Exco meeting:  June 2007
ADDENDUM A

	TSHWANE UNIVERSITY OF TECHNOLOGY

FACULTY OF SCIENCE

MINUTES
MEETING OF THE EXECUTIVE COMMITTEE OF THE FACULTY BOARD

THURSDAY, 31 May 2007

09:00

Board Room, Building 1-109, First Floor, Arcadia-Campus                                                                                                                                                         

	
	
	Responsible for

	1.
	OPENING AND WELCOMING:  The Chairperson, Prof PJJG Marais welcomed everyone present to the meeting, especially Mr F Letsoalo and Prof N Cingo who are attending for the first time on behalf of their respective Heads of Department.  
	

	2.
	ATTENDANCE:  A signed attendance list is available.
Apologies:

Engelbrecht, K (Dr)                       J van Vuuren, PJ (Prof)

Maja, T (Dr)                                   McCrindle, RI (Prof)                 

Mokgobu, MI (Ms)
	

	3.
	ANNOUNCEMENTS AND PERSONALIA:
	

	3.1
	From the Dean:  The Chairperson reminded the meeting that the Faculty is one year old on the 1 June 2007.
The meeting was informed that Mr B Aucamp’s wife has suddenly passed away on 30 May 2007.  The Faculty’s condolences will be conveyed to him.
	

	3.2
	Special Days:  Dr T Maja was congratulated, in her absence, with her birthday on 27 May 2007.
	

	3.3
	From departments:

Sport, Rehabilitation and Dental Sciences:  Prof A Toriola reported that one of his D Tech students, Mr D Goon has been awarded the VC’s Commonwealth Scholarship.

Pharmaceutical Sciences:  Dr G Enslin thanked Mr M Smit for his contribution to make the Oath taking ceremony a success.
	

	3.4
	Visits abroad (received / undertaken):  

Prof A Greeff reported that Prof S Joubert and Dr H Kloppers are currently on a visit to Russia.
Prof R McCrindle is visiting Lesotho at the moment.      
	

	4.
	SUPPLEMENTARY AGENDA:  (Matters not addressed elsewhere.)  The following items were added to the Agenda:

· Special leave.
· Teaching, Learning Strategy Implementation.

· Support staff placement document

· Student enrolment plan.

· Arcadia Hall.
	

	5.
	APPROVAL OF THE MINUTES OF PREVIOUS EXCO MEETING(S):   Decision:  That the minutes of the meeting that was held on 10 May 2007 be approved with some editorial corrections.
	

	6.
	MATTERS ARISING FROM THE MINUTES OF PREVIOUS MEETING(S):  (Matters not addressed elsewhere)
	

	6.1
	Potential assessment workshop:  The meeting took note that a workshop has been arranged for 7 June 2007 from 08:00 – 11:00 in the Boardroom, Building 5, floor 7 on the Pretoria Campus.  

The meeting nominated Ms G Tiedt to attend the workshop on behalf of the Dean.

Action:  Heads of Department to submit comments on potential assessment and information on how they implement selection to Ms Tiedt before the meeting.
	Heads of Department

	7.
	STANDING MATTERS:
	

	7.1
	Marketing: 
	

	7.1.1
	Open day:  The general opinion of the meeting, as well as Mr M Smit is that the Open day went very well.  It was commented that the Theunis Bester hall was too small with the Faculty of Management in the middle.  It was very crowded most of the time.  One negative aspect was the drinking session of school children after 14:00.  There were not enough safety officers to control the situation.
The Chairperson thanked Mr M Smit and his team for their effort and contributions.
	

	7.1.2
	Marketing material:  Mr M Smit reminded Heads of Department that all marketing material, such as pull-up banners need to be changed.
Action:  Requests to be send to Mr M Smit.  
	Heads of Department

	7.1.3
	TUT Website:  Mr M Smit informed the meeting that he has been selected as leader of the task team who will investigate the information on the TUT website.

Action:  Comments to be send to Mr M Smit.
	Heads of Department

	7.1.4
	Faculty uniform:  The meeting took note that there are still some shirts available.  Mr M Smit undertook to order some larger sizes on request.
Action:  Requests to be send to Mr M Smit.

The meeting identified a need for a “faculty uniform” for attending conferences etc.  This is to be able to be identified at the Faculty of Science.

Action:  Mr M Smit to look at suppliers.
	Heads of Department

Smit, M (Mr)

	7.1.5
	Fotim - Vuma portal:  Mr M Smit informed the meeting that he will be the Faculty’s representative to develop the portal.  The purpose of the portal is to enable staff and students to share knowledge.
	

	7.2
	Academic / Student Matters:
	

	7.2.1
	Recognition of prior learning:  The meeting took note that no applications were submitted for the Agenda.
	

	7.2.2
	Application for granting of equivalence (PGS002):  Decision:  That the applications for the following students be approved:

Belane, AK (Mr) (Passport: H1573106) – M Tech:  Agriculture (MTAL98);
Djouosseu Tenkam, HM (Mr) (Passport: 01111587) – M Tech: Mathematical Technology (Research) (MTMN00);
Malisawa, MS (Mr) (207309303) – D Tech: Water Care (DTWC00);

Mapeka, TM (Ms) (ID:7011281094086) – D Tech: Water Care (DTWC99);

Pule-Meulenberg, F (Mrs) (Passport: N586144) – D Tech: Biotechnology (DTBT96);

Sanders, B (Mr) (ID:8001235022084) – M Tech: Clinical Technology;
	 

	7.2.3
	Application for granting of status (PGS002):  Decision:  That the application for the following student not be approved.  It will be referred for RPL.
Kanu, SA (Mr) (Passport: 0162742) – D Tech: Agriculture (DTAL98).
Action:  A panel meeting be scheduled with the Executive Dean, the relevant Head of Department, an external specialist in the field and the student.  The purpose of the panel meeting is to access the student’s knowledge of the research topic.
	Coetzee, T (Mrs) and Andrione, P (Ms)

	7.2.4
	Application for approval of study field and appointment of study panel (PGS003):  Decision:  That the applications for the following students be approved.  

Malan, EW (Mrs) (205292292) – M Tech: Nature Conservation (MTNA95).
Study field:  Dietary selection and forage availability of the black rhinoceros Diceros bicornis minor on two properties in the Limpopo Province.

Supervisor:  Reilly, BK (Prof) (PhD)

Co-supervisor:  Myburgh, W (Dr) (PhD)

Maree, JE (Ms) (201100780) – M Tech: Pharmaceutical Sciences (MTPL01).
Study field:  Metabolomic profiling of Pelargonium sidoides and P. reniforme
Supervisor:  Viljoen, A (Prof) (PhD)

Co-supervisor:  Manley, M (Dr) (PhD)

Melato, FA (Mrs) (ID:7609160580081) – D Tech: Chemistry (DTCH95).
Study field:  The use of vetiver grass (Vetiveria zinzanoides L.) for phytoremediation

Supervisor:  Mokgalaka-Matlala, NS (Dr) (D Tech)

Co-supervisor:  McCrindle, RI (Prof) (PhD)

Mpenyane, L (Ms) (94114870) – D Tech: Water Care (DTWC00).
Study field:  Assessing the effectiveness of a novel and inexpensive technique for the removal of pathogenic bacteria and protozoa from groundwater supplies

Supervisor:  Momba, MNB (Prof) (PhD)

Co-supervisor:  To be added once the Rand Water Chair is appointed.

Swanepoel, GH (Mr) (89071720) – M Tech: Environmental Health (MTEH95).

Study field:  Sexual practices, determinants and risks amongst adolescents and young adults

Supervisor:  Engelbrecht, JC (Dr) (D Tech)

Co-supervisor:  De Villiers, FPR (Prof) (PhD (Med))
	

	7.2.5
	Application for approval of provisional title and confirmation of study panel (PGS007):  Decision:  That the applications for the following students be approved:

Maree, JE (Ms) (201100780) - M Tech: Pharmaceutical Sciences.

Provisional project title:  Metabolomic profiling of Pelargonium sidoides and P. reniforme
Supervisor:  Viljoen, A (Prof) (PhD)

Co-supervisor:  Manley, M (Dr) (PhD)

Mncwangi, NP (Ms) (207272418) – M Tech: Pharmaceutical Sciences.

Provisional project title:  Metabolomic profiling of Sutherlandia frutenscens and S. microphylla
Supervisor:  Viljoen, A (Prof) (PhD)

Co-supervisor:  Manley, M (Dr) (PhD)

Sandasi, M (Ms) (206153326) -  M Tech: Pharmaceutical Sciences.
Provisional project title:  The effect of plant extracts on biofilm formation and development

Supervisor:  Viljoen, AM (Prof) (PhD)

Co-supervisor:  Leonard, C (Ms) (MSc)
	Addendum E


	7.2.6
	Application for approval of an amendment of study panel (PGS007):  Decision:  That the applications for the following students be approved:
Hlungwane, C (Mr) - M Tech: Agriculture (MTAP98).
Supervisor:  Siebrits, FK (Prof) (DSc (Agric))

Co-supervisor to be added:  Von Averbeke, W (Prof) (DSc (Agric))

Maponyane, JM (Mr) – M Tech: Agriculture (MTAP98).
Supervisor:  Siebrits, FK (Prof) (DSc (Agric))

Co-supervisor to be added:  Von Averbeke, W (Prof) (DSc (Agric))
	

	7.2.7 
	Application for approval of final project title and appointment of external assessors:  Decision:  That the applications for the following students be approved:
Gamedze, CE (Ms) (205316884) – M Tech: Chemistry (MTCH95).
Final project title:  Selective deriatization of therminal 1,2-diols for targeted HPLC analysis of bioactive compounds in avocado oil

External assessors:  De Koning, CB (Prof) (PhD) and Chibale, K (Prof) (PhD)

Traut, MJ (Ms) (99206691) – M Tech: Water Care (MTWC99).
Final project title:  Treatment of landfill leachate from a H:h and G:L:B+ site in a pilot-scale aerobic nitrogen removal biological system

External assessors:  Van der Merwe, M (Dr) (PhD) and Maree, JP (Dr) PhD)
	

	7.2.8
	Application for approval of an amendment to the final project title:  Decision:  That the application for the following student be approved:
Mohamed, SS (Mr) (202248659) – D Tech: Agriculture (DTAL98).

New final project title:  Livelihoods of plot holder homesteads on the Dzindi smallholder canal irrigation scheme
	Addendum H

	7.2.9
	Application for approval of an amendment to external assessors:  The meeting took note that no applications were submitted for the Agenda.
	

	7.2.10
	Approval of final results:  The meeting took note that no applications were submitted for the Agenda.
	

	7.2.11
	Application for exemption/recognition:  Decision:  That the application received for student  Makoa, LG (Ms) (205314538) – N Dip: Environmental Health (NDEH95) be approved.  She will get exemption for the following subjects:
Community Development II (LOD200T); Epidemiology II (EPI210T; Environmental Pollution II (EPW200T); Occupational Health and Safety II (OHS200T) and Food and Meat II (VVH200T).
	

	7.2.12
	Examinations:  Mr P Rabotho informed the meeting that the office hours for the collection and handing-in of examination scripts are from 08:00 -16:14.  

Action:  Heads of Department to inform all their staff members.
	Heads of Department

	7.2.12.1
	Faculty examination committee (FEC):  The meeting took note that there will be FEC meetings scheduled at short notice.  Most of the cases will be handled via e-mail.  It is very important to response within the time schedule.
	

	7.2.12.2
	Amendment of examiners & assessors/moderators:  Decision:  That the applications from the Department of Pharmaceutical Sciences for the following subject be approved with a motivation why the moderator is appointed without the prescribed qualifications:
Subject:  Biopharmaceutics IV (BPM400T)

Assessment:  Continuous

Assessors:  Hamman, JH (Prof) (PhD) and Lubbe, J (Mr) (M Pharm)
Moderator:  Blom, M (Dr) (B Sc (Pharm) MBChB, ………..  Motivation:  Dr Blom has years of teaching experience and extensive experience in the pharmaceutical industry.
	

	7.2.13
	Academic exclusions:  The meeting took note that no matters were submitted for the Agenda.
Responsible person:  Ms B Dippenaar (Nel) (x6219)
	

	7.2.14
	Prospectus 2008 - Rules and Regulations:                 Action:  Changes to the Students’ Rules and Regulations as published in 2007 have to be submitted.         Completion date:  15 June 2007.  Responsible person:  Ms B Dippenaar (Nel) (x6219).
	Heads of Department

	7.2.15
	Application to offer a existing Short Learning Programme:  Decision:  That the application to offer the following SLP be approved:

Department:  Environmental Health

Name of offering:  Environmental Noise Management
Duration:  23 – 27 July 2007.
	

	7.2.16
	Admission requirements:  Discussed under 7.3.1.
Responsible person:  Ms B Dippenaar (Nel) (x6219).
	

	7.2.17
	Pass rate (Institutional throughput rate group):   Ms G Tiedt reported that the group is busy compiling a questionnaire for students.  She also thanked departments in the Faculty for their cooperation with this project.

The Chairperson reported that this Faculty’s report at the Academic Committee meeting was very good.  He thanked Ms G Tiedt and Dr I Louw for their hard work.

(Responsible persons:  Ms I Tiedt and Dr I Louw)
	

	7.2.18
	Electronic (assessment) marks subsystem on ITS V13:  Dr B Sutherland reported that his department experiences a lot of problems with this process.  The working-out of weights is a long process and at the end, due to problems with the ITS system nothing works.  Some of the other problems are that staff don’t have access to the ITS system and the system does not accommodate marks for continuous assessment.
Action:  Ms H Fabian and Ms K du Toit need to be invited to visit each department to try and sort out the problems and give training to staff.
	Heads of Department

	7.2.19
	Promotion of students:  Dr B Sutherland questioned the process that is used to identify students who will graduate.  There were a lot of students who completed their studies but was not at the recent graduation ceremony because of reasons such as that they owe TUT money in some cases R20) or because they did not apply to get their qualification.

Action:  The Chairperson will discuss the matter with the Registrar.  
	Marais, PJJG (Prof)

	7.3
	Feedback from meetings/conferences/workshops: 
	

	7.3.1
	Academic Committee meeting held on 22 May 2007:  The meeting took note of the report that was submitted.
· HEQF strategy of TUT:  Action:  Workshops to be arranged to discuss the issue.  Dr A Erasmus to be invited to give a seminar to staff members.

· Educational Technology Strategy:  Dr G Enslin was nominated as the Faculty’s representative. 
· Offering of Learnerships at TUT:  Action:  The report with the list of all present learnerships recorded by SAQA will be forwarded to Exco members.   (Attached.)
· Policy on gifts:  Action:  An electronic copy of the policy to be forwarded to Heads of Department.  (Attached.)
· Policy on admission to TUT:  Action:  A workshop need to be arranged to discuss the admission requirements.  A copy of each department’s admission requirements to be forwarded to the relevant Head of Department.
	Marais, PJJG (Prof), Dippenaar (Nel), B (Ms) and Andrione, P (Ms) 

	7.3.2
	TLT Exco meeting held on 22 May 2007:  The meeting took note of the report that was submitted.

· Salary budget 2007:  Action:  Mrs L du Preez to send each department’s monthly statement to the relevant Head of Department.
· KPAs for 2007:  The meeting suggested that the process to get the unions to accept the performance appraisal system, be accelerated.  There are at the moment some resistance from staff members to participate.  The Chairperson is of the opinion that if you pay a salary, you expect certain performance.
· Student enrolment plan:  Action:  Dr J Pieterse requested Heads of Department to submit the information that is needed.  (Refer to e-mail that was sent out on Wednesday, 30 May 2007.)

· Class attendance of lecturers:  The meeting agreed that it is a substantially fair document.  Action:  Any further comments to be sent to Prof P Marais.

· Provision of SLPs:  The meeting confirmed that the Faculty has no so called “illegal” programmes.
	Du Preez, L (Ms)
Heads of Department

Heads of Department

	7.4
	Staff matters:
	

	7.4.1
	Part-time staff:  The meeting took note that no matters were submitted for the Agenda.
Responsible person:  Ms B Dippenaar (Nel) (x6219).
	

	7.4.2
	Sabbatical leave:  The Chairperson informed the meeting that all applications for sabbatical leave, as well as lecture relief will, in future be considered by a sub-committee.  A meeting is scheduled for Thursday, 7 June 2007 at 13:30.

The meeting agreed, in principle that the Faculty of Science will support the non-academic staff with study leave.  These staff members will also have to complete a contract.
Decision:  That the applications received from Ms Vogel, A (Ms) (313218) – Department of Chemistry and Minnaar, A (Ms) (603473) – Department of Environmental, Water and Earth Sciences be referred to the sub-committee.
Responsible person:  Ms B Dippenaar (Nel) (x6219).
	Sub-committee

	7.4.3
	Lecturing relief:  Refer to 7.4.2 for notification of the subcommittee meeting.
Responsible person:  Ms B Dippenaar (Nel) (x6219).
	

	7.4.4
	Application for an international visit:  Decision:  That the decision from the Dean to approve the visit by McCrindle, RI (Prof) to visit Lesotho be ratified.
Note:  All visits outside the borders of South Africa are regarded as international visits.
	

	7.4.5
	Office of the Executive Dean:  The meeting took note of the interim allocation of tasks to the two Faculty Secretaries.
	

	7.4.6
	Match and Place process:  The Chairperson informed the meeting that the process will hopefully continue after the Council meeting which will take place during the coming week.   
	

	7.5
	Teaching, Learning and Technology (TLT):  Action:  A workshop needs to be arranged to discuss the Faculty’s strategy.

The meeting is of the opinion that we should wait for the match and place process to be completed.
Responsible person:  Ms B Dippenaar (Nel) (x6219)  
	Dippenaar (Nel), B (Ms)

	7.6
	Budget:  
	

	7.6.1
	Capital budget:  The Chairperson informed the meeting that funds for the Capital budget have been transferred to the various entities in the Faculty.
The meeting took note that the two data projectors requested by Department of Chemistry for the two large lecture halls will be provided for from the Executive Dean’s account.

After a lengthy discussion, the meeting agreed that the request of the Department of Nature Conservation to buy a 4x4 vehicle from the Capital budget be approved.  Mr A Botha confirmed that this vehicle, as well as other vehicles will be available to the rest of the Faculty if it is not in use by the Department of Nature Conservation.  However, certain rules (available on request from the Department) apply.
The application of the Department of Environmental, Water and Earth Sciences to also buy a vehicle to be used for research purposes will still be investigated.

Notes:

· Departments have to order their computers themselves.  Ask Procurement services what they have on the tender list. 

· Orders have to be placed as soon as possible. 

· If a department has four computers on their budget, they have to buy 4 computers.

· Old computers to be allocated to postgraduate students.

· The Executive Dean has to sign for all capital items.      
	Du Plooy, L (Mr), Kotze, P (Mr) and Marais, PJJG (Prof)
Heads of Department

	7.7
	Strategic planning:
	

	7.7.1
	Relocation status in Faculties:   Dr J Pieterse gave feedback on the progress made so far.  He stressed the fact that no instructional processes may be disrupted during the relocation process.
The meeting took note that a relocation meeting for the Arcadia Campus is scheduled for Friday, 1 June 2007 at 10:30 in the Boardroom.

It was confirmed that the Arcadia hall will be available for tests form 07:30 – 09:00 for tests.  It will be available for classes for all departments on Arcadia Campus the rest of the day.  Ms R Gerber (x6232) and Mr S Schwarzer will administer the bookings.
	

	7.7.2
	Implementation of Faculty’s Strategic Plan:   No matters discussed at the meeting. 
	

	7.8
	Research:
	

	7.8.1
	Research day:  20 September 2007.
Responsible persons:  Mrs T Coetzee (x6374) and Ms L Viljoen (x4606).
	

	7.8.2
	Departmental Research and Innovation committees (DRIC):  The Chairperson requested Heads of Department to ensure that the Departmental Research and Innovation committees work well.  The Faculty Research and Innovation committees (FRIC) rely more and more on the DRICs for technical and subject specific scrutinizing.
	Heads of Department

	7.9
	Quality:  The meeting took note that no matters were submitted for the Agenda.
	

	7.10
	Safety, Health and the Environment committee (SHE):   The matter of whether the Faculty should have a SHEQ (Safety, Health, Environment and Quality officer) or a SHECQ (Safety, Health, Environment, Co-operative Education and Quality) officer is standing over from the previous meeting.
The matter is referred to the next Exco meeting.

Responsible person:  Ms B Dippenaar (Nel) (x6219).
	

	7.11
	Functions / Visitors:  The meeting took note that no matters were submitted for the Agenda.  
	

	8.
	NEW MATTERS:  The meeting took note that no new matters were submitted for the Agenda.
	

	9.
	DISCUSSION OF THE SUPPLEMENTARY AGENDA:
	

	9.1
	Special leave:  Dr B Sutherland mentioned that the new policy does not make provision for special leave in the case of a lecturer going to visit for example a student for work integrated learning.
The Chairperson confirmed that if a staff member is going out on an excursion or visiting students, he or she has to put in special leave.
	

	9.2
	Teaching, Learning Strategy Implementation:  Discussed under 7.5.  
	

	9.3
	Support staff placement document:  The matter was resolved while discussing 7.4.5.
	

	9.4
	Student enrolment plan:  Discussed under 7.3.2.
	

	9.5
	Arcadia Hall:   Discussed under 7.7.1.
	

	10.
	MATTERS PENDING:
	

	10.1
	Library and Information Services (LIS):  Department of Mathematics and Statistics:  Feedback - solution on the availability of books for their students on all learning sites after consolidation.
	 

	10.2
	Work Integrated Learning:

· Support and registration of students.
· Monitoring of students.  

A workshop (1 hour) will be scheduled to discuss the problem.
	

	10.3
	Service subjects:  How are we going to handle the matter?

· Heads of Department need to identify subjects and discuss the matter with the other Department together with Prof P Marais and Dr J Pieterse.
· Mathematics for teachers:  Have to discuss next.

· Entrepreneurial Skills:  It is an open debate now.
	

	10.4
	In-equalities in the Faculty:  The following issues have to be debated at a later stage:
· Budget allocations.

· Part-time staff.

· Workload of lecturers.

· Winter school.
· Short courses.
	

	10.5
	Academic colours for the Faculty:  There are no strong feelings towards a specific colour.  It seemed that most other institutions are using blue for the Science faculties.
	

	10.6
	HESA workshop:  HELM programme for Heads of Department 2007 – at least two should attend.
	

	10.7
	Rentention workshop:  To be arranged early in 2007.
	

	10.8
	Internal procedures / guidelines for the Faculty:  Documents will be drawn-up as soon as possible.
	

	10.9
	Generic master’s degree:(Prof A Toriola)
	

	11.
	NEXT MEETING:  The next Exco meeting will be held on Thursday, 28 June 2007 on the Arcadia Campus.
An Exco workshop on admission requirements will be held on Thursday, 21 June 2007 on the Arcadia Campus.
	

	12.
	CLOSURE:   The meeting was closed at 15:10.
	

	ANDRIONE, P (MRS)                                        MARAIS, PJJG (PROF)                                       

FACULTY SECRETARY                                   EXECUTIVE DEAN

DATE
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