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APPLICATION FOR CONFERENCE PARTICIPATION ABROAD

	(1)
PARTICULARS OF APPLICANT (Staff member)

	1.1
Full name
	

	1.2
Department
	

	1.3
Highest academic 
qualification
	

	(2)
PARTICULARS OF APPLICANT (Postgraduate student)

	2.1
Full name
	

	2.2
Department
	

	2.3
Qualification registered for
	

	2.4
Year of first registration
	

	2.5
Year of expected completion of current study
	

	(3)
APPLICATION DETAILS

	3.1
Name of conference
	

	3.2
Dates of conference
	

	3.3 Destination
	

	3.4
Will you be presenting a
	Poster?


Paper? 

Keynote?


	3.5
Title of poster/paper
	

	3.6
Details of the 
programme/scholarly 
committee
	

	3.7 Detail of pre/post conference
	

	3.8 Conference website
	

	3.9 Expected output resulting from the presentation (e.g submitting and publication of accredited journal article) 
	

	3.10 Other visits (need confirmation from host)
	      

	   3.10.1
Destination
	

	   3.10.2
Dates
	

	   3.10.3
Benefits and expected outcome(s) of the additional visit

	

	3.11 Itinerary

(dates and places is important please, indicate the conference part of the visit CLEARLY but also all connecting flights)
	Date

From 

To

Explanatory notes

OT Jhb


	3.12 Please indicate when the date and destination of your last two visits
	

	3.13 Did the previous report serve at FRIC?

	

	3.14 What was the resulting research output from the previous visit? Submitting or publication of accredited article a prerequisite. Resulting output will be considered.

	

	(4)
CONFERENCE BUDGET

	Item
	Budget
	Source (specify)
	Secured/applied for

	Airfare
	
	
	

	Traveling insurance
	
	
	

	Ground travel
	
	
	

	Conference registration
	
	
	

	Subsistence *
	
	
	

	Accommodation **
	
	
	

	Visa costs
	
	
	

	Other (please specify)
	
	
	

	TOTAL
	
	
	

	* Not to exceed 255 USD per day COMBINED (subsistence and accommodation)
** Only use when paying accommodation beforehand and then indicate then subsistence separately to the amount of 95 USD per day
(5)
ATTACHMENTS

The following supporting documents must be attached to the application

	· Official conference call (including closing date for abstracts)

· Proof of Programme/Scholarly Committee and selection procedure

· Letter (could be e-mail) from institution or individual with contact names as confirmation on pre- and post conference visits

· Updated CV including details on conference participation, research output and postgraduate supervision

· Conference programme and website
· Copy of accepted abstract

· Proof of acceptance of the paper/poster or invitation to deliver a keynote address
· Airfare quotations/invoice

	(6)
DECLARATION BY APPLICANT

	I certify that the foregoing sections constitute a complete and factual statement of the particulars requested.

Date







Signature (Applicant)


	(7)
RECOMMENDATION/MOTIVATION BY SUPERVISOR (for postgraduate students)

Date







Signature (Supervisor)

	(8)
RECOMMENDATION BY THE HOD (COMPULSORY)

Date







Signature (HOD)

	(9)
RECOMMENDATION BY THE DRIC 
(NEED CLEAR REASON WHY THE APPLICATION IS SUPPORTED)
Please comment briefly on:

9.1  The importance and standing of the conference

9.2
Its relevance to the applicant and his/her research field

8.3
Other comments

Strongly supported


Supported


Not supported

Date








Signature (DRIC Chairperson)



	(10)
RECOMMENDATION BY THE  FCRI

	Approved






Rejected
Comments

Date






           Signature (FCRI Chairperson)


ANNEXURE A  Conference Application
























































PAGE  
1

_1151400756.bin

