apologies:  

Asante, J (Dr)                          Coetzee, T (Ms)

Du Toit, D (Prof)                      Engelbrecht, K (Dr)

Enslin, G (Dr)                           Viljoen, L (Ms)

Absent:

Pete, A (Mr)  
	

	3.
	ANNOUNCEMENTS AND PERSONALIA:  
	

	3.1
	From the Dean:  The Chairperson informed the meeting that:

· Ms Tanya Coetzee’s father passed away;

· Ms Neo Mosiane’s brother passed away;

· Prof Maggie Momba is in hospital after a big operation.
	

	3.2
	Developments within the Faculty:
Biotechnology and Food Technology:  Mrs E Jordaan informed the meeting that Prof P Jooste, Ms L da Silva and four students attended the annual SAAFoST congress from 3 – 5 September 2007 at the International Convention Centre in Durban.
Pharmaceutical Sciences:  Pharmacy week is a national pharmaceutical event that occurs annually for one week and is organised by the Pharmaceutical Society of South Africa.  This year pharmacy week will be from 3 – 7 September 2007.  The purpose of this week is to promote pharmacy in South Africa and informing the public about the proper use of medication.  The theme for pharmacy week 2007 was: “Knowledge Is Powerful Medicine”.  The students from the Department of Pharmaceutical Sciences participated on 4 September 2007 with an information stall on Arcadia Campus.
Biomedical Sciences:  Ms G Tiedt reported that Mr Brian Rammopo attended the Biomedical Technology congress in Bloemfontein, 27 – 31 August 2007 and presented a paper titled: Review of laboratory diagnosis of HIV and also that Mrs Nadia Falzone was awarded her PhD.
Animal Sciences:   Dr B Sutherland reported that a part-time lecturer in Equine Science, Prof Hans Loots, is extremely ill in ICU with a nasty endogenic infection 
Crop Sciences:  Prof P Janse van Vuuren reported that two staff members are retiring this year.

Sport, Rehabilitation and Dental Sciences:   Prof AL Toriola informed the meeting that he was appointed as a consultant by UNESCO to advise on an international research on Physical Education in African countries.  Mr Willie Hills has been admitted as an attorney after completing his studies in Law.  Veronica Ramodike’s dad passed away.
Environmental Health:  Dr K Engelbrecht and Mr T Morodi are back from the conference in Kenya.  Mr Morodi’s presentation was well received and he was even interviewed by three radio stations in Kenya.  Dr K Engelbrecht has been appointed as the chair for All Africa Academy.
	

	3.3
	Visits abroad (received / undertaken):  The meeting took note that Dr G Enslin is leaving for China and Prof D Katskov for Russia and Italy.
Dr B Sutherland reported that Prof FK Siebrits is back from Dublin where he presented a paper on one of his M Tech students’ work.
The Chairperson informed the meeting that he wants to encourage the practice of a 15 minute feedback session on trips at departmental meeting.    
	

	4.
	SUPPLEMENTARY AGENDA:  (Matters not addressed elsewhere.)   One item was added to the Agenda:
· Leave.
	

	5.
	APPROVAL OF THE MINUTES OF PREVIOUS EXCO MEETING(S):   Decision:  That the minutes of the meetings that was held on 16 and 23 August 2007 be approved with editorial errors.  
The meeting took note that the minutes of the meeting that was held on 2 August 2007 are not available yet.
	.

	6.
	MATTERS ARISING FROM THE MINUTES OF PREVIOUS MEETING(S):  (Matters not addressed elsewhere)  No matters were discussed at the meeting.
	

	7.
	STANDING MATTERS:
	

	7.1
	Marketing:  
Mr M Smit reported that the Sasol Expo that was held from 13-18 August 2007 went very well.  He thanked everyone for their cooperation.

Research Day:  Heads of Department were reminded that they will serve as judges for the junior and senior researcher at the Faculty Research day.  The Chairperson thanked the committee for their effort to put together a programme which includes most of the departments.

Young Scientist Expo:  It will take place from 28 – 29 September 2008.  Further information will be forwarded to Heads of Department as soon as it is available.

Internet website:  Mr M Smit suggested that everybody who is not satisfied with the website should send an e-mail regarding this matter to Mr G Schoeman and Prof E Tyobeka to complain about the situation.

The meeting is of the opinion that a huge marketing campaign does not help if the website is not working or is not user friendly.

Intranet for Faculty of Science:  A general discussion site has been created for the Faculty of Science.

Casual Day:  Stickers are available from Mrs L du Preez on Arcadia Campus.

Radio campaign:  The meeting was of the opinion that it was long overdue, but they wanted to know what the cost was.

The Chairperson requested Mr M Smit to find out what the cost is. 

Nature Conservation:  Mr A Botha thanked Mr M Smit for his cooperation and attendance at the recent expo at the Bundu Fair and also at the coming Hunters Festival.

Signage:  Mr M Smit informed the meeting that he is busy to change the information on the notice board.
	Smit, M (Mr)

	7.2
	Student Matters:
	

	7.2.1
	Recognition of prior learning:  Decision:  That the application received from the Department of Sport, Rehabilitation and Dental Sciences for the following student be approved:

Name:  Munalisa, WH (ID: 74111000460)
Intended course:  B Tech: Medical Orthotics and Prosthetics 

(BTOP98).

Motivation:  That the qualification obtained and RPL evaluation demonstrated competence up to end of 2nd year level, N Dip: Medical Orthotics & Prosthetics.  RPL evaluation suggests that the candidate should enrol and successfully complete all the subjects for the 3rd year, 1st and 2nd semester of the N Dip: Medical Orthotics & Prosthetics prior to registering for the B Tech: Orthotics & Prosthetics.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                       
	 

	7.2.2
	Application for granting of equivalence (PGS002):  Decision:  That the applications received for the following students be approved:

Name:  Mankazana, BBJ (Mrs) (94029112)
Intended course:  D Tech: Water Care (DTWC00)
Tertiary qualification obtained: M Sc in Agricultural Sciences & NH Dip: Water Care

Motivation:  That equivalence be granted.  The highest qualification obtained meets the entrance requirements.
Name:  Rwazemba, T (Mr) (PassportAN514409)

Intended course:  M Tech: Water Care (MTWC99)

Tertiary qualification obtained:  B Sc (Hons) (Applied Biology and Biochemistry)

Motivation:  That equivalence be granted.  The highest qualification obtained meets the entrance requirements.
	

	7.2.3
	Application for granting of status (PGS002):  Decision 1:  That the applications received for the following students be approved:
D Tech: Environmental Management (DTEV99)
Name:  Msyani, EKM (Mr) (………………..)

Intended course:  D Tech: Environmental Management (DTEV99)
Tertiary qualification obtained:  M Sc (Wildlife Management and Control) & B Sc
Motivation:  That status be granted on condition that the student successfully completes the Environmental Tools short learning programme prior to registering for the D Tech degree.  It will also be required from the student to spend some time at TUT when he registers for the D Tech degree.
M Tech: Environmental Management (MTEV99):
Name: Makaka, LL (Mr) (ID:8302235320084)
Intended course:  M Tech: Environmental Management (MTEV99)
Tertiary qualification obtained:  B Sc (Hons) Entomology & B Sc
Motivation:  That status be granted on condition that the student successfully completes the Environmental Tools short learning programme simultaneously when registering for the D Tech degree.  
Name:  Adebanji, CA (Mr) (Passport:  A2923833)
Intended course:  M Tech: Environmental Management (MTEV99)
Tertiary qualification obtained:  B Sc (Hons) (Food Technology)
Motivation:  That status be granted on condition that the student successfully completes the Environmental Tools short learning programme prior to registering for the M Tech degree.  
B Tech: Environmental Management (BTEV02):               

Name:  Nefale, AD (Ms) (9300801)

Intended course:  B Tech: Environmental Sciences (BTEV02)

Tertiary qualification obtained:  B Tech: Water Care & N Dip: Analytical Chemistry.

Motivation:  That status be granted on condition that the student successfully completes the following 3rd year subjects of the N Dip: Environmental Sciences:  Environmental Resources III, Environmental Management III, Environmental Chemistry III, Environmental Legislation.
Note:  The student has to decide what she wants to do.  She can’t be a full-time student in two programmes at the same time.

Name:  Phalane, TS (Ms) (200074220)
Intended course:  B Tech: Environmental Sciences (BTEV02)  
Tertiary qualification obtained:  N Dip:  Chemical Engineering
Motivation:  That status be granted on condition that the student successfully completes the following 3rd year subjects of the N Dip: Environmental Sciences:  Environmental Resources III, Environmental Management III, Environmental Chemistry III, Environmental Legislation.

Name:  Nhlengethwa, MM (Ms) (98096639)

Intended course:  B Tech: Environmental Sciences (BTEV02)
Tertiary qualification obtained:  N Dip:  Analytical Chemistry
Motivation:  That status be granted on condition that the student successfully completes the following 3rd year subjects of the N Dip: Environmental Sciences:  Environmental Resources III, Environmental Management III, Environmental Chemistry III, Environmental Legislation.

Name:  Morifi, LA (Mr) (ID:7002245423081)

Intended course:  B Tech: Environmental Sciences (BTEV02)
Tertiary qualification obtained:  N Dip: Water Care
Motivation:  That status be granted on condition that the student successfully completes the following 3rd year subjects of the N Dip: Environmental Sciences:  Environmental Resources III, Environmental Management III, Environmental Chemistry III, Environmental Legislation.
Decision 2:  That the application received for the following student not be approved:

Name:  Mangxola, XL (Mr) (200063341)

Intended course:  B Tech: Environmental Sciences (BTEV02)

Tertiary qualification obtained:  N Dip:  Landscape Technology

Motivation:  That status not be granted because of the lack of equivalent subjects in the qualification obtained.
	

	7.3
	Academic matters:
	

	7.3.1
	Examinations:
	

	7.3.1.1
	Examiners/assessors and moderators for 2007b:  Decision:  That the applications for amendments to the approved list received from the Department of Animal Sciences and

Department of Sport, Rehabilitation and Dental Sciences be approved, but that the application received from Department of Physics be referred back for re-submission. 
	

	7.3.1.2
	Faculty examination committee (FEC):  Decision:  That the decisions taken by the Faculty examination committee for 2006a be ratified.
	

	7.3.1.3
	Submission of examination papers:  The meeting took note of the message from Mr N vd M Stofberg with regard to the submission of examination question papers.
Note:  The submission of scripts (logistical issues) during the last week of the examination period needs to be discussed at the next Exco meeting.
	

	7.3.2
	Short Learning Programmes (SLPs):  The Chairperson reported that the TUT Council has placed a moratorium on all SLPs for school leavers.
	

	7.3.2.1
	Application to offer a new Short Learning Programme:  Decision:  That the application received from the Department of Biotechnology and Food Technology to offer a programme in Biosafety for non-Biotechnologists from 25 – 29 September 2007 be approved.
	

	7.3.3
	Proof of student activity:  The meeting took note of the message and requested clarification on:
· Should the documentation be submitted directly to Academic Administration with a copy to the HoD or first to the HoD and then to Academic Administration?

· Who will check that the documentation is correct and submitted?

· Should every staff member submit a class list?
Action:  The Faculty Secretary will follow-up with Mr F du Plooy.
	Andrione, P (Mrs)

	7.4
	Feedback from meetings / conferences /workshops:
	

	7.4.1
	Academic Committee meeting held on 21 August 2007:  The meeting took note of the Report that was submitted.
	

	7.4.2
	TLT Exco meeting held on  21 August 2007:  The meeting took note of the Report that was submitted.

Notes:

Business plans for 2008:  The meeting agreed that the business plan for 2007 will just be updated by Prof P Marais and Dr T Maja.
Budget 2008:  Heads of Departments should start to prepare.

HEDS:  The meeting agreed to nominate the two staff members per category (they may alternate) to attend the workshop:

· Dean or Associate Dean:  Prof P Marais or Dr T Maja
· HoD:  Mr A Botha or Prof R McCrindle

· Lecturer or HoD involved in Experiential Learning:  Mr J Swanepoel or Ms D Mansfield.

· Lecturer or HoD involved in Telematic teaching:  Ms M Tlhapane or Ms N de Crom.

· Staff member involved in Curriculum design:  Mr T Morodi or Mr D Koape.

· Staff member involved with potential assessment:  Ms L Teixeira and Dr L Maree.
Recovery plans:
· Department of Nursing Science is experiencing problems with their moderators.  They have to replan everything.

· The meeting reported that the Student Council is asking lecturers to sign a form when they are in class.  The Chairperson will follow-up.
	Marais, P (Prof)

	7.4.3
	Senate meeting held on 3 September 2007:  The meeting took note of the Report that was submitted.
	

	7.4.4
	Potential assessment workshop:  The meeting took note of the Report that was submitted by Ms G Tiedt is attached for notification.
	 

	7.4.5
	Pass rate (Institutional throughput rate group):  The meeting took note of the Report that was submitted.  Heads of Department could add more subjects to the list.  

Responsible persons:  Ms I Tiedt and Dr I Louw)
	

	7.5
	Staff matters:
	

	7.5.1
	Sabbatical leave:  Decision:  That the updated report be approved.  Heads of Department are requested to inform Ms Dippenaar-Nel of any editorial errors on the list.
Responsible person:  Ms B Dippenaar-Nel (x6219).
	Heads of Department.

	7.5.2
	Lecturing relief:  Decision:  That the updated report be approved.  Heads of Department are requested to inform Ms Dippenaar-Nel of any editorial errors on the list.  
Responsible person:  Ms B Dippenaar-Nel (x6219).
	 Heads of Department

	7.5.3
	Application for an international visit that was referred back from a previous Exco meeting:  
	

	7.5.3.1
	Name:

Department:  

Purpose:  

Duration:

Budget:

Decision:

Confirmation:
	Gerber, R (Dr)

Animal Sciences

Invited as guest lecturer / visiting professor by the St Georges University, Grenada, West Indies.

27 August – 7 September 2007

R32 025-00 paid by the St Georges University.

That the visit be approved on condition that the correct application form is submitted.

The meeting took note that an application form was received.
	

	7.5.4
	Match and Place process:  The Chairperson informed the meeting that it appears as if we came to the end of the Match and Place process.  A special meeting is scheduled for Tuesday, 11 September 2007 to finalise the outstanding appointments.  Then TUT could move forward with the next stage of the Match and Place process.

Letters for the Heads of Department in this Faculty will be available on Monday morning, 10 September 2007.  The Chairperson will make an appointment with each Head of Department to deliver the letters.  
	

	7.6
	Budget:  Departments should start to prepare for the 2008 budget.
Responsible person:  Mrs L du Preez (x6206)  
	Heads of Department

	7.6.1
	2008 Subject levy update:  The meeting took note of the messages from Mr JS Bokaba and Mrs L du Preez.
	 

	7.7
	Strategic planning:
	

	7.7.1
	Relocation status in Faculties:   Feedback (Dr J Pieterse).
	

	7.7.2
	Faculty’s Strategic Plan:  Feedback.

Note:  SHEQ officer (Safety, Health, Environment and Quality officer) versus SHECQ (Safety, Health, Environment, Co-operative Education and Quality) officer.  
	

	7.8
	Research:
	

	7.8.1
	Research day:  20 September 2007.
Responsible persons:  Mrs T Coetzee (x6374) and Ms L Viljoen (x4606).
	

	7.8.2
	Buying of research related material:  The meeting took note of the document.  The Chairperson requested that orders be placed directly with the Library.
	

	8.
	NEW MATTERS:  No new matters were discussed at the meeting.
	

	9.
	DISCUSSION OF THE SUPPLEMENTARY AGENDA:
	

	9.1
	Leave:  The Chairperson informed the meeting that there are some staff members who did not put in leave during the year.  The list will be forwarded to Heads of Department to follow-up and report back to the Executive Dean.
The leave issue were discussed at length and the meeting agreed that the policies and guidelines should form a package.  The emphasis should be more on KPAs and less on hours.  We should manage performance.

Performance management / leave will, in future be put on the Exco meeting’s agenda.
	Heads of Department

	10.
	MATTERS PENDING:
	

	10.1
	Service subjects:  Discussion.  
Notes from pending list:

How are we going to handle the matter?

· Heads of Department need to identify subjects and discuss the matter with the other Department together with Prof P Marais and Dr J Pieterse.
· Mathematics for teachers:  Have to discuss next.

· Entrepreneurial Skills:  It is an open debate now.

· Research Methodology
	

	10.2
	Work Integrated Learning:

· Support and registration of students.
· Monitoring of students.  

A workshop (1 hour) will be scheduled to discuss the problem.
	

	10.3
	In-equalities in the Faculty:  The following issues have to be debated at a later stage:
· Budget allocations.

· Part-time staff.

· Workload of lecturers.

· Winter school.
· Short courses.
	

	10.4
	Academic colours for the Faculty:  There are no strong feelings towards a specific colour.  It seemed that most other institutions are using blue for the Science faculties.
	

	10.5
	HESA workshop:  HELM programme for Heads of Department 2007 – at least two should attend.
	

	10.6
	Rentention workshop:  To be arranged early in 2007.
	

	10.7
	Internal procedures / guidelines for the Faculty:  Documents will be drawn-up as soon as possible.
Please note:  Postgraduate and research related forms and procedures are available at the following Intranet link: https://jupiter.tut.ac.za/staffportal/index.php?struc=422
	

	10.8
	Generic master’s degree:(Prof A Toriola)
	

	11.
	NEXT MEETING:  The next Exco meeting will be held on Thursday, 4 October on the Arcadia Campus.
	

	12.
	CLOSURE:  In closing the Chairperson thanked all the Heads of Department who will not be part of the next meeting for their cooperation.

The meeting was closed at 12:45.   
	

	ANDRIONE, P (MRS)                                 MARAIS, PJJG (PROF)
FACULTY SECRETARY                            CHAIRPERSON
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