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POLICY ON STUDY BENEFITS

Date first issued:  28 September 2005

Date reviewed: 

Date approved by EMC/ Senate:     

This policy and its rules, guidelines and procedures replace all previous policy and/or circulars pertaining to policy on study benefits.

1.
POLICY ON STUDY BENEFTIS
It is the policy of the Tshwane University of Technology (TUT) that a permanent employee and his/her dependants may, on application and subject to the rules and regulations of this policy, be exempted from the payment of tuition fees when applying to study at  the Tshwane University of Technology.  Payment of registration fee is not exempted and must be paid by the applicant.

It is the policy of TUT not to pay for tuition fees for a staff member, his/her spouse or child who is studying at other institutions.  

2.
DEFINITIONS

“Child” means own (blood) child, legally adopted child or stepchild; 

“dependant “ means a person in respect of whom the staff member is legally liable for maintenance and for the purpose of this policy it refers to the spouse’s own child (blood) and stepchild;  

“ spouse “ means the staff member’s wife or husband. In terms of common- law marriages where there is no marriage certificate, an acceptable proof of marriage will be required;

“staff discounts” are benefits given to staff and their dependants for the purpose of full-time and part-time study at TUT;
 “life partner” refers to a person with whom the staff member has been living for more than six (6) months, that has been confirmed by sworn affidavit.

3.
RULES

3.1 
This benefit applies to permanent staff members and his/her dependants who are studying at TUT. 

3.2
The benefit covers tuition fees only. The staff member will pay registration fees, accommodations fee, or any other fee required by the TUT.

3.3 The benefit shall be limited to four dependants per staff member. 

3.4 Bridging courses, Foundations year programmes, Technology Access programmes or any other unsubsidised study program are excluded from the provisions of this policy. 

3.5 Subjects failed will be repeated at own expense.

3.6 Course/subject cancellation fees will be paid by staff member or his/her dependant.

3.7 DISCOUNT ON CLASS FEES

3.7.1 Staff members are eligible for a staff discount, as follows:

	Permanent full-time employees, as well as their dependants
	100%

	Permanent half-day and temporary full-time
	50%

	Temporary half-day and part-time (16 – 19 hours) (must be appointed for 6 months) 
	25%

	Part-time (7 – 15 hours) (must be appointed for 6 months)
	12.5%


3.7.2 Once an employee leaves TUT, he/she is liable on a pro-rata base for the tuition fees.

3.7.3 Should the staff member be deceased, on pension or medical disability whilst in the employ of TUT, his/her dependants will still be able to avail themselves of the study benefit in terms of the rules.

3.8 FOTIM RECIPROCAL AGREEMENT ON STUDY BENEFITS

The intention of this agreement entered into between eleven (11) South African tertiary institutions is, among others, to encourage the mutual recognition of academic courses and qualifications undertaken at respective institutions and provide opportunities for the enhancement and growth of the academic skills pool in line with national skills imperatives. 

The purpose of this agreement is to give effect to the intention of the parties to put in place a reciprocal arrangement in terms of which eligible employees of one institution may be admitted to another institution for the purpose of undertaking Masters or Doctoral studies at a reduced tuition fee. 

The agreement will cater for staff members who wish to study at other tertiary institutions or pursue other fields of study not available at Tshwane University of Technology. 

This benefit will be administered in terms of the rules and regulations of the agreement between the participating institutions.

3.9 STAFF MEMBERS EMPLOYED IN EXAMINATIONS

Staff members who are employed in the Examinations and other departments which are involved in the reproduction and handling of question papers and capturing of examination marks will not be allowed to study at Tshwane University of Technology;  they will be required to study at other institutions and will be financially assisted in the same way as the staff member who is studying at Tshwane University of Technology on the following conditions:  

a) The field of study he /she wishes to pursue is offered at Tshwane University of Technology

b) The same rules and procedure, which apply to staff member who is studying at Tshwane University of Technology, will apply to the staff members employed in the Examinations department.

3.10  Staff member will be required to submit proof of relationship as indicated below:

a)
Own child:
birth certificate, which bears names of parents or a sworn affidavit stating relationship.

b)
Stepchild:  birth certificate, which bears names of parents and marriage certificate or a sworn affidavit stating the relationship.

c) Spouse:  marriage certificate or an acceptable proof of marriage for a common law marriage or a sworn affidavit stating the relationship

4.
PROCEDURES

4.1 A staff member who wishes to apply for the benefit shall do so on an official application form obtainable from the Human Resources Division.

. 

4.2 A completed application form with all the necessary documentation must be submitted to the relevant Human Resource official at least five working days prior to the date on which approval is required.

4.3
 The second and subsequent applications must be accompanied by a copy of results of the last examinations written.

5. DOCUMENTS 

Application for study discount:  Staff member or dependant – PS15
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