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REPORT ON CONFERENCE PARTICIPATION ABROAD

	(1)
PARTICULARS OF APPLICANT (Staff member)

	1.1
Full name
	

	1.2
Department
	

	1.3
Highest academic 
qualification
	

	(2)
PARTICULARS OF APPLICANT (Postgraduate student)

	2.1
Full name
	

	2.2
Department
	

	2.3
Qualification registered for
	

	2.4
Year of first registration
	

	2.5
Year of expected completion
	

	(3)
CONFERENCE DETAILS

	3.1
Name of conference
	

	3.2
Dates of conference
	

	3.3
Title of poster/paper
	

	3.4
Itinerary
	

	(4)
REPORT

	4.1
List the details of the output published/submitted since participating in the conference.  Please mark the output relevant to this conference with an *
	

	4.2
Report on progress made with contacts made during the conference or pre- and post-conference visits, e.g. joint output, joint projects, joint funding proposals, etc.
	

	4.3
Other related comments
	

	(5)
FINANCIAL REPORT

	Item
	Budget
	Actual expense
	Funding source

	Airfare
	
	
	

	Traveling insurance
	
	
	

	Ground travel
	
	
	

	Conference registration
	
	
	

	Subsistence
	
	
	

	Accommodation
	
	
	

	Visa costs
	
	
	

	Other (please specify)
	
	
	

	TOTAL
	
	
	

	(6)
SIGN OFF
6.1
Applicant
Date







Signature 
6.2 RECOMMENDATION BY THE DRIC
I have read the above report and take note of all recommendations. These may be followed up where applicable.  I have checked the financial report and I am satisfied that all monies are accounted for.

I recommend that the report be accepted.

Date







Signature 
6.3 FRIC

Comments:

Date                                                                                      Signature (FRIC Chairperson)
6.4
DRIP

Comments:

Date







Signature (Director/Representative)















































ANNEXURE B – Conference Report
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