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POLICY ON CLOTHING ALLOWANCE

Date first issued:



28 September 2005

Date reviewed:



27 October 2005
Date approved by EMC/ Senate:     
24 April 2006
This policy and its rules, guidelines and procedures shall replace all previous policy and/or circulars pertaining to clothing allowances.

1.
POLICY ON CLOTHING ALLOWANCE
It is the policy of the Tshwane University of Technology (TUT) –

to pay a clothing allowance to those support staff members who have reasonable public exposure on account of the nature of their work, i.e. direct marketing and building of positive relationships and receiving of VIP’s.
2.
DEFINITIONS


In this document, unless otherwise indicated, –

"TUT" means the Tshwane University of Technology, as duly constituted in terms of the provisions of the Higher Education Act, 1997 (Act No. 101 of 1997), as amended; and

"University" means the Tshwane University of Technology, as duly constituted in terms of the provisions of the Higher Education Act, 1997 (Act No. 101 of 1997), as amended.
3.
RULES

3.1 The University's clothing allowance shall be linked to a post and not to a staff member. If a staff member is transferred to another post, he or she shall forfeit the allowance if such a benefit is not linked to that post.

3.2 The clothing allowance shall be determined by the Executive Management Committee of the University and shall be paid as a non-pensionable allowance.
3.3 The following categories of staff members of TUT have been identified for a non-pensionable clothing allowance as provided for in the tariff list:
a) All executive Secretaries (Post level 9) serving the Deans, Executive Directors and Campus Directors shall receive a non-pensionable clothing allowance but not a professional allowance as stated under sub-paragraph (b).
b) Personal assistants of the VC, DVC’s and Registrar, shall, in addition to a clothing allowance, receive an allowance equal to 10% (ten per cent) of the salary notch they are on.
c) Staff members of the Liaison, Information and Recruitment Divisions, shall receive a non-pensionable clothing allowance, as approved by their various directors.  This allowance shall not exceed 5% of their salary notches.
3.4 The Executive Director of Human Resources shall approve all adjustments made to non-pensionable clothing allowances, as well as all changes made to the value of such allowances.

4.
PROCEDURES

The relevant HR procedures.

5. DOCUMENTS 

None.
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