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This policy and its rules, guidelines and procedures shall replace all previous policy and/or circulars pertaining to qualification improvement awards.

1.
POLICY ON QUALIFICATION IMPROVEMENT AWARD
It is the policy of the Tshwane University of Technology (TUT) –

to reward staff, in the form of a one-off bonus, for the improvement of their current level of qualification either vertically (e.g. from B Tech to M Tech) or horizontally (e.g. an additional master’s degree or doctorate) if related to work.
2. DEFINITIONS
In this document, unless otherwise indicated –

“horisontal qualification improvement” refers to a qualification improvement at the same NQF or M + qualification level;

"TUT" means the Tshwane University of Technology, as duly constituted in terms of the provisions of the Higher Education Act, 1997 (Act No. 101 of 1997), as amended; and

"University" means the Tshwane University of Technology, as duly constituted in terms of the provisions of the Higher Education Act, 1997 (Act No. 101 of 1997), as amended.
3.
RULES

3.1 This policy shall apply to all permanent staff members of TUT.

3.2 A one-off bonus shall be payable to a staff member when he or she submits proof to the Directorate of Human Resources of a qualification obtained from an institution accepted by the University as an accredited institution.

3.3 The bonus shall be calculated as a percentage of the total remuneration package, as indicated in the following table.

	QUALIFICATION LEVEL
	% OF TOTAL REMUNERATION PACKAGE

	NQF 2 to 4 (Senior Certificate; short courses and workplace certificates of at least one year duration) 
	2%

	NQF 5 (M + 1 – M + 3 Diploma, three-year degree);
	4%

	NQF 6 (M + 4; B Tech, BA Hons);
	6%

	NQF 7(M + 5; master's degree);
	8%

	NQF 8(M + 6;doctorate) .
	10%


3.4 The bonus shall be paid in full in cases where the qualification is directly related to the job of the staff member.

3.5 If a staff member obtains work-related horizontal qualification, 50% of the bonus calculated in  3.3 shall be payable. 

3.6 The payment shall be subject to the confirmation and approval of the Executive Director of Human Resources.

3.7
An additional work related doctorate qualifies for a 100% qualification improvement bonus.

3.8
The payment is subject to the confirmation and approval of the Human Resources Division.

4.
PROCEDURES

The relevant HR procedures.

5.
DOCUMENTS

None.
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