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Tshwane University
of Technology

We empower people




JOB PROFILE



	JOB TITLE:
	

	CURRENT JOB LEVEL:
	

	FACULTY/DIRECTORATE:
	

	DEPARTMENT/SECTION:
	

	CAMPUS:
	

	NAME OF JOB HOLDER:
	Leave blank

	NAME OF DIRECT SUPERVISOR:
	

	DATE:
	

	POSITION IN THE ORGANISATION
(USE JOB TITLE ONLY)

SUPERVISOR

(2ND Level)

SUPERVISOR

(1ST Level)

THIS POSITION

SUBORDINATES

COMMENTS

(i.e. is there anything unusual about the above organogram?)



	OTHER IMPORTANT CONTACTS
(e.g. direct clients/industry/other institutions)

INTERNAL

· E.g. Human resources
EXTERNAL




	1.
PRIMARY PURPOSE OF THE JOB


	2.
OTHER SPECIAL REQUIREMENTS


e.g.  required to work over time
	3.
JOB SPECIFICATION


3.1 Qualification (minimum)
3.2 Experience (minimum)
3.3 Required training
	4.
KEY COMPETENCIES


4.1 Knowledge

e.g.  Basic knowledge of project management
4.2
Skills
e.g.  Good communication skills
4.3
Attributes (behavioural aspects)
e.g.  Dynamic
5. DETAIL DESCRIPTION 

	
	Specific Key Performance Areas
	Duties & Responsibilities

Activities
	Key Performance Indicators

(measurements for KPA’s) (outcomes)

	1.
	
	a.    
	


	
	Generic Key Performance Areas
	Duties & Responsibilities

Activities
	Key Performance Indicators

(measurements for KPA’s) (outcomes)

	2.
	
	1. 
	

	3.
	
	1. 
	

	4. 
	
	1. 
	

	5.
	
	
	

	6. 
	Other Duties
	Performs other related duties as assigned or requested. The University reserves the right to add or change duties at any time.
	


AGREED BY 1ST LEVEL SUPERVISOR:
______________________


_______________________

SIGNATURE




DATE

AGREED BY 2ND LEVEL SUPERVISOR:
_______________________


_______________________

SIGNATURE




DATE

Human Resource Officer    



_______________________


_______________________

SIGNATURE




DATE
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