Exco meeting: 5 June 2008
ADDENDUM A

	TSHWANE UNIVERSITY OF TECHNOLOGY

FACULTY OF SCIENCE

DRAFT MINUTES
MEETING OF THE EXECUTIVE COMMITTEE OF THE FACULTY BOARD

THURSDAY, 22 May 2008
09:00 - 13:00
Board Room, Building 1-109, First Floor, Arcadia-Campus                                                                                                                                                         

	1.
	OPENING AND WELCOMING:  The Chairperson, Dr T Maja welcomed everyone present to the meeting.  
	

	2.
	ATTENDANCE:  A signed attendance list is available.
The Chairperson informed the meeting that Ms J Snyman will be attending the Exco meetings on a regular basis.

Apologies:

Du Toit, D (Prof)                       Marais, PJJG (Prof)

Rabotho, P (Mr)                       Toriola, A (Prof)
	

	3.
	ANNOUNCEMENTS AND PERSONALIA:  
	

	3.1
	From the Associate Dean:  Dr Maja informed the meeting the Ms Collette Khabo-Mmekoa’s father died in a motorcar accident on 17 May 2008.
	

	3.2
	Special Days:  None.
	

	3.3
	From the Departments:

Pharmaceutical Sciences:  Dr G Enslin informed the meeting that Dr Eugene Olivier had a heart attack, but that he is recovering well.

Biomedical Sciences:  Dr D Steinmann reported that four publications from this Department were accepted.

Biotechnology and Food Technology:  Ms E Jordaan reported that Mr C van Rooi and one student attended the Nampo show for the seventh consecutive year.
Ms Elbie Beukes and Mr Richard Nyanzi (Post grad student) - Attended the SAAFoST branch evening (13 May 2008) where two Food Technology students received awards:  Ms Ronel Olivier, the SAAFoST Academic Achievement Award  R 1000.00 and Ms Natasha Claasens, the Aubrey Parsons Study Grant R 20 000.00
Ms Elbie Beukes, Mr Charles van Rooi and Ms Belinda van der Merwe attended a  SAAFoST Seminar, called; Functional ingredients for the metabolic syndrome, on the 21 May at Midrand, Eskom Convention Centre.

Nature Conservation:  Mr A Botha reported that Justin Bowers, an alumnus of the Department received an academic achievement award from the Grassland Society of Southern Africa (GSSA) on Wednesday (14 May). It was awarded in recognition by his peers in the rangeland science discipline of his outstanding work in the Kruger National Park over a four-year period.
Sport, Rehabilitation and Dental Sciences: Mr N Neveling informed the meeting that the Golf Academy is hosting the 12th  International Student Championships and corresponding conference on Golf in Higher Education at Sun City from 28 August to 6 September 2008.  They are also hosting the African Conference for the International Council for Coach education in collaboration with Sport Development on 23-25 October 2008.
Physics:  Dr J Asante reported that Mr F Simpson is back at work.  The Department is planning a workshop with stakeholders such as Eskom, NECSA, Goldfields and Koeberg to discuss the possible re-introduction of an  Industrial Physics program.  The programme used to be called N Dip: Nuclear Technology. 
Chemistry:  Prof R McCrindle informed the meeting that the Department has two visitors from Venezuela, Prof José Alvarado and Dr JR Domínguez from the Departamento de Química, Edificio de Química y Procesos, Universidad 

Simón Bolívar, Valle de Sartenejas, Carretera Hoyo de la Puerta-Baruta,Edo. Miranda, 

Venezuela.

Mathematics and Statistics:  Dr I Louw was nominated to represent TUT at the national CHE workshop where she will be the only presenter from TUT.  She was also invited by the SA Akademie to be a guest speaker on OBE and Mathematics education, mostly in reaction to the paper by Bill Spady that said OBE in South Africa is a disaster.
General:  Dr I Louw, Ms G Tiedt and Ms J Snyman received a CHE Competitive Grant for the Throughput rate project.
	

	3.4
	Visits abroad (received / undertaken):
Adelaide Tambo School of Nursing Science: Dr L Maree reported that Ms TS Ramukumba, TS (Ms) attended the 16th European Congress on Obesity (ECO 2008) from 14 – 17 May 2008.  She was the first nurse to do give a presentation on this topic.

Animal Sciences:  Dr B Sutherland reported that Prof F Siebrits will visit Prof Ewa Sawosz; the Polish collaborator in the NRF funded bilateral agreement with Poland from 2 – 11 June 2008.        
	

	4.
	DISCLOSURE OF MATERIAL PERSONAL INTEREST:  No member of the Executive committee declared any material personal interest for this meeting.
	

	5.
	SUPPLEMENTARY AGENDA:  (Matters not addressed elsewhere.)
· Catering services at Arcadia Campus.
· Appointment of an external assessor for student Van Schalkwyk, SL (Ms).

· Change of moderator – Department of Nature Conservation.
· Vacancies.
· Advisory committees (Dr L Maree).
	

	6.
	APPROVAL OF THE MINUTES OF PREVIOUS EXCO MEETING(S):  Decision:  That the minutes of the Exco meeting held on 8 May 2008 be approved with some editorial errors.
	

	7.
	MATTERS ARISING FROM THE MINUTES OF PREVIOUS MEETING(S):  (Matters not addressed elsewhere)
	

	7.1
	e-Assessment options for TUT / Laboratory for e-testing:  The Chairperson requested Heads of Department to remind their staff to attend one of the following two information sessions:

· Pretoria Campus:  Friday, 30 May 2008 at 12:00-13:00 in Building 9, Seminar Room (Telematics).

· Arcadia Campus:  Friday, 13 June 2008 at 12:00-13:00 in Building 3, Science Auditorium.

Dr P J van Vuuren reported that his department has engaged in e-assessment and found it quite successful.

Staff was also reminded to have a look at the “smart classroom” on Arcadia Campus.  New equipment has been installed.
Responsible person:  Dippenaar-Nel, B (Ms)
	Heads of Department


	7.2
	Hostel accommodation:  Problems are experienced with accommodation at the end of the year while doing WIL.  The Chairperson to discuss the matter with Mr M Rabie.  
The matter will be carried over to the next meeting.
	Marais, PJJG (Prof)

	7.3
	Air-conditioning in all auditoriums:  Heads of Department were requested to send the Helpdesk reference numbers through to the Executive Dean’s office.  The Chairperson to contact Mr P Engelbrecht in this regard.   
The matter will be carried over to the next meeting. 
	Marais, PJJG (Prof)

	7.4
	Completing of vendor forms:  Dr R Jansen to obtain clarity regarding the completion of vendor forms with Mr K Odendaal at Procurement Services.  Dr R Jansen reported that he is still waiting in anticipation for an answer.
	Jansen, R (Dr)

	7.5
	Booking of lecturing halls at Arcadia Campus:  The Chairperson to discuss the matter with Mr G Labuschagne.  The matter will be carried over to the next meeting.
	Marais, PJJG (Prof)

	7.6
	Issuing of student cards:  Ms C Coetzee reported that they will make an arrangement with Ms C Sinden as soon as the block course started and the students are on campus.
	

	7.7
	Faculty Research and Innovation Committee:  Membership:  Decision:  That the list be approved as amended.
Action:  Amendments have to be forwarded to P Andrione before or on Tuesday, 3 June 2008.

A document with regard to the Terms of Reference for the Faculty Research and Innovation Committee was handed out at the meeting for notification. 
	Heads of Department

	8.
	STANDING MATTERS:
	

	8.1
	Marketing:  
	

	8.1.1
	TUT Open day:  Mr M Smit thanked everybody for their hard work during the recent Open day.  He is of the opinion that it went very well.

The Chairperson and the Heads of Departments in return thanked Mr Smit for his attendance and work, under difficult circumstances at the Open day.

Departments were also congratulated with the attendance of their staff.

Notes:

· Time needs to be revisited – perhaps until 13:00.

· Information on posters incorrect.

· Top management should visit the stalls and speak to the staff.

· The brochures used at the Open day will be reprinted for use later in the year.
	

	8.1.2
	Faculty Research day:  The meeting took note that the annual Faculty Research day will take place on 10 September 2008.

Mr A Botha requested that the annual planning for the Faculty should be done early in the year and in consultation with the Departments.  The Department of Nature Conservation will not be attending the Research day because of prior arrangements.
	Office of the Dean

Various planning committees

	8.2
	Student / Academic matters:
	

	8.2.1
	Recognition of prior learning:  The meeting took note that no applications were submitted for the Agenda.
	

	8.2.2
	Application for granting of equivalence (PGS002):  Decision:  That the applications received for the following students be approved: 

Department of Mathematics and Statistics:
Hware, T (Mr) (Passport: BN240165)
Intended course:  M Tech: Mathematical Technology (MTMNST)

Motivation:  That equivalence be granted.  The qualification obtained meets the entrance requirements.  An interview was held with the student to determine the level of Mathematics.  The level was found acceptable for entering the structured M Tech degree.  Research Methodology has been covered by completing a dissertation.
Department of Chemistry:

Moyo, S (Mr) (Passport:  ……………..)
Intended course:  D Tech: Chemistry (DTCH96)

Motivation:  That equivalence be granted.  The qualification obtained meets the entrance requirements.
	

	8.2.3
	Application for granting of status (PGS002):  Decision:  That the applications received for the following students be approved:
Department of Environmental, Water and Earth Sciences:
Tor, A (Mr) (Passport: A3508451A)
Intended course:  M Tech: Environmental Management (MTEV99)

Motivation:  That status be granted.  The student has to register and successfully complete Environmental Legislation II simultaneously with the M Tech degree.
Lesejane, LA (Mr) (ID: 8704215880088)

Intended course:  B Tech: Geology (BTGE03)
Motivation:  That status be granted.  The student has to register and successfully complete Engineering Geology III and Hydrogeology III prior to registering for the B Tech degree.

Molatlhiwa, LL (Ms) (ID: 998329299)

Intended course:  B Tech: Environmental Science (BTEV02)

Motivation:  That status be granted.  The student has to register and successfully complete Environmental Legislation II, Environmental Management III, Environmental Resources III and Environmental Chemistry III prior to registering for the B Tech degree.

Masemola, MM (Ms) (ID: 8201230460087)

Intended course:  B Tech: Environmental Science (BTEV02)

Motivation:  That status be granted.  The student has to register and successfully complete Environmental Legislation II, Environmental Management III, Environmental Resources III and Environmental Chemistry III prior to registering for the B Tech degree.

Mokhele, TA (Mr) (ID: 8109255824089)

Intended course:  B Tech: Environmental Science (BTEV02)

Motivation:  That status be granted.  The student has to register and successfully complete Environmental Legislation II, Environmental Management III, Environmental Resources III and Environmental Chemistry III prior to registering for the B Tech degree.
	

	8.2.4
	Selection / Potential assessment / Admission requirements / Registration / Pass rate:  No matters were submitted for the Agenda.
	 

	8.2.5
	HEQF:  No clarification on the process and the format to be used is available.  Ms J Snyman informed the meeting that Quality Promotion has stopped all submissions and that new forms need to be drawn-up.
The Chairperson informed the meeting that a survey of the students’ views on the new qualification structure will be done.  Students will be given background information before the survey is done.

Dr L Maree mentioned that re-curriculation for the Nursing programmes will have to be completed by October.  They need to submit the documentation to the Nursing Council.
	

	8.2.6
	Cooperative Education:  The Chairperson mentioned that the possible appointment of a Cooperative Education officer will be discussed after the ‘Match and Place’ process is finalised.
	

	8.2.7
	Student activity – census dates:  The meeting took note of the census dates.

SECOND SEMESTER REGISTRATIONS:   3 September 2008

YEAR COURSE REGISTRATIONS          :   12 July2008 
	Heads of Department


	8.2.9
	Short learning programmes:  The Chairperson warned Heads of Department to submit the applications early because it takes longer to go through the process than before.
Ms J Snyman requested that the forms be submitted to Curriculum Development in time because it takes more than an hour to go through the documentation.
	Heads of Department

	8.2.10
	Examinations:  Submission dates / Quality of examination papers.
	

	8.2.10.1
	Application to change a moderator for the June and November 2008 examinations:  Decision:  That the application received from the Department of Nature Conservation to change the moderator for Game Science III (GSC301T) to Mr CJ Louw (MSc) be approved.
	

	8.2.11
	June/July 2008 Publication Schedule:  The matter was discussed at length at the meeting.  The meeting was of the opinion that it takes more time to capture marks than allocated for marking and moderation.
The Faculty’s response to the publication schedule is that it is not acceptable and not practical, especially the last week of the examination.
Confirmation is needed that, where leave has been requested and not approved, it could be carried over or paid out.
	

	8.2.12
	Timetables:  The meeting took note of the new arrangements concerning the timetables for 1st semester 2009 but warned that the date is absurd and too early in the year.  The timetables will not be finished in time.
	

	8.2.13
	Venues on Arcadia Campus:  Decision:  That the request received from the Student Christian Organisation to gather on Fridays from 14:00-16:00 in the Arcadia Hall be referred to the Executive Dean for finalisation.  The meeting was of the opinion that we cannot just say no without other options.
It was mentioned that we should give students a place to worship and prayer on the Campus.  Leseding campus was suggested as an option.
The use of the Arcadia Hall will be problematic because of the following reasons:

· Tests are being written on Saturday mornings.  Tables and chairs need to be moved back in position.

· Security of the venue.

Another suggestion was that the student association should apply through the official process for a venue.  Academic matters should take preference when allocating a venue.
	Marais, PJJG (Prof)

	8.3
	Feedback from meetings / conferences /workshops:  Comments on documents:  The meeting expressed their concern about the inclusion/exclusion of comments in documents under discussion.  It seems that some comments are just being ignored.  They wanted to know how the comments on documents are being evaluated.
	Marais, PJJG (Prof)

	8.3.1
	Academic Committee meeting:  The meeting took note of the report on the meeting held on 13 May 2008.
(2)  Learnerships in the Faculty:  Department of Pharmaceutical Sciences has a learnership.  It is only registered but not active.
(9)  Policy on SLPs:  Comments to be submitted to P Andrione on or before Tuesday, 27 May 2008.  A workshop will be arranged to discuss the document.

(10) Campus Management Model:  The Faculty of Science /       Arcadia Campus was left out from the document (pg 4).  A workshop will be arranged to discuss the document.

(11) Career ladders and Professorships:  Comments to be       submitted to P Andrione on or before Tuesday, 27 May       2008.   A workshop will be arranged to discuss the document.

(16) Policy on Mentorships:  Comments to be submitted to P Andrione on or before Tuesday, 27 May 2008.  A workshop will be arranged to discuss the document.

(17)  Exclusion Policy:  The meeting expressed their concern that the document is not finalised.   
	Marais, PJJG (Prof)

	8.3.2
	TLT Exco meeting:  The meeting took note of the report and minutes of the meeting held on 13 May 2008.
(10)  Service subjects – Service level agreement:  Ms C Coetzee and Ms E Jordaan were nominated to assist Profs A Erasmus and P Marais with drafting a service level agreement.
	 Marais, PJJG (Prof)

	8.3.3
	Faculty Board Meeting:  The meeting took note that the next Faculty Board meeting will be on 8 August 2008 (agenda closes on 18 July 2008).
	

	8.3.4
	Senate:  The meeting took note that the next Senate meeting will be on 1 September 2008 (agenda closes on 13 August 2008).
	 

	8.4
	Staff matters:
	

	8.4.1
	Sabbatical leave:  The meeting took note that no applications were submitted for the Agenda.

Responsible person:  Ms B Dippenaar-Nel (x6219). 
	

	8.4.2
	Lecturing relief:  The meeting took note that no applications were submitted for the Agenda.

Responsible person:  Ms B Dippenaar-Nel (x6219).
	 

	8.4.3
	Application for secondment to industry:  Mrs C Coni.  Confirmation of company’s decision.  The matter is still pending as no official letter has been received from the company.
Responsible person:  Ms B Dippenaar-Nel (x6219).
	Jansen, R (Dr)

	8.4.4
	Application for appointment of Professors Extraordinaire:  The meeting took note that no applications were submitted for the Agenda.
	

	8.4.5
	Application for approval of international visits and funding of accommodation and subsistence allowance:  Mr D Stables has been nominated to serve as an expert on the ISOTC176/SC2 working group who will be responsible for the revision of ISO 19011:2002, Guidelines for quality and/or environmental management systems auditing.  The meeting will occur once or twice per year for approximately three years.
Decision:  That the application be approved in principle.  Ms C Coetzee and Prof Marais need to clarify the availability of funds.
	Coetzee, C (Ms)

Marais, PJJG (Prof) 

	8.4.6
	Application for approval of an international visit:  The meeting took note that the application from Letsoalo, SS (Mr) from the Department of Crop Sciences was approved at FRIC.  
	

	8.4.7
	Match and Place process:  TUT is busy with the administrative placement process at the moment.
	

	8.4.9
	Orientation programme for newly appointed lecturers:  The meeting took note that the Curriculum Development and Support Unit has scheduled an orientation programme for newly appointed lecturers on 8, 9 10 and 11 July 2008. 
	Heads of Department

	8.5
	Budget:
Responsible person:  Mrs L du Preez (x6206)  
	

	8.5.1
	Payment of staff for Saturday and off-campus classes:  The Chairperson informed the meeting that they need to have the go-ahead on the way forward from Human Resources before having another task team meeting.
	Task team 

	8.5.2
	Teaching development grant:  The allocation will be finalised as soon as Prof Marais is back in office.  Feedback will be given electronically.
(Maja, T (Dr), Marais, PJJG (Prof) and Du Preez, L (Mrs).)
	Maja, T (Dr) Marais, PJJG (Prof)
Du Preez, L (Mrs)

	8.5.3
	Capital budget:  It was mentioned at the meeting that some funds are needed to replace furniture, etc.
	

	8.6
	Strategic planning:
	

	8.6.1
	Relocation status in Faculties:  Dr J Pieterse gave feedback as follows:
Arcadia Campus:

· Arcadia Hall:  Phase 1 is completed.  250 students can now be accommodated.  One smart board was installed to assist with the lecturing.  Phase 2 will shortly be completed when the sound proofing of the hall is completed.  A total of R1,2 million is budgeted for the project.

· E-Testing laboratory is completed with computers received from ICT.

· Department of Physics is moving to the 4th floor in building 3 where Department of Chemical Engineering moved out.  Starting date:  11 June 2008.
· Department of Environmental, Water and Earth Sciences:  Water Care is moving to the first floor in building 4 where Department of Physics moved out.  Have to be completed by 20 June 2008.

· Department of Biomedical Sciences:  Part of Biomedical Sciences will move to first floor of building 3 where Water Care moved out.  Starting date:  + 19 June 2008.
· Alternative arrangements:  It was suggested that the staff room of the Department of Biotechnology and Food Technology be used as a “plug and play” facility for staff of the Department of Chemistry from Soshanguve Campus.  

The staff room of Department Environmental, Water and Earth Sciences to be used temporarily by the Department of Biotechnology and Food Technology.  Bookings can be made with Ms R Gerber at the Department of Environmental, Water and Earth Sciences.

· Building 3 – 6th floor:  Building work will start soon.  A crane will be erected on the east side of the building and the north-east gate will be used by the contractors.  Completion date is projected as 20 November 2008.
Dr Pieterse reported that the DVC (RIP) was very impress with all the postgraduate students who were working in the laboratories during office hours, as well as after hours when he was visiting the Department of Chemistry.

· Committee room on 1st floor in building 1:  Staff was requested to make use of the facility.  Bookings could be made with Ms T de Beer at the Office of the Dean.

· Department of Chemical Engineering:  They have already moved their offices.  Mr D Delport will be contacted to verify if the stuff that was left behind could be treated as scrap material.  Laboratories from this Department should be moving early next semester.
Pretoria West Campus:

· Building 3:  The gymnasium and two small research laboratories have to move to building 51, Main Pavillion, because building 3 was allocated to the Faculty of Engineering.

· Theunis Bester Hall:   It is envisaged to divide this venue into two large lecture rooms with a temporary division.  It is most likely that the lecture rooms will not be ready for the next semester.

· Department of Horticulture:  This Department has to move from building 2 (2-127 and 2-120) to building 6.  Two venues have been allocated to them.  These venues previously belonged to the Department of Horticulture.

· Physics laboratory:  The matter need to be discussed with Dr Ben van Wyk by Dr J Asante, Dr J Pieterse.

Note:  In the light of the severe shortage of large lecture venues, subdivision of large groups may be the only option.
	

	8.6.2
	Faculty’s Strategic Plan:  The meeting took note that a five year plan has to be compiled by the end of June 2008.
	Marais, PJJG (Prof)
Heads of Department

	8.6.3
	Risk Management:  Each department and faculty should have a Risk Management Task Team in place.
	Marais, PJJG (Prof)

Heads of Department

	9.
	Safety, Health and Environment committee meeting (SHE):  At a previous SHE meeting it was stated that students must not be allowed to work alone in laboratories.  The question on who will pay for the lecturers to supervise was asked.
Ms C Coetzee mentioned that the Faculty of Engineering is also discussing the problem at the moment.  It will perhaps be a good idea to have discussions with them.
	

	10.
	NEW MATTERS:
	

	10.1
	Discrimination in Higher Education:  The meeting took note of the Memo regarding the Ministerial Committee on discrimination in Higher Education.
	 

	11.
	DISCUSSION OF THE SUPPLEMENTARY AGENDA:
	

	11.1
	Vacancies:  The Chairperson explained to the meeting that the advertisements for vacant posts did not appear because some issues with regard to the budget needed to be sorted out.  It is now finalised and the advertisements will be posted on the web.
	

	12.
	MATTERS PENDING:  
	

	12.1
	Workshop on Postgraduate process:  Proposals / Quality check.
	

	13.
	NEXT MEETINGS:
· 5 June 2008 (Postgraduate matters).  Closing date for the Agenda is 22 May 2008.

· 19 June 2008 (Faculty matters).  Closing date for the Agenda is 12 June 2008.
	

	14.
	CLOSURE:  The meeting was closed at + 12:20.   
	

	MARAIS, PJJG (PROF)                                      MAJA, TM (DR)
EXECUTIVE DEAN                                             ASSOCIATE DEAN
ANDRIONE, P (MRS)
FACULTY SECRETARY                                                          
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Minutes of the Exco meeting (Faculty Matters) held on 22 May 2008.


