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THE RECTORATE, REGISTRAR, DEANS, CHIEF DIRECTORS, CAMPUS DIRECTORS, DIRECTORS AND HEADS OF ALL DEPARTMENTS AND DIVISIONS


COMPULSORY LEAVE

In terms of the Collective Agreement on the Harmonising of Salaries and Conditions of Employment in 2005, reached between TUT, NUTESA and NEHAWU, leave for all Lecturing and Research staff was amended to the following:


45 working days of which 10 working days may be accumulated annually, to a maximum of 25 days.

The policy on Leave, inter alia, states that:

“3.1.5
No staff member may leave his or her workplace or be absent from work, unless –

· he or she has applied for leave and that application has been approved”

3.1.7 Notwithstanding any other disciplinary measures that may be instituted against a staff member, all unauthorized absences from work shall be deemed to be unpaid leave.”

Furthermore, it was decided that all staff, including, academic staff members, will submit leave applications for any absence which includes academic recess periods.  This means that leave during academic recess periods is not automatic.
During 2005, training sessions in respect of the web leave system, were scheduled at all three campuses which were communicated to all staff members within TUT.

During the calculations of leave balances it has been established that large numbers of Lecturing and Research staff members have not submitted leave applications for the years 2005 and 2006.  Failure of Lecturing and Research staff to submit leave, through the web system or even manually, makes it impossible to manage leave administration adequately and subsequently also results in unnecessary financial liabilities.

Lecturing and Research staff members, who have not submitted leave applications during the abovementioned years, are hereby informed that it will be assumed that they have utilized the full leave allocation and no accumulated leave will therefore be carried over in respect of the year(s) concerned.

Should a member of the abovementioned category of staff however be in a position to provide HR with a leave record, endorsed by the supervisor, the necessary adjustments may be considered.

This circular further serves to emphasise the duty and accountability of heads of departments to ensure that their direct reports submit the necessary leave applications in terms of the leave policy.
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