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APPLICATION FOR CONFERENCE PARTICIPATION ABROAD

	(1)
PARTICULARS OF APPLICANT (Staff member)

	1.1
Full name
	

	1.2
Department
	

	1.3
Highest academic 
qualification
	

	(2)
PARTICULARS OF APPLICANT (Postgraduate student)

	2.1
Full name
	

	2.2
Department
	

	2.3
Qualification registered for
	

	2.4
Year of first registration
	

	2.5
Year of expected completion
	

	(3)
APPLICATION DETAILS

	3.1
Name of conference
	

	3.2
Dates of conference
	

	3.3
Will you be presenting a
	Poster?


Paper? 

Keynote?


	3.4
Title of poster/paper
	

	3.5
Details of the 
programme/scholarly 
committee
	

	3.6
Conference website
	

	3.7
Expected output
	

	3.8
Pre-and/or post-conference visits

	3.8.1
Destination
	

	3.8.2
Dates
	

	3.8.3
Benefits and expected 


outcome(s)
	

	3.9
Itinerary
	

	(4)
CONFERENCE BUDGET

	Item
	Budget
	Source (specify)
	Secured/applied for

	Airfare
	
	
	

	Traveling insurance
	
	
	

	Ground travel
	
	
	

	Conference registration
	
	
	

	Subsistence
	
	
	

	Accommodation
	
	
	

	Visa costs
	
	
	

	Other (please specify)
	
	
	

	TOTAL
	
	
	

	(5)
ATTACHMENTS

The following supporting documents must be attached to the application

	· Official conference call (including closing date for abstracts)

· Proof of Programme/Scholarly Committee and selection procedure

· Updated CV including details on conference participation, research output and postgraduate supervision

· Conference programme and website
· Copy of accepted abstract

· Proof of acceptance of the paper/poster or invitation to deliver a keynote address
· Airfare quotations/invoice

	(6)
DECLARATION BY APPLICANT

	I certify that the foregoing sections constitute a complete and factual statement of the particulars requested.

Date








Signature (Applicant)


	(7)
RECOMMENDATION/MOTIVATION BY SUPERVISOR (for postgraduate students)

Date








Signature (Supervisor)


	(8)
RECOMMENDATION BY THE DRIC
Please comment briefly on:

8.1 The importance and standing of the conference
8.2
Its relevance to the applicant and his/her research field

8.3
Other comments


Strongly supported


Supported


Not supported

Date








Signature (DRIC Chairperson)



	(9)
RECOMMENDATION BY THE FRIC

	Approved






Rejected
Comments

Date






Signature (FRIC Chairperson)
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